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dza§ § 8w ¥g R1 y REGULATION NO.540/2023
QuCDA % Orybh TU%X WGLH COUNCIL OF MINISTERS REGULATION
Ol NBT® T6BHAN GUaENg O 1O PROVIDE FOR THE
0JO5Che k2N _YC dzqy ADMINISTRATION OF EMPLOYEES OF
THE ETHIOPIAN CAPITAL MARKET
AUTHORITY
QjoscChio k2N YC Ugybh The Council of Ministers issued this
Regulation pursuant to Article 110 of the Capital

$8NdJRyt HiIgRL TS Zdnt Nt C DA

Market Proclamation N0.1248/2021.

dzqy TU8DPhsos
2ah TaN PART ONE
Hshh GENERAL
g I8N Niid 1. Short Title
DL dzqy COECOH¥Eybh 1 U3 WG This Regulation may be cited as the
[ NBTO® T66HMN dzqy ¥ g &R G AAdministration of Employees of the Ethiopian
59T AMSS DBAhss Capital Market Authority Council of Ministers
Regulation N0.540/20230.
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Ly Rt
g CNUK 2. Definition
0sg Tiwy Hh JBH®WHU ghgn This Regulation, unless the context otherwise

Uos 8
Ty3 TOI

USBSN UAG dzq¥%
g/ TOTEEC Qgybh

dRyt g RL o &
gRéTOdBbHdNNY PDGAEBDRWGLh e

TUNN &aDXx YUhDzZ THNNN (
hh¢g UYUsnmI 530 abx yYygo
530 BdNBU UStuy O HIDA
YgOoHgq 35330 UbQC yYJiwDU
aDx US8b UAG dzq9y UBIGH
hbDz Yygrq &abx UYUsh OJInH
n Gk

cBWGLhdqEEC UYUTOE TawSa@ais
TasSe(y WnNtcCc OBttt WU OQu
Qgybh TUY3 WGLhaggq nU

yyee YNN] GC UTOE Ra&& Ta$g
Nt C OBNQI OQuCDx 3 OQgy
WGLhdaq OHDA2BRONYNN

v/& NaqeEEH GC wWGLhdgezOoUWON3
YC U8 OQ0zABU q=zUk s Nage qQWwn
aDXk BHAZ] ACYCn

W& nbEF GC YUAGdzqy aDX YWGL h d
DUIA3udTbt UF B DX TAps ki DX
U] a2 UKkQTNNRNGCK 2 a3 CYTaN
i NBZ aDXx zA3yUhDZygel NBTO
QIJSNYTYPbnUe

requires:

1/ fiProclamationo means the Capital Market
Proclamation No. 1248/2021,;

2/ AAdministrative Decisiono means a decision
given by the top management or a
management member designated by the top
management, either orally or in writing, on
a recommendation by disciplinary or
grievance handling committee or directly
with regard to disciplinary matters or on

other matters stipulated in this Regulation;

3/ fAuthorityd means the Ethiopian Capital
Market Authority established pursuant to
Acrticle 3 Sub-Article (1) of the
Proclamation;

4/ iBoardd means the Board of Directors of
the Ethiopian Capital Market Authority
appointed pursuant to Article 7 Sub-
Article (1) of the Proclamation;

5/ fiBranchd means any branch office or
satellite office of the Authority opened
outside of the head quarter;

6/ AComplaintd means grievances raised by
one or more employees because of the
interpretation or execution of this
Regulation or Directives of the

Authority or because of any other

irregularities;
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h/ée@LNGQDEE GCUWGLhdgoegi NBxU 7/ fiConditions of Worko means the entire

i/le@gOpHq YNKEE ] GC

\/ eleNBEE GC UWGLhdaqJd N3 YC

Dgzh 3G HshhOQLN RqancoOgq
DGk QLN DRNGCagezldaqadsnoq
QLN TgWwVWB aqn CodzGan C@®& N h D3

field of relations between the Authority
and the employee and includes hours of

work, salary, leave, health and safety,

O HC coqel NBS zLN compensation to employment injury,
jNoYCaqadi NBETOsnoo 2q3 dismissal, retrenchment and severance
OgODHAqQTA®@s kYo Osnb TSNt ¥ payment, disciplinary and grievance

LnLNiGcOaroQUWoNgCHHShhhs

procedure and any other similar matters;

h/le@LN UnE EI GC WGLhdozi NB=ZU 8/ Contract of Employment means the
ON OQJ JU Uh &aDk GI NBTS employment agreement entered in to
Qi gA UQ 8 M DX Qk dzidzy HuYn (e between the Authority and its employees

OWGLhdd NBXI D&Laqdzqy a
WGLhge3aqUaq A3 a

anNyg§dcCnk

U668 UtJdnCc bS8/ OJnNN NU
NnUssgPIOWGLhJO®MUHhDIIINN
T DA k N ke

or official employment or assignment

letter issued by the Authority;

9/ ADisciplinary Measured means a sanction

10/

to be taken against any employee who
commits an offense in contravention of
this Regulation or directives or code of
conduct issued by the Authority;
AEmployeed means a person who has
entered in to a permanent employment
with the Authority. However, it shall not

include the top management;

L Jgea QU8 TOS NEEEETOE Tams 11/ filnside Informationd means as defined
qio TasS@ey OBlUGzbBUgq (d under Article 93 Sub-Article (1) of the
DDA T8 Proclamation;

L d e@LN DdzZEE GC UTaqN NBZ ijg

OLN d3A Yq¢gzoadbSGhBajln
3hDUBRWHA &y 6 yn &k

12/

fiJob Positiond means a set of current

duties and responsibilities to be

performed full time by an individual

employee;
L NS NEB GC GI NBEZUOINhho ho 13/ fAlLeaved means various types of leave to
OANS NG DHCcO@®I $HS hhY qdzOT DA be given to an employee with or without

dzZ0aa OJzAhy&DXx O] Dz2AhU
n Gk

pay;
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5t E] GCWGLhg@aJdzqUt 1
U3aDUDj 2kobt ] CQOJN8aDX
UNqi BBIJk 9A &DX z Ts kUhD
Qdrk2q3 WIPNYGSATRWHIWGU
WGohda\8N zBNHU QRAhKk gn

LY®Q] 2k g

OUqRO®| 2kobt k OJ N8&DX
281 N6 QBT ROGC22GIRRWY
WGUWGOohd@bt OT1 ko2 R8tSC
nUe

. Yekeh € E I GC HDA 2 BNa L

T6&31 oy Nai @34 bk IJA & DX
T6BWWAYqg Gk HT & Ga dzg ¢
YB1J060DZdzg AJdzy OJoh QL N
Jnj GCn &

t ye@CNQ niC LNEEJ GC I NBZU
zDdzZUZQLN NGCUE UYWGL hd
UIN8 RAZCHAHDINNULN nl&

L HQTeh OHIBY GC yYdzt nyc ¢
OQTYkh aDaQO6KC GObC
Bz b1 0J g OQudsPI3zia (
abx QwGhi WBINT oW3 UYLN
QY3hn GNh BHS8J 3hgne NU

L e@dzr E YNiIJOCGEE TaqN | NBZ ;
QLN dz E &adz zqQdB:zZ QL

DEOT N g U

tidNANRC ] GC TaqNagq OWGLh(J®©
YBlW60DZ dz Eo dz2Jaa aDxk
dzt Eo dz20&a &Dx Ui NBZU
as WG dz E WNY jiNMC nU

14/ iMedical Certificated means a certificate
issued by a client medical institution of the
Authority or in case of emergency or force
majeure situations by any local private or
public medical institution licensed by the
appropriate authority or where it is acquired
from abroad it is verified by an authorized
body;

15/ fiOfficialo means an employee heading the
duties of office as a Director, Manager,
Team Leader, Case Team
Facilitator/Coordinator or a leader who
may be assigned on similar position in

the future;

16/ fiOvertime Worko means work done by
an employee outside of the normal
working hours based on an order given
by the Authority;

17/ fiPerson with Disabilityd means an
individual whose equal employment
opportunity is reduced as a result of his
physical, mental or sensory
impairments in relation with social,
economic and cultural discrimination;

18/fiPromotiond means the transfer of an

employee to a higher level of job;

19/ fiRedeploymentd means assigning an
employee of Authority to a similar job
position of an equal grade or to a higher
position and grade or to a lower grade

where he so agrees;
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1 /édzl

1 GC TaN
o] it C Gizzo
COJzAGU WdzyU:z & Nhi
B33k 2Qq3udq TDAKN

i NBZ UBDN

Teha
QuonNGUq
QUAt k NNOBCao

G)a oy Tuh Uan GAab
DzbBh &4DX YqsdsOUq W

1)Gs 8Na Gdz E YNi Co
GNhANha GLhHoa GCk GNC|
8sk® apx JaqzUqk ¢
gC LN TWNNN BRWNt kG
DX GIUQSN Y q dz
Gab 65188

M¢

a0y q

ax

& DX

090361 NGt J OLN Wdzy

hbDz YsA3inCesS8n OQJi No

zWGLhdgOON QP U Rqgan(

UIANL DU QaNUR OQJUWUN NU

nUegPk QJzbgCqgDAkK Nk s
 USaqgoyYObzAhRDII i NQSq

i NETOqa

20/ fiSalaryd means the regular monthly
payment to which an employee is entitled
in return for the performance of the work
he

relationship; provided however, that it may

performs under an employment
not include other related payments;
21/ ASexual Harassmento means unwelcome

sexual request or other verbal or physical

conduct of a sexual nature and includes:

a) Unwelcome kissing, patting, pinching or

making other similar bodily contact,

b) Following the victim or blocking the
path of the victim in a manner of
sexual nature,

¢) Put sexual favor as prerequisite for

transfer,

employment,  promotion,

redeployment, training, education,
benefits or for executing or authorizing

any human resource management act;

22/ fiTemporary Employeed means a person
who is employed by the Authority for a
job which is not permanent in nature or
where circumstances so require to

perform, temporarily, the responsibilities

of a permanent position; provided
however, that it may not include:
a) Persons employed as daily laborers

who are paid on daily basis,
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QOUWGLhdOUs8 Gij3 NhIE
4DX GBRWN:-hHo QB Jdzy
BGI ]
1)zwGLh¢geON yYi ycun 0O
YObz AhDUN6 DUQOqRNL N
& DX Qij3 Thgnc ©0JnN
LN Bt NOBqa

) WhDUho YUSCoBT b k2 q3d
zWGLhdgeON yYJiiycC Un
Nt C 06 YOBzARDUYCNQ(
OA3DUOI NNWGIj| 3 U Og
I1Gé@WGLhgO hDPy TWNKE |
QWGLhd® HDA2BN anN
kzcn HDA2BN anNk nU
EFGCzOoUJONn3YC adz
ozsNge@dzOoU U6 N 3
zs Nae G dzs Nae Qa DX
UkOWGLhCL@LN 2 qh adz
4Dk z T qGO6 NUJdzy
dzH#th QL N IJdzy aDX z WGL h d,
dz#h QU qRO Gt k aDX URh Wa

OJdz I NBXZJU Oa N ke

T 9qa

GC

Qx

Q¢

1YUTOE
Uij g

TaSg OBHSnC CNU
GAG dzqy BA@pIe DHog

1yl qzUk YaaqNgb QBT Gt DOCaK
DAk Nhos

6 QBA?2JnC &Nq

DG dzqy UYUWGLhg® Yo Ui NBT
Yidz R JoDUk OLN Uh Rq32
BA?J DZeb

b) Persons who are assigned for

internship or training,

c) Persons who enter into contracts with
the  Authority

contractors for considerations,

as independent

d) Persons who enter into a contract
with the Authority due to their
special skills and ability on part-
time basis for consideration;

23/ AiTop Management Memberd means the
Director General and the Deputy
Director Generals of the Authority;

24/ fTransferd0 means the transfer of an

employee from the head quarter to a

branch, from a branch to the head

quarter or to another branch, from a

work unit to another work unit, from a

job position to another job position of

the Authority, or from the Authority to
another government organ and vice

Versa;

25/ The definitions provided under Article 2
of the Proclamation shall also apply to
this Regulation;

26/ Any expression in the masculine gender

includes the feminine.

3. Scope of Application
This Regulation shall be applicable on any

employment contract between the Authority

and its employees.
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080G WGLhd©e® WOsNe dzZldds TUY
8s] 8skdo [ Ul DbQ

y9GwGLhde WOsN

WGLhd®e OBt t WYUCaq Gdhj
GI Nt R 0J36ART Ugq WOsN =z
qhvbp ON T8agqc GYNN 3SNwH
BRWNI 3dzNOhss

¥v.0GdZAI3 & Nz q
JJWGLhdO Unf nka Yo UYOdAL

QJdad OQuwsPiGgUzoqabDx HI 8
Gablioaqrsi olQUzlaayNz G f f 3
80C Y3g§ddzGYNN U6Q 3SNwh
OASNKkBRWNI3dzZNOh s s

g/ Odz3aayYNzeGY3aqHaqad EInf o
UNt f dz2daaeoUQdAUQIdz 7 U

QJ31G2bYNzP3
Yq§gGkY3h uhgnGhDULNUGS
Gg Y3h dz2aa QJPNDU
0GNgY 6QCTGYCo s

o/ YUUNBONGHQNUf DA Y8t O3 08Kk
WGLhdOe UYNN Y3t dzSzBSWUHU

Qdz3aa 8] n

Jn f

Qdzx & YNz qUh DZG2 Ah 6] ] C
DA hhss
yodzuaa 2Qq3
dMWGLh(d6 Yu CDZ 3 TSdHN
DAL f Saq GI NBT® &Dk
AT DU Odzdaa 293 DAZ] h

PART TWO
ORGANIZATIONAL STRUCTURE
SALARY. ALLOWANCE, BENEFITS AND
INCENTIVES
4. Organizational _ Structure  of  the

Authorit
The Authority shall undertake studies on its

organizational structure and staffing plan
that enable it to achieve its goals and
implement the same upon approval by the
Board.
5.Salary Scale
1/ The Authority shall
submit to the Board, base pay and studies

undertake, and
for periodic revisions of the salary scale
of the Authority based on economic
changes or other relevant conditions and
implement the same upon approval by the
Board.

2/ The salary scale shall contain the base
pay, the ceiling, the step increments of
each grade and all positions of equal value

shall have equal base salary.

3/ In case of lack of trained manpower, the
Authority may negotiate and pay a higher

salary scale upon approval by the Board.

6. Payment of Salary
1/ The Authority shall make payments of
salary to the employees or to their legal
representatives on the last day of each

to the

month  pursuant Ethiopian

Calendar.
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gR] qzUg QWGLhde [ NBZ dzla
& I NBZU 6kknbq ygi q Oi
G UQNN YC Cyéadae

TY)Ui R UYUbdnii U BPHRGHo UOSE
H3a abDx HSt8 TD®hkos

GMAG TaqS¢ qid gié&® BN G

& DX (1) Witc =zIiNBZU
ydaN QJ St HU =zdz2das TaqN
by G8 OGUCkos
h Qdzidaa 67 n
Ui NBT® QLN usc hDz UYW
UYNG OASN T80O0Wo zA3x U
TA s K uscC holat y i
YqHO Ahdonbh Odz2yaa 6jnAn HAdz
h.ho Hhd TUT®S
WGLhdeQBGI®TUYh TDhCSq Y
Tyuh OQJzARWDU GQbud UYVYN
UyizsadU NDWA3 DANohss
i Q8ko TihRTC
WGLhdg®e QG2k o Ti hRT C
GIi NBXU 3gqghss aNaNgq
UYNN Tt NS 3addhss Ot Ns
3Uhhas

t QUNaq O8Co TihRIC $Gj RRC
WGLhde GIi NBZ U YL N h Dz
GJd2NoyYC TdzO QUNaq GwhGos D3

Lgho hg 8sj 8skd
WGLhgel NBTOq GUW3ao Gj
Qi3089C QBG30 8s] 8sk®d
UYNG Ot Ns LN hDZ 3Uhhses

2/ The salary of an employee may not be

attached or deducted except in
accordance with:

a) written consent of the employee,
b) court order, or
c) the provisions of the law;

3/ Monthly deductions from the salary of
an employee to be made pursuant to
Sub-Article 2 paragraph (b) or (c) of
this Article shall not exceed one third of
his salary.

7. Increment of Salary

Employees  obtaining an  efficiency
evaluation of satisfactory or above may
receive salary increments upon approval by
the Board.

8. Allowances
The Authority shall issue a directive to

determine the types and conditions of
payment of allowances and implement the
same up on approval by the Board.

9. Medical Benefits
The provision of medical service shall be

effected in accordance with the Directives

approved by the Board.

10. Insurance Benefits
The Authority shall insure its employees
for accidents occurring during working
hours.
11. Various Benefits
With  the
employees, the Authority shall undertake

purpose of retaining its
studies on various benefits packages and
implement the same upon approval by

the Board.
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YRl
LgLhHooCkGNC 12. Training and Education
WGLhdge Rj OBNHUq hhW§iLTy The Authority may, with a view to
Yqgad [ NBZU yYei N Us8a N fulfilling its mission, devise and
US LhHoo CkGNC O0OJ3zituycC implement ways and means of acquiring

SDD BRWNT H3dzZNR DBhhss

6GUWOBHC

Gs N TA?TKk

WGLhd®e® UYNN
rhj Cq Akn
AN8 DAhhsas

LGB N JUtbo
UTWbYT OLN
hbz BUWBNC
GIi NBT® ho
jUtbQgo Ynod

k U

WGL h d @

YiDHCoUyaC Gj LhCaGj hj Cx
UTRWyYyGNUHSK QJ3RaYNKEU®
GUUNNoU8Bagk YO AUYQT 11
T fFF3G] Nt qUss

g/ WGLhde §CNO&2 YsGq WUNt C
Ul Nt ROTON®OUgzGZOt 1 koA
OnNU DA YsGaq Tuldl ¢ YYNG
OANSNBRWNI3dzNOh s 5

adequate local and overseas training and
education for its employees.
13. Incentives

Based on performance planning and
management system evaluation results,
the Authority may, upon approval of the
Board, give to employeesd incentives
including special award, bonus, on a

yearly basis.

PART THREE
HUMAN RE RCE PLANNIN
DEPLOYMENT AND PERFORMANCE
EVALUATION
14. Human Resource Planning
1/ The purpose of human

planning shall be to forecast the staffing

resource

requirement for achieving the strategic
objectives of the Authority, to take
actions necessary for availing the
required human resource, in type and
number, for developing and properly
utilizing same and for reviewing the
results, from time to time, to make
improvements thereof.
2/ The Authority shall, based on its
strategic plans, undertake studies on its
short, medium and long-range human
resource planning and implement the

same upon approval by the Board.
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6/ UWGLhdeqCOo NJdzYoaq Ui NB =
703a 0JoGU ONU &9 C lsNa
Nt C Yj Nt Rydzt EGNT C & Dk
Us 8NaDx YaUUN&aDx UNhNH
nUss

Y OARF qSZqioTqS?e) YUbGz b
WGLhdgeé NaN Aot ij aJldIJn 3
A%adDAhhss

¥/2qC O8NWNdzZYBqUAGYqSZagiod
TaSZ () NUNtC Yikhyc s A
Uyt NyaydbayGDEI PCayb Gb g
TUGgzCBEHh OHICaU8 qn CGQb
aDk UHhkGQb U NAhdUBKgnN
Ui NBT® NUgzh honC | NtR
OBz Gznd 9 9

WUAGTqSBqido TqSBy QOBIGz b
WPNkYyaGnC@] 6601 OWhUBt ij
asbx U2o0 hhDU 9gno X
Q&DI PCbzbD®AYUs 8NOA s
Hi 8 DAhhss

¢
)

=z,
(Y

3
L tOWGLhdBNEZTgPGISHNQ] %6 9¢
Gabua
g/0JzbB¢§ UYUWGLhJONNBEX gnU
ASHNTD®g ks
8 YNKU zt G NCUYUbBOgmUa

G sqdbzBbAt WYDNOz b1 di DX
UDZ Nb zBi t GUAh ¥y GUC
3GAU ghgn YOBSNQIjoo
OYknCj Odzh = 08 NS Ca Dx
0] 6 UNYUN & Dk OT61 NN
WDNAN &qahAZk 6hdaqwGU
QNNYC OB At dzyjCq = Uk N U o

3/ The Authority may fill any vacancy

position through recruitment,
promotion, transfer or redeployment in

accordance with human resource plans.

4/ The Authority may issue directives for
the implementation of Sub-Article (3) of
this Article.

5/ Where the vacant position may be filled
in accordance with Sub-Article (3) of
this  Aurticle, be

discrimination among applicants based

there  shall no

on their ethnic origin, sex, religion,

political outlook, disability, health

condition or on any other ground.
6/ Notwithstanding Sub-Article (5) of this

Article, in
the

order to accommodate

diversity, institution may give
priority to specific ethnic groups or
religious followers during employment.

15. Ineliqibility

1/ The following may not be eligible to be
employed by the Authority:
a) A person under the age of 18 year,
b) any person who has been convicted
court of

by a competent

jurisdiction  for  offences of
corruption, breach of trust, theft,
fraud or rape unless 5 years have
lapsed from the date the penalty is
served or is barred by limitation or

remitted by pardon,
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Uy Rilth
T)YOAG qSZ¢dzh BN (G) Yaqdzb HY ¢) without prejudice to paragraph (b) of
gP U] qzUk Tnn YygoOnHq this Sub-Article, a person who has
ONGCk2aq3CzdNOBNRoUBU been dismissed by any employer on
zbNoUBYBA akn v GWUC grounds of disciplinary misconduct,
zDijhbUygCa before the lapse of 5 years from the
date of his dismissal,
13)QGayTT hRT TqHDD YOI A3T n d) a person who has been prohibited
aDx Yt JInCygNNyYC Qb g from public service temporarily or
NU& permanently by court decision,
[)0ys8CjtOTejsty QI36AN e) a person having no certificate of
OgaqYoDgaj st §O] DD hz gn competence where applicable,
1)QJ 37T RUG Wa3 GUqQNN Nj i G f) a person who is not willing to disclose
qODZYo UNn YJ6b60oGTg GUH and register his income, securities and
Whdzd ThE WGYCn®@N 3G &y C other assets under the ownership of
DG dzajy oHT @ WWN3Z GO UYJ 30 C himself and his family as prescribed
Nt CGj 6as oG] 6lJat yA§ dz= by this Regulation and other relevant
3hgneoa laws,
N)Sdzk Oh DDNYG nyYt B6N3YC g) a person who is unable to bring
G US k2q3CQOINhSS3dzy HY clearance from a previous employer,
] sty3hoeGae where applicable,
BYUWGLHhdO®S8nzI NNl NBZON h) a person who is related either by
Q09 o aDXx OQLalWN3 QadkNog marriage or first-degree blood, to a
dzt E3 G NUGPDGaqazWwGL h g current employee and not willing to
Us 8NOASNK j 6as3h AGH disclose the same to the Authority
during recruitment process;
/] qzUk BSdn UWGLhdOBS8M 2/ Any candidate shall submit a written

GjThiWwsé GUgOUAGTqSCZqisd
Tasg (d) ¢dzh BN (G zBHSNH(
dgal an?2lge6q 0zt ORBOBHAS
j ot EO] st RPb TGUCos

testimony of police to prove that he has
no record of crimes referred to in Sub-
Avrticle (1) paragraph (b) of this Article.
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Ly 6035361 UdCd Gs 8N At k

g/ wWGLhde 2qC Q8N Yb OPtU
jobasg yj UgdcC TWUhg€eS
Yaqglii yoya TGYCoaos

9/QAGTaSZ qid TaSZ (d) NqOd

WPNkKk WGLhde Uyl Uyshbzyst g
wGwDUijj3u®e UYNNAaADX UUhTI
TUNN 857 &aDx kNe OI NBTS
s 8NUATkDBhhsoos

L hQiiz N3 A
g/ GONWUdzy OBt HUTWhgBUYLN
Uh Nt C AWdzg YC GbSdzU Y b
BO]J Wgeq GUWUlUagq WGLhNhCE
GijzNOAHS8NDAhhss
g/GON WUdzy OBt HU TWUhgd Q6 N
WDAN3Z o dz2Jdaaqo L NUGg
JakNyUCaaq QJ1 hZUWGL hd
hdaqwGUhh¢ OBAL Qi zNBd A
s 8Ndzg LtYUSd NJdzy zJ 3z 0 Un
OLNaNaNIRGe ONDDHOR 9 s

6/ QijzNOAGE QL NSqDfohoo
UAGIzqy UHRAT p A ag h Bdzn Y6 B SN
YijzNhDZ3GI NB=Z QijzNdAUq
OAt NnHh I NBZ 3GU Ny Co Rpb
DX+t Oh 9 s

y/

¥/ YijzNOAU T8OWaDk zA3UhD
OQIgMLNTAmM: KlioU8C
i NBZ tJ goq 0J 3t OR&zy HY
ZWGLhdgOMHOh9 9

361001

16. Vacancy Announcement and
Recruitment Procedures
1/ The Authority shall advertise every
vacant position to invite candidates to
apply for the position.

2/Notwithstanding Sub-Article(1) of this
Avrticle, whenever there is shortage of
professionals in the labor market, the
Authority may use recommendation or
choice by the Board or the top
management to fill vacant positions.

17. Probation Period

1/ A selected candidate may be employed
for a probation period for the purpose of
testing his suitability to a position in
which he is expected to be assigned.

2/ The selected candidate may be served
with a letter of probation recruitment
signed by authorized official of the
Authority, stating the title and grade of
his position, his salary, and date of
commencement of his job together with
job descriptions of his position.

3/ The period of probation shall be for 60
working days.

4/ Unless otherwise provided in this

Regulation, an employee on probation
shall the

obligations as that of an employee who

have same rights and
has completed his probation period.

5/ Where the employee on probation has
recorded satisfactory or above

satisfactory performance result, a letter of

permanent employment shall be issued by

the Authority.
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WwVyijzN ADZ3G I NBX GLNU ¢§

h/YijzN hDZ3G I NBXZ 3G ] 6HqSS$S

h/IOWaqRod NBTS® ht b TOI Wit C

i/ YijzN hDzZOJ11tOWGLhg& NBX

t/ YaANKk2q3Cz TqNaN yYh DY IJdzy 3

TGUgOoQLNUBBKk zT8O0WbL S
bge Ot 61 8aDk QOWGLhdOqRo
DIAn3 8001 tWGLhd &G 6 HQS §
OLNSqy C2Q3GII2Ah6DZ dzNOL N
Ugajtt8TGUCoes

SNUqAGsD®hhas

YUijzNhDZGOWGLhgONBZ zLN
UlWd j Dk abx zLNU ON UB33
Ydzt DUGHCKk 2 @3 G LN QStY qdzg
ShALNDUqQijzN A 2z Uij &Dx
z OHBz N UEA T qd cyag ANSA dzt R
DBhhss

zTskUhDBgnk2aq3 G ¥SqUbd
ULNUhRDZHhBT Y6 NUhDDBET RY
DAY o bdYOON[ Apt DX h Gbh s

ONO hDz3shbBi ROUijzN hDzZ3Go
i NBEZQaHANQt AYqdzBoSSSnUq
QijzNOA YaqNCANGDHZA Oh 9gP k
ULN hDZZhBT ROUGA z « ¥ Sq
Ubd zgnOLN TAmst kklo U8D
ULNhDSOOUYEADbO YDXKhhbhg

6/ Where the performance result of an
employee on probation is below
satisfactory, or breaches the laws of the
Authority, the Authority shall terminate
the contract of employment without
notice and without being obliged to pay
severance payment or compensation.

7/ An employee on probation may terminate
his employment relationship without
notice.

8/ Where the employee on probation is
absent from his work due to employment
injury or occupational accident as
defined by the Public Servantsd Pension
Proclamation, he may be allowed to
complete the remaining probation period
following the date of his recovery.

9/ Where the employee on probation period
is absent due to force majeure for a
period less than 15 days, the
performance evaluation will cover only
the period in which he was present at
work.

10/ Where an employee on probation is
absent due to maternity leave, for a
period of more than 15 days, she shall be
allowed to complete the remaining
probation period following the end of her
maternity leave; provided however, that
if her absence is less than a month, her
performance evaluation will cover only
the period in which she was present at

work.
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L B OA3ZII NBZ6GUsHN
JJWGLhde dA37 [ NBZ HS8N
QJoGUOQUhSNEGAYRGUB N h DJ
nUssyPk GAblio 0361 NGYt J
Q6 NIdzy hDZo A3V NNB=Z s HN
DBhhoos

g/ WGLhdgOe oA37T | NBETO® TSdHN
OJPNDUUYcBoRpbUBYqg Gk
6GIJHYUswDU OQLN GQbud
UBNGzBIUAS 34dhos

L LLNUBaq YUh GIF6B3Z41 q TEORI
8GI I NC
TOARGP OT t YO QOYNGAASN O31 ¢
WGLhdoeoBanedL N 1JdzY ©q a DX
LNuUd®aq GRh NNI ¢c©® aDk GHI ©
Bt] C yUh yYj &1 Nrgqgi Nj Nt R

DBhhss

1.Qdz2t BN C

d/ Qdzt EiNT CTN48Gh] LNU §8C
WGU I NBX Yqdgzoaaq Gjogh

OwWGLhdgoe@®LN U8C GjffhYo
i NBEZUqG] Ut bb @G Us s

g/ T qZzUk I NBZ Uz WwNgooHqbz 8 (
OBbSdzgnsdb zbaA NN UXA akn
Tk6CTWNC YézJi3hQNt 6 Gdz
YNT CYqg & HudANS T DAzGk 9 o

18. Temporary Employment
1/ The Authority may hire a temporary

employee only for a job which is not of a
permanent nature; provide, however, that

it may, where circumstance so require,

hire a temporary employee to a
permanent job position.
2/ The  appointment  of  temporary

employees, their rights and obligations
as well as the conditions of work
applicable to them may be prescribed
by Directive to be issued by the
Authority.

19. Qutsourcing

Where necessary and upon obtaining the
permission of the Board, the Authority

may outsource certain positions or tasks.

20. Promotion

1/ Promotion shall be given for the purpose
by
employees, enhancing the performance of
the  Authority

of executing works competent

and for motivating
employees.

2/ An Employee will not be eligible for
promotion where he is found liable for a
grave disciplinary violation within five

years of the date of promotion.
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1 QU8 UUN
J/IWGLhgOGLNU ToAh&P 0371 RU
Yyuoe8 aUUN IDUN3Z WNtC TqN

i NBZqUWGLh4EId 8 Y3h Ugn
OLNdz EadzZl& 4 adzith QL N 1Jdzy
4Dk zTqNOLN sNqgeQadz#Hh
OLNsNageqQqUuj aaM3i NDBhhos

g/UizbgC k2q3co9aUUN HAL kK
D®h h-s
UGk abDx UYUCKkGNC aDx

LhHo aDx BSwDZ# @GUHRA
k2q3CzLNU OBGQd NB=X
UOA3ZT nEUBg Coa

GUBAHt 2QqC OLN Wdzy
i NBZ YBETSHNNI S LNU
YqHDZydzhi NBZaq UdAZT n
UNY G] DNCa

1)INBZU OQUGH U8b]
YIiahyadb UNY G] DNNCa

Hg q

J) I NBXU OHD2 08 3SUBSWDA
o

0317t

¢

i) Ol NBZULN-k RWNTHNGJ A& DX
UTT hRTTNGhONGC3IGU P
UbT R 0A I[INBZUq zVYbU
G] qoCe

21. Internal Transfer
1/ The Authority may, whenever necessary,
based on an internal transfer directive,
transfer an employee to another similar
position of an equal grade and salary or to
another branch of work within the

Authority.

2/ Transfer may take place on the following

grounds:
a) where the position becomes vacant for
an employee on medical leave or
training or education or any other
admissible ground, the Authority may
transfer another employee to this
position temporarily,

b) where a new position is created and the
Authority is convinced it has a negative
impact unless filled forthwith, the
Authority may transfer the employee to
that position temporarily,

¢) where the Authority is convinced that an
employee will perform better in another
position, the Authority may transfer that

employee to another position,

d) where the employee requests the
transfer and the request approved by the

Authority,

e) where the employee ethical act is
suspicious and the service rendered

show deficiency,
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HMYi NBZURDDBAa Wtz WNOG S0 H
20Y0EdN®DUIAL Ff U6 QYD E 31
Nt & I NBZUq zYbU G qo ¢
T6AhgPOI t &

MOTaNI NBX QLN Wdzy OBI ¢t
Yaqdzy neo

@ Qi NBZaUUNqT8Ah®
] qzUkHAhKk2q3CO308

GUAGTqSZ qid TaSZ () OBdzi i
WPNk UWGLhd® hDZ Q3D q
QUhgkok Yo lInh TdzOY qHDZzN
Gz hzmbDkx TdzOU 3dz nUHC
G] 6bgz®Wh TaNqgl NBZ dzZla e

DAnoaz EU aDx Q& NU (D ¢

DAUs zTaqN GUC hhUGHOBA

OA3T nTCA UK | NCDBhhss

,C (@]} (@]}
R

y/ QijzNUOA 3HoSSOWGL#O | NB X
Ysolbaz2 k2q3CyU3iUDL N IJdz
aDX WGUC OLN VYb hDzZ AIN
TGUQgaJl Tkj 6t EOt O1 89

8 UBIJo oDt EAdzy YCOJ©h2qC
QLNWUdzy g GU3 U Wz E&DX

GUBWoo DO EANdzy QJohy@ qcC
QLN Udzy zHGol NBZU as WG
dzt EADZGIJ6 NCA S dzz z g ndzt E U
ESqOeadzJojjU QLN 1dzy
4Dk OLNYb Ha&aNDBhhss

f) where the employee is under discipline
investigation for grave violation and

decision has not been reached,

g) where the position of an employee is
abolished.

h) in the event of any condition that
necessitate transfer of the employee
occur;

3/ Notwithstanding the provisions of Sub-
Article (1) of this Article, an employee
may, without affecting his salary, be
temporarily transferred to another position,
for not more than a year, irrespective of the
grade or type of functions where it is
required to prevent the occurrence of
financial loss, good will damage or other
similar danger or to rectify the damages
caused by such danger to the Authority.

4/ Where it

certificate that an employee who has

is proved by a medical

completed his probation period is unable
to carry out the functions of his position
or to reside in his place of work due to
he shall be

transferred to another suitable position

his health condition,

or place of work with:
a)The same grade where such vacant

position is available; or

b) a lower grade where a vacant position
of the same grade is not available
and he is willing to be transferred to

a position of lower grade.
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¥/ OTaqNIi NBX OLN Wdzy OBt 5/ Where the position of an employee is
Yaqdzg WWwGLhd@®o8 B51J6 6 DAzt E abolished, he shall be transferred to
4dzZTGU OQLNIWdzy DA&Nhos s another position of an equal grade within

the Authority.

IgUBHWWSIEGI I NC 22. Acting Assignment
g/Gab u S O30T NGTANqOWGLh 4 1/ Where  circumstances  require  an

[NBZzTqNiNChhUGRAZzQ3G employee may be assigned to a higher

d2t ERGUQL N Wdzy h DABHWWS N position in an acting capacity for not
Yagn§ Nt RDRhhoes more than one year.

g/ QAGTqSZ qid TaSZ () Nqbo 2/ Notwithstanding the provision of Sub-
WPNk zTqN GUOC UYhDzZGJI Al Article (1) of this Article, an employee
Ck GNC aDbDx ShHo OQfdz may, following transparent procedure,
OWGL hdOIlqNBE=Z GUBg COCk GN be assigned to a higher position in acting
4Dk QLhHoUBA YOETHOSHNt o capacity to replace an employee who is
OLN Ndzyaq RhZ Ygn WdANC on an education or training program that
UBIWt H BHWWS I NBX j DNC lasts for more than a year.

DO hhoeo
/] qz Uk OWGLh dBNBZ UBFHWWSH 3/ Any employee assigned in an acting
Yagi N Odd R OBHWWSn q Uh capacity shall be entitled to acting

DZ AGOh s s
I1czHAJONXYC OJdad RUUN

23. External Transfer

J/GONUTOAhgPO3T RUWGL h g © 1/ Whenever necessary, the Authority and the
hEgUQUqROEBt k Yqg Gki NBXZ U government organ as well as the employee
0677 TaNagl NBZ Y3h Ugndzt Eq agree, an employee may transfer to a
dzZ08 a4 zHhQUWaQRO Gt k & DX & dz similar position of equal grade and salary
#h OQUqRECBt k TUOUMR] I NC from another government organ or vice
DAAHA s 9 Versa.

YUAGTqSZqidTasSe(d) Ubdni 1 2/ An employee transferred pursuant to Sub-

it C zrHh QUqRSECHBt k &dz Article (1) of this Article shall not lose the
wWGLhdge bBuOUn OQOUd | NBZX salary and benefits acquired by virtue of
z0kdbh UgC U3uU OLN dzt Eqg his grade and service before the transfer.

UTThRT GUOKk203C3T 10yt U
dz2aaol9ycd TbBnnyUCkoss
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1y GCUSEUUN
OQWGLhdOIl NBX &ddz WqRLC
ULA3 YC abDx adzAh NNT Cgn
YcuoscC YaqgnNN Yo OQOUqRLC
DLA3 YC aDx OHANNIT Ci NBZX
dadzwGLhgeus8c YcusCyaqgn)
0J 3dzNRTI NN WGLhGO1n 3
TU8c LN hDZA3Uh DAhhs
AUUN 2GT CqgGUAIN
ci; Gth,euNr] OLN
U6 8GUG8BHNNADX z HT 8
U Ti NzJT2BU066DANI ¢d
! kD®hhoos
1 vQUS Ti MAF &8s 8 N
LNU zQbzhkN Yo 2GT CYUJHD3
OA Yo DGqeyTi NUB8 wWGij 3
UYNT Coa UUN®NG] RRCaJij h C
U] DHAhOA WGLhJOTRWYn&GU
GRIUI } CUYNGIs NSQUS TT NAD
UdA3T nfFCS8NDBhhss

1 yNANh
J/IWGLhd©e Tgo Tdza EaAaC T8aqc
BRWNYT O3dzZNRI NBTdqUj & Hudz
ANT JINC TGUCegPk UAGQ
it C QJdzGdzhi NBX Sdzk Oh
DZEC YUn Ut Wzt EoYTT hRT @ W6
k2q3C 37t Onuyt U dzilaa
ITDBndyYCkos

g/ UNhAN HEAO3ZhQgokdaw 3 hi 2
i NBT® UAGdzqy o YUd NUg hD
0B1 G| g cgQDU BHY S
TThRTbDDZt dhoo

<>

24. Secondment
The Authority may issue and implement
directive stipulating procedures under which
an employee of the Authority may work in
other  governmental  institutions  or
enterprises and an employee of another
institution or enterprise may work for the
Authority based on secondment. The
secondment may also be conducted
temporarily to enhance skill with in the
Authority work units or with other similar

foreign organizations located abroad.

25. Employment of Foreigners
The Authority, upon approval by the Board,

and based on relevant laws may hire a
foreign national on temporary bases, where
it is proved that it is impossible to fill a

vacant position that requires a high-level

professional by an Ethiopian through
promotion, transfer, or recruitment.

26. Redeployment
1/ The Authority shall redeploy its

employees on the basis of competition
when it implements a new organizational
structure; provided, however, that an
employee redeployed pursuant to this
Article shall be entitled to his previous
salary acquired by virtue of his grade and
service.
2/ The employ that lost his position and lay
off due to redeployment will be
terminated and compensated for that if

applicable.
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6/ WGLhdOghbBo6] ] UdsBSNYNhHh N
zHh UONZ YC 0JUdq | NBX
Yaqg SURDZ dzNk s 5

1 hOs 8 N&dza BINT C&®dzJ3 a6] o HA
8sk D}t a

g/OT NCQOCk GNCabx QLN hkN

] 0t EU] st 9yOBATIIs 8 NaQdzt
0NT CoQdzldfn aDx HHh 85k
UWGLhdO] oDUkd ADDt dh s s

gdUqiadTqSeZ() Nt C Os 8 N&dz
GNT C&dz0& 467 n 4Dk Hh 8sk
OBNt GYICNBE YgooHaqdaaqaHt
WDHOS YqdzBHUSP QUNt aY Nk B
YozbBanNdzy6A Nt o OBz AGU
dz2Jaao HT ©® 8skd Yaqglhdg
D4 dzHuh 9 9

1 QLNGsSN TA?2Tk kio
JMGLhdO Ui NBZ QLN GsN
Us8C hbDz QBN B QLN TA?

LNGC DAt Ohoao

g/QLN TA?Fk kilo- Ghj s

&I NBT® LNDUq UYJHUYUSU |
Q8NC dzd Ea O0Ao A&E
Gab Yqg§gszzoUe Gj Nt R

3/ The authority is not obliged to receive

employees  deployed from  other
institutions.
27. Nullification of Employment,
Promotion, Salary Increment an ther
Benefits

1/ An employment or promotion or salary
increment or other benefit based on false
evidence of education or experience
given by an employee, shall be declared
null and void at any time.

2/ Without prejudice to his disciplinary and
criminal liability, an employee, whose
employment or promotion or salary
increment or other benefit is declared
null and void in accordance with Sub-
Article (1) of this Article, shall pay
back the salary and other benefits he has

received before the date of nullification
measure.
28 .Performance Evaluation

1/ The Authority shall design a performance
evaluation system based on employee
performance plan.

2/ The purpose of performance evaluation

shall be to:

a) enable an employee to effectively
discharge his duties in accordance with
the expected volume, quality, time and

cost,



gA

t y Rikrh @d %LnUITUzeEqQU R + h1J6 2zt ke Sq gBL . M Federal Negarit Gazette No. 37, 14™ September, 2023.page 14967
GBbzbbDZ Q6N TA?Tk kilo b) evaluate an employee on continuous basis
QI NBT®S HaggNo dzg®B © and identify his strength and weakness
UuGgoc $d0 QL N TAT with a view to improving his future
Yaqgffh U] NtR U8bj Y performance,
G] §§Ca
1)OI NBTOq OLhHoo OQUffh c) identify the training and improvement
yczz2zh GD&x Gj ase needs of the employee,
yyyusc hbz QBUNt B ] d) provide incentives based on result,
GUOHCa
i )OLN THNNN UYBAWS Wt E e)enable the Authority to make its
BIo Nc T 6 B HidzNT Uo personnel administration decisions based
Yagn8 Gj &qQh on facts,
} YOy Naq L Nq Yo QON B f) foster teamwork and commitment,
GithyCe
NIYIi NBTS Wgzh UYyNqg Yo g) promote fair competition between
80] QUNNN JaqAd Gl employees individually and in groups
Btj]1 U8Caq Gj Ut bripTs and further encourage efficiency.
1i.U2ho 29. Delegation
g/ qz 0k OLN hh¢ GBanNn { 1/ Any official who is absent temporarily
OHDzZ UYGWka UYiGNC Yt Qq from his work place for reason of work,
a DX GHh k2q3C GOoAU sickness, annual leave, training etc. shall
TUbU OGDZ UsNk3 OsNy inform his supervisor and delegate an
ToUS OLN 1J dzy q 0] employee who acts on his behalf.
QJIUNGCq 1[I NBZI DAz2hhssg Provided, however, that if the official will
uhgU zLN QUG zlIdC anN be off-duty for a period longer than three
Ggn OA zgn UzhoU U months, the delegation shall be made by
OUhDZ TUNN QOJin8 Dfohss the top management.
gl2hoU yYdzy LY gP OHQ Q] 2/ Delegation shall be made in writing and
QUS6N3 YB QLN 2Qh should be copied to the concerned Units
Yaqag3UsU Daz Ohss of the Authority.
cMU2hoQBWdzy [ NBX #h I 3/ A delegated employee cannot delegate
Ha2h DBhkogpPk OQOBazGU I another employee. Provided, however,
zTsk UhDz Uygn k2q3C that if the delegator do not return to work
DT RCghQG U2hoU UWGLh(E for force majeure, the delegation shall be
TUNN JD8 DHohos made by the top management.
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ybagd YU2ho oAU
] qzUkBRWN&uh ¢n 6H

UU2hodagoUldd oA Udzg HY
GyYCas

2qhTNC
QLNDGCoQs N
t.QLNRGC
OWGLhd@dzUZ QLN NDGCYqdzOL N
Gab QiangPUyUSazh NiGbCYOL K q(
zt i NGO CO] DR DH oh oo

t dQCNQ@GCEN

J/IWGLhdOYaqdzTOAhdnBI NBZ U

kNe 2Q3QJABKUGDX O] t¢

Yt qC 0JnsycocNgnic LN
H3NNDAhhss

0GIASGWD

g/OCNQ nicC LN

Gabuox G2q3WHaqaQCNQgniC
6N QI N I NBZT 2Q3% QJit WD
Gabiuda YqgGk OQjczcgf Gt qd
0GInN8YGan wGhdgoeydszadU
BIn3 1INt ChANogas
t gQGICgs N
g/Gluawnsy TaqN THNC T1hRT

QJNHUQGIWCS N W3 qdzr QLN
Saqj ndQGUCkoes
g/zTqN GC UYhDZ37 Gi Gi NBZX
GY3qHaqBA] n GUC TqNOO NS q
YObzGU@IWNCYt QCASN 31 Zha
gPk G] qzUk QWGLhdel NBZ
QJNHUOQGINCgSN zt QLN SoC

Ny G8OGUCkoos

4/ A delegatee is responsible and
accountable for any activity conducted
during the period of delegation.

5 / Delegation shall be revoked in writing

upon the return of the delegator.

PART FOUR
WORKING HOURS AND LEAVES

30. Regular Working Hours
Regular working hours of employees shall

be determined on the basis of the conditions

of work and may not exceed 8 hours a day

and 39 hours a week. The details shall be

determined in a directive to be issued by the

Authority.

31. Overtime Work

1/ The Authority, by the preference of an
employee, may give compensatory leave
or overtime pay for overtime work done
by an employee.

2/ Conditions for overtime work, overtime
pay,
compensatory leave shall be determined

amount of overtime pay and

by a directive to be issued by the
Authority.

32. Annual | eave
1/ Annual leave to be granted for one year
service may not be less than 20 working
days.

2/ An employee having a service of more than
a year shall be entitled to additional leave
of one working day for every additional
year of service; provided however that the
duration of annual leave shall not exceed

30 working days.
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A/QGIICASN Ul qlifDGEA8K oy Pk

6/ Ry NOBz AGUYCS gnNt 8U] q= UKk

y/ QG 1UCYt qQCqQs N QWGL h deYis N

¥/ qzUk Tg?d

W Qi WwCAas N ABhGQ DAhks g Pk

W6A3YC Sdzk Oh zy aN YhD
OBNHTT hRT CGAGTqSZ qid
TaSag) TAp: KIibNYDH oh oo

BitC UYj Nt Ro UBQG WHq
i NBZUgq qht C Uj ad
alol NBZUk Yaqg3US{

u
Jdzz RARNKINt cyyadchiub
8

BSdn OWGhd®©
i NBX Q JaNC TT hRT GIU6HDB
UgC QGNC it qCASN O] RRC
B9 C OGUKk 9 9

WGLhdeJLNeo k2aq3CToAh
gPO31 RUDI NBZU®GWCASN
zGGC Qyac ilNC hhUGHB®A
A3bhhqQDAhhessUAG 1Uh3
OBHANSIWUOQI NBZU3hBHSIIY(
QiNuCYt qQCASN Ul obBxzU0yaC
GUWCGI NBZUJNDHCTGUCos s

Qi NBZU Ti1hRTC UyYWutth
5hBaANAGCHT QCASN UT ql
Yaqg Ga®siz Ohso

3/ Previous service rendered for more than

six months in any institutions shall be
considered for application of Sub-Article

(2) of this Article as long as tax is paid.

4/ Annual leave shall be granted within the

budget year in accordance with a leave
made known to the employees and
leave made and prepared on the basis of
due consideration of the interest of the
Authority and, as much as possible, the

preference of each employee.

5/ Any newly appointed employee shall not

be entitled to annual leave before

serving for eleven months.

6/ Annual leave may not be postponed,;

provided. However, that the Authority
may postpone an employeeds annual
leave for up to two years where it finds
it necessary due to work loads. The
accumulated leave shall be granted to

the employee in the third budget year.

7/ Annual leave may not be paid in terms of

money; provided however, that where
the employment relationship of an
employee is terminated, unused annual

leave shall be given in terms of money.
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(/UGIWCASN hDZOJ1ti NBX QJzAGLI

t GUASNADZEGI NESaqd GU8NC

hOAGTaqSZ qid TaSeZ (h) NgObob
WPNKk WGLhdO UAG TqSZ qiod
TasSe @ WitcCc QGNC AsG
GIBhGQUCOoAS G Ui quybGUZ
YqgnNHUGIHD% | NBX zBhGA
QGINCASN U668 QUaNA3UGT qN
GUC Gt qQCOLN Socd9o Ujny
Ul qiBGUZYaqgnNHWDAZ Oh s s

dz2&a& LN hDZWgq PR HzAGU
zJT WWONY3hDfohoo
L JUAG TqS¢ qid TaSe (x)

YqdzbUSgPoT qNOQWGLhgBOBNB X
TONTqNaNgg HoSQYAhYyBSHI Y
yac G4C GRNHU T7T hRT COG1IC]
Y} QCASG UTT hRT BJHq BNRhC
YqgNHWDAzZ Ohso

Ld UAGTaSZaqid TaSZ () Wit cC
Quaciub zWHoSSs YgcC ASN
a6n TThRTbaqui aA8G 31t H
OWGLhgONBZTT hRT GhNHY
OADbOYUASNADZY3GOBzAGU
dz0&d & Yq¢§ lUh D2zt Oh oo

J/JUANSN hDZ 3G ddz LN
YqgUGOI8NC QI oqGUSdzk 91T
Hbas Y] DAh k2q3C i NBZU
ULNAhDDT RC3GUGPOT tnUss

i NBX

8/ Notwithstanding the provisions of Sub-
Avrticle (7) of this Article, an employee
whose annual leave is postponed for
two years in accordance with Sub-
Article (6) of this Article may claim
payment, and the Authority shall make
the payment for the number of working

for the first of the

days year

accumulated annual leave.

9/ An employee shall be entitled to advance
payment of his monthly salary at the
time of taking his annual leave.

10/ The salary an employee receives during
his annual leave shall be equal to what
he would receive if he had continued to
work.

11/ Without prejudice to the provisions of
Sub-Article (5) of this Article an
employee after the completion of
eleven months shall be granted annual

leave based on the service rendered.

12/ An employee who resigns after taking
his annual leave in accordance with
Sub-Article /4/ of this Article before
the end of the budget year shall be
liable to pay back part of the advance
salary for which he has not rendered

service.

33. Recalling of employee on Leave
1/ An employee on annual leave may be

recalled only where  unforeseen

circumstances required his presence at
his job duties.
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g/l NBZU 2zASNOHN YOAU3ZH3U
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i NBZUzAGIUHh 0 ASAUqOT IC|
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i NBZU 2zA8G UWHND k2 q3d
NDNUCOWGLhgewn zJ7 ¢t Uy
U zgnYbzBbWGMIWUUGJ
TUh&dd UWGL h dBOZEAO D &

G/

t yQEANAS N
g/ingqn hN QgnodOwWGLhdol NBX
zYNRaAoGNUB33Eo
kNN G NFRTEgk UYizauu
it Czdz2laaONASNDDGDbha

GzWUGA UgC it QCYaqNbD dzN
1 Tk QJzAny
it qDgbres
JUAGTqSZqioTaqSq) OBIUGzb
ASNYaqdisldk ASNTDBHNK s s

cll dz2idaa

o/nqNhN Qgndl NBZ YahHGGY h
zT DBOYUSqUg CIUUGE OOdzNs&
BzbbDZSoC Qs NIJ &AN ASNa
YqgGkoCanhNzaGdzoy&Sq ak f
OmbzbbDBoCYUTHShpPz Bzbb D
SoCO&aHANASNz2q3ONDDgbhs s

2/ An employee who is recalled from leave
shall be entitled to a payment covering the
remainder of his leave excluding the time
lost for the trip. The employee may opt to
take the leave instead of the payment.

3/ The Authority shall cover the transport
expenses and per-diem incurred by the
employee who came from outside of
Addis Ababa as a direct consequence of
him being recalled.

34. Maternity Leave
1/ A pregnant woman employee shall be

entitled to:

a) paid leave for medical examination in
accordance with a doctor's
recommendation,

b) paid leave Dbefore delivery if

recommended by a doctor.

2/ The leave referred to in Sub-Article (1) of
this Article may not be considered as
sick leave.

3/ A pregnant woman employee shall be
entitled to a period of 30 consecutive
days of prenatal leave preceding the
presumed date of her confinement and a
period of 90 consecutive days of
maternity leave after her confinement, in

total 120 days of maternity leave with

pay.
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YYUAGI qSZqioTqSZe)it Ci NB=ZO

¥/

y/

h/] qZ Okd NS CANOQk hdh qQnh NDg n ¢

h/ Os NIJAHAN ASN zaNdzBUA hQZqq

OBNg®sNIJAANASN z] GSUgC
z4Gdz®3hBHSWBYUCaSn Qs NI
AANASNzAaAGdz@®ARYqNCHSK U
Daizz Oh oo

i NBEZOQ&aNdzeWs NIJAAN ASN
O3hs 3haGdzo
Yozk CANUC Sq Nt 6 wg C QL N
SoC QkCSDAClt qCcCyyaciaun
chCcOlGuCcit QCASN aDx yyad
GUB QG ICYt QCAS N QRN CF qdzg
zJsS8GgUQUaACGNC Qit qA\s A
DBghoos

i NBZOUAGTaqSZqiod TqS¢Z(@)
OBanNnU@aANASN zAl DBYAN
gCblWko BA]jn ASN QJ306ARO0
Jge YGz2koj 6t Ezbt O HUAG
dzqy TaqS¢Z te qid TaSZ (d)
Ubdzni1 1 0OJIi+C OQj Wk ASN
JUNNCB®hGoss

Y q dzg

OWGLhd® NBEZ Os NIJAHAN ASN
zWDUNDA YgC ¢qn OBt + HWG g n
YNR&a 02 CCh hDZYqdzn Ut ®@J 300
K BAj A QOG2k
30 ANh KB Sq OQNGH
b

Dttt 8gOH] COanNdzOs dzda AN
ASA Bt NZUAGTaqSZqioTaqSd
() OBWGzBU®@M Sq ONj + AN
ASNDDgbhosos

4/ If the pregnant woman employee
delivered before the completion of the
prenatal leave which is granted under
Sub-Article (3) of this Article, the
unused prenatal leave shall be granted

after her confinement.

5/ If the pregnant woman employee does not
deliver on the presumed date, the days
subsequently  taken  before  her

confinement shall be replaced by the

annual leave, she is entitled to within
the budget year or that of the following

budget year if no annual leave is left.

6/ The pregnant woman employee shall be
entitled to sick leave in accordance with
Article 35(1) of this Regulation, if she
becomes sick after completion of her
maternity leave under Sub-Article (3) of
this Article.

7/ Any pregnant woman employee who
encounters a miscarriage of not less
than six monthés pregnancy prior to her
prenatal leave shall be entitled to 60
days post confinement maternity leave
if her pregnancy follow-up is confirmed

by medical certificate.

8/ If a pregnant woman employee on
prenatal leave encounters a miscarriage
of pregnancy, her prenatal leave shall
terminate and she shall be entitled to the
90 days post confinement maternity
leave referred to in Sub-Article (3) of
this Article.
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9/ Any pregnant woman employee who
encounters a miscarriage of three to six
monthds pregnancy shall be granted 30
consecutive days leave with pay if the
miscarriage is confirmed by medical
certificate.

10/ Any employee shall be entitled a

paternity leave with pay for 10 working

days at the time of his wife's delivery.

35. Sick Leave
1/ Any employee shall be entitled to sick
leave based on medical certificate where

he is unable to work due to sickness.

2/ The duration of sick leave to be granted to
an employee, who has completed his
probation period, in accordance with
Sub-Article (1) of this Article shall not
exceed eight months in a year or twelve
months in four years, whether counted
consecutively or separately starting from
the first day of his sickness.

3/ Sick leave to be granted in accordance
with Sub-Article (2) of this Article shall
be with full pay for the first six months
and with half pay for the last two
months.

4/ Where an employee is absent from work
on grounds of sickness, he shall notify
the Authority within one day unless

prevented by force majeure.
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+t R GRhOHDDINBAS N
] 20Uk QWGLhdBNBZGE liamdyQ
Yo GABoUTaqNQUACHINC U668 h
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+ . OT RPbaGIUAL kzdz2d3aONQI N8
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I8 nh 3 DdzNnU OBHNUYC
GIJHDBU oAkd2ay®m ON ho A
DD HOh s s

be

entitled to one-month sick leave with

5/ An employee on probation shall

pay on the basis of medical certificate.

6/ Where an employee who has completed
his probation and who is on annual
leave gets sick and presents a medical
certificate, his annual leave shall be

interrupted and replaced by sick leave.

7/ The annual leave interrupted pursuant to
Sub-Article (6) of this Article shall be
resumed upon completion of the sick

leave.

36. Medical Certificate
The Medical Certificate shall describe the
health condition and the sick leave to be
granted to an employee.
37. Leave for Personal Matters
Any employee shall be entitled to leave for
personal matters such as mourning, wedding
and examination for a maximum of 7

working days within a budget year.

38. Special Leave with Pay to Perform Legal

Obligations
Any employee shall be entitled to special

leave with pay where he is summoned by a
court or any other competent authority for

the time utilized for such purpose.
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39. Employment Injury Leave

1/ Notwithstanding, Sub-Article (2) of Article
35 of this Regulation, an employee who
has  sustained an employment injury

defined by the Public Servantsd Pension

Proclamation shall, based on medical

certificate be entitled to injury leave with

pay until he recovers and resumes work or
until it is medically certified that he is

permanently disabled.

2/ Where the employee intentionally delays
his recovery by not following the medical
by his

observance of doctor's instructions, his

treatment properly or non-
entitlement of leave under Sub-Article (1)

of this Article shall cease.

40. Leave without Pay
1/ If an employee who has completed his

probation, upon sufficient grounds

applies for a special leave without pay,

the top management may authorize the

grant of such leave for a period not

exceeding one year if it does not

adversely affect the interest of the
Authority.

2/ Notwithstanding Sub-Article (1) of this
Article, where an employee applies for
special leave without pay due to his
assignment on a project run by a
government institution or due to the
assignment of his spouse to a diplomatic
mission abroad, he may be granted with
such leave for the duration of the project
or the completion of the diplomatic

mission.
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6/ | NBZ OBHNSWQGWCASN BHs K
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t g3GASN zIEN WUst C
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chBT RULNU hhBT RUGA dz o
DZaUbha

g/zhDA)qid6 TaqaS@ OBHSNUWPNK
i NBEZUzLNUGGSt YlC2q3dyS
]O0tEgSHUGSHUDA ijg 203
31T Xhoas
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YyUuoq NE OQOLN Ybud hDz Y
Gj Nt R 0Jiszs0¢ BAJ n
YNkEUSq HadN DABhhss

3/ An employee shall not be granted leave
without pay before utilizing his accrued
annual leave.

4/ An employee who has completed his
probation period and runs for election
may be entitled to leave without pay
during the election campaign and for the
duration of the voting.

41. Notification
An employee wishing to take any kind of
leave in accordance with Article 37 and
38 of this Regulation shall notify the
Authority in advance and present the
necessary supporting evidence whenever

the Authority requests.

42. Unauthorized Absence
1/1f an employee is absent from duty
without permission, his salary for the
days of his absence shall be withheld.
2/ If the employee produces sufficient
reasons for his absence, he shall get full

payment for the time of absence.

PART FIVE
CONDITIONS OF
WORKAPPLICABLE TO
MEMBERS OF THE SOCIETY
DESERVING AFFIRMATIVE
ACTION

43. Conditions of Work Applicable to Female

Employees
1/ The Authority may take affirmative

actions that enable female employee
to improve their competence and to

assume decision making positions.
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glOC [ NBT® Us 8 Nea ydzt E 2/ Women employees shall be entitled to
JaUUNa UYUNhNha UYCkGNCo affirmative actions in  recruitment,
TAps kKOBA]T A NOQ YNKE B promotion, transfer, redeployment,
DO ogoo education and training.

chdmhN OWGLhd®O® | NBZ Us8 3/ 1t is prohibited to assign a pregnant
ydz E GNT C zBUdzysayc Ol woman employee to a position other
1dz #HAhA oL N 1J dzg UNY than the position she assumed through
O0BzGzG nUes ¢gPk GNG 8 recruitment or promotion; provided,
GZan Tda = Nge Uj2ko however, that where so recommended
ot618 B6]J3 &dz gn OL by a medical certificate due to the risk

4 DX OL N Vb 51N W Y q to her health or to the fetus, she shall be

UdZ4d R TGUCss transferred to another position or place

of work.

y©OC OWGLhd®© I NBX n ¢ 4/ The Authority shall not discharge a
ygnouyc odA &aDk zaGdzmycC female employee by way of
UTNC anN oA Uo 8 a DX retrenchment pursuant to Article 65 of
zbtt HYC ©®A akh+ UTNC this regulation during her pregnancy or
Uo 8 UAG dzf@SZ B¥ Nt C within four months after delivery or
WGLhd6 UJ 3dzNT U Qi NB 3 within ~ four months  after  she

zLN H3NoybC TDAhkoss encountered a miscarriage.
¥ qzUk OC OQOWGLhdge 1| NB=X 5/ Any female employee shall, when
GWC 3hkhUq | oq hiq confirmed by medical certificate, be
YUj2ko JO+E GBtOIH 0A entitled to leave with pay for the time
QJzAnhUYUC ASN DDgbhos spent in the follow up of medical

treatment of her child who has not

attained the age of one year.

ymwGLhge [ NBTA | oC hi 6/ The Authority may establish a nursery
QJ3HyuyCo QJqzwzyycC where employees could breast-feed and
7S3% H3t Sk DAhhss take care of their babies.
t yGT=OHBTO0JHUSOLNGAbU® 44. Conditions of Work Applicable to
Persons with Disabilities
d/Teh OHBTS® Us 8Naydzt EUNT C 1/ An employee with disabilities shall be
YaUUNa&yNANhaCk GNCak hHo entitled to affirmative actions in
TAp:t KOBA] AnNOQ YNKEBHSJ recruitment, promotion, transfer,

DHogsosos redeployment, education and training.
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t yQi NB3Y c 8
dg/Uj R&4QNNYC C
hDBIUSG NcyYJ a

Y& aa DX YA Gdzqy
UOQ0gOnHarNk B
TaoNNUWAZ Q0JzG2hUK2q3(
YozHGNt 6 J qzUk | NBX UAG
dzqy 0 WGLhdO Yi3adU aNaN
DWA3sud U668 QBHSnCaqly c o
8skdOUijg 31 Xhsas

3
I

2/ The Authority shall ensure that its
working environment is conducive to
employees with disabilities, provide
them with the necessary tools and
materials and train them how to use
such tools and materials.
3/ The  Authority  shall

responsibility to assign a person who

have the
shall provide proper assistant for those
employees with disability that requires
assistance.

4/ Privileges prescribed by other laws to

shall be

applicable for the implementation of this

persons with disabilities

Regulation.

PART SIX
RIGHTS AND OBLIGATIONS

45. Rights of the Authority
Based on the requirements of this Regulation

and other laws, the Authority shall have the
right to direct its operations and to take or
cause the taking of any proper measure for

the administration of its staff.

46. Rights of Employees
1/ Unless otherwise prohibited by law, court

order or Directives on disciplinary
measures issued by the Authority based on
this Regulation, any employee shall get and
enjoy all benefits and rights stipulated in
this Regulation and Directives issued by the

Authority.
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A/QLN TEWWGI NBX U8 qn CodzGaqn
Tuawvwgeqst OR4ha

2/ Any employee shall have the right to

lodge a complaint to the Authority
whenever he encounters conditions of
work contrary to his promotion and

rights.

47. Obligations of the Authority

Without prejudice to other provisions of this
Regulation, the Authority shall have
responsibilities to:

1/ Respect and make respected the
provisions of this Regulation and
Directives issued pursuant to this
Regulation,

2/ By no means commit any act that
undermines the rights and dignity of an
employee,

3/ Take all the necessary actions to enable
the employee to understand the
meaning and execution mechanisms of
this Regulation and Directives issued
pursuant to this Regulation,

4/ Provide each employee with a proper job

description and a performance evaluation

result,

5/ Provide employees with the necessary
working tools and materials and orient

them about their usage,

6/ Pay salary and other benefits in
accordance with this Regulation and
Directives issued pursuant to this
Regulation,

7/ Ensure the workplace is safe and healthy

for the employees,
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8/ Treat all employees equally without
discrimination on the basis of nation,
sex, religion, political outlook, health
condition, disablement or any other
similar grounds.

48. Obligations of Employees

Any employee of the Authority shall have
the following obligations:
1/ Respect and implement the Authority

and the government policies,

2/ Devote his whole energy and ability to
the service of the Authority and the
public,

3/ Personally perform the work specified in
his contract of employment,

4/ Not commit acts which endanger the
Authorityds clients, himself, his fellow
workers and the Authoritys property,

5/ Give aid as per the instructions given by
his work unit or in any other manner he
thinks feasible in the occurrence of
accidents endangering the Authority or

its employee or guests,

6/ Accept any act of supervision properly
exercised, at any time, by his immediate
supervisor or any other higher official
with respect to his duties and respect

orders given in relation thereto,

7/ Not report to work in a state of
intoxication by alcohol or drugs,
8/ Not commit any act that will cause

disagreement among employees or

between employees and the Authority or

provoke any dispute,



@d %LnUITUzeEqQU R + h1J6zt ke Sq gBL . M

Federal Negarit Gazette No. 37, 14" September, 2023.page 14981

i/OY aDk 1] GE TGUWSUhHK a Dk
TGUOHCa

/I NBZU [ qzUk UYUQNN YC
OBNHUYUCYknC O] Odzh &aqah
QWAL f QNN g GDGq6EeGWGL h d,
Qj 0as &

t di NBZUUOSij 4Dk UWGY B DX
GTectGUWH@ghdz PE S K UNndz
ij i GaqODz Y3 DX URNKDJ ES8
] qzU0kTDZ QNN N GGqODZ G
DLGaq&GWwWGLhdOgZT qOj 6as &

L ¢l NBZU WGUOQLN fhgn8sk
R6C 3GU OHDzZ 0306810
ag30U6GsNy TGsU Yo GnU
EYCTOBHIN] 6as o

L ¢Ug¢ba aqt &) Nal DI PCab Gbg
Ttkea Teh OHBtnCoUYTT®
k2q3caG] qUaqkwGOHDZON (
5G] Nt Re

L YIJ 08 NQUHUYUS &
Y6 GdzGaqn8yYso 6GTdzO0z hz H
QahQLNdzqYOgz9y Nb TO6 A

—

9/ Not accept or give any bribe,

10/ Disclose to the Authority any final court
judgments issued against him regarding
conviction of a crime involving a
breach of honor or trust,

11/ Submit a written declaration to the
Authority regarding all the types of
securities listed in a securities exchange
and owned by himself, his spouse or

minor children,

12/ Report forthwith to his supervisor any
case in which his interest conflict with his
duties,

13/ Avoid discriminatory treatment of clients
on the basis of gender, language,

ethnicity, religion, political stand,
physical disability or other forms of
differentiation,

14/ Not disclose confidential information,

15/ Observe safety and accident prevention
rules and take the necessary safety

precautions,

16/ Respect all Directives issued by the
Authority.
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GRIEVANCE HANDLING

49. Types and Classification of Disciplinary
Penalties
1/ Depending on the gravity of the offense,

one of the following penalties may be
imposed on an employee for breach of
discipline:
a) oral warning,
b) written warning,
c) written warning and fine up to one
monthds salary,
d) final written warning and fine up to
two monthso salary,
e) final written warning and down
grading up to two pay levels or up to
two grades,

f) dismissal.

2/ The penalties specified under paragraph
(@) to (c) of Sub-Article (1) of this
Article shall be classified as simple
disciplinary penalties.

3/ The penalties specified under paragraph
(d) to (f) of Sub-Article (1) of this
Article shall be classified as rigorous
disciplinary penalties.

4/ After a disciplinary measure has been
taken on an employee, such measure
shall be referred to and remain as a

record:

a) up to two years, where the penalty is

simple,
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b) from two years up to five years, where

the penalty is rigorous.

ffen Entailing Ri

Penalties

1/ The rigorous disciplinary penalties may

be imposed for the following offenses:

a) undermine oneés duty by being
disobedient, negligent or tardy or by
non-observance of working

procedures,

b) deliberate procrastination of cases or
mistreatment of clients,

c) engage in a work which has conflict of
interest with the purpose of the
Authority,

d) withhold information on acts being
performed to harm the Authority,

e) unjustifiable repeated absenteeism or
non-observance of office hours in
spite of being penalized by simple
disciplinary penalties,

f) accept or solicit direct or indirect
benefit from customers;

g) disclose confidential information to

unconcerned parties,

h) erase or delete documents in a way it

becomes useless,

i) obstruct service provision of the
Authority,
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j) falsification of documents or to make
use of falsified evidence to obtain

benefit for himself or for a third party,

k) provoke or participate in aggression
in workplace,
1) sexual harassment or abuse at the work

place,
m) reporting to work in a state of
by
alcoholic beverage or drug that

properly
body

intoxication  caused taking

him  from

his

prevents

regulating or
understanding,

n) inflict damages to the property of the
Authority due to an intentional act
or gross negligence,

0) involve in acts of commission agent
or any similar activities in relation to
services of the Authority,

p) commit an act that compromise the
good will and erodes the trust of the
customers on the Authority,

g) commit any breach of discipline
offense of equal gravity with the

offenses specified under this Article,

r)commit  those  prohibited acts
provided under Article 73 and 74 of

this Regulation.
2/ The Authority shall issue a directive to
determine offenses entailing simple

penalties.
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51. Taking Disciplinary Measures
1/ The Authorityds top management shall

establish a committee which shall
investigate disciplinary charges brought
against an employee and thereby submit
recommendations for decision.

2/ The committee shall have members three
to five.

3/ The composition, role and term of service
of the committee members will be
determined by a Directive.

4/ Disciplinary measures may be taken
irrespective of any court proceedings or

decision.
52. Duties of the Committee

1/ Except disciplinary measures to be taken
by work units under Sub-Article (1)
paragraph (a) and (b) of Article 49 of

this Regulation the committee shall

submit  recommendation to  the
Authorityds  top  management by
investigating  disciplinary  charges

brought against an employee.

2/ The committee shall perform its duties
as per a Directive to be issued by the
Authority based on this Regulation.

53. Suspension of Employee
1/ The Authority may suspend in writing an
employee who has been charged for
committing a disciplinary offense when it
believes that failure to immediately

suspend the employee is likely to:
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b) commit additional offense on the
property of the Authority,

c) the alleged offense is so grave as to
demoralize other employees or

negatively affect the public trust

towards the Authority and its
employeeso,

d) the disciplinary offense may lead to

dismissal.

2/ An employee may be suspended from
duty and payment of salary and other
benefits in accordance with Sub-Article
(1) of this Article only for a maximum
period of one month.

3/ Notwithstanding the provision of Sub-
Article (2) of this Article, if the
suspension period of an employee from
duty and payment of salary expires
before his dismissal or reinstatement
with payment of salary in accordance
with Sub-Article (4) of this Article, the
top management of the Authority may
extend the suspension for a period of up
to one month:

a) the payment of half salary if the delay
is caused by the complexity of
of the

investigation disciplinary

charge, or
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b) without payment of salary if the cause

of delay is attributable to the

employee himself.

4/ Unless a decision of dismissal is rendered

against an employee charged for
committing a disciplinary offense, the
salary withheld at the time of suspension

shall be paid to him without interest.

5/ The suspension of an employee may not
deprive him of other rights and duties
that are not affected by the suspension.

6/ If the initial or extended period of
suspension of an employee from duty
and payment of salary expires either
before the dismissal of the employee or
his reinstatement with payment of his
salary in accordance with Sub-Article
(3) of this Article, the suspension from
duty and payment of salary shall be
lifted and the
disciplinary charge shall continue.

54, Establishment of Grievance Handling
Committee

investigation of the

1/ The top management of the Authority
shall establish a grievance handling
committee that conducts grievance

inquiry, and submits recommendations

to the top management.
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2/ The committee shall have not less than
three and not more than five members
to be selected by the top management of
the Authority.

3/ Each member of the committee shall
have a two-year term of service. When

the term of service of a member end, he

may be re-elected by the top
management of the Authority.
4/ The composition and role of the

committee members shall be determined
by a Directive.
55. Objectives _of _Grievance Handling
Pr r
Employee grievance handling procedure

shall have the following objectives:

1/ To provide expeditious remedy for
grievances,

2/ To rectify mistakes and weaknesses that
are causes for grievances,

3/ To provide equitable and fair treatment to
all

employees and thereby promote

smooth work relationships.

56. Duties of the Committee
The grievance handling committee shall
investigate complaints lodged by employees
of the Authority and submit
recommendations to the top management
within 30 working days of receipt of a

complaint.
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57. Complains to be Handled by the
Committee

1/ The grievance handling committee shall
by
employees and submit recommendations

investigate  complaints  lodged

relating to:

a) interpretation and implementation of
laws and Directives,

b) protection of rights and benefits,

c)occupational safety and health,

d) placement and promotion,

e) performance evaluation,

) undue influence exerted by supervisors,

g) disciplinary measures taken as per
Avrticle 50 of this Regulation,

h) unlawful suspension or termination of
service,

i) an illegal withholding or deduction of
salary or other payments,

j) infringement of rights arising from
employment injury,

k) matters arising from request for
termination letters and service
testimonials, or

1) other issues related to conditions of

work.

2/ The employee shall submit his complaint
to the committee within 30 consecutive
days after the reasons for the grievance
have been revealed. He shall make a

copy to the top management.
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58.

59.

The top management shall render a
decision on the employeeds complaint
within 45 working days from the lodging
of the complaint. provided however, that
if the top management could not render a
decision on the employeeds complaint
within such period of time, the employee

may present his case to the Regular civil

court.
An employee aggrieved by the
administrative  decision of the top

management may present his case to the

Regular Civil Courts.

PART EIGHT
TERMINATION OF EMPLOYMENT
RELATIONSHIP

Termination of Employment

Relationship

An employment relationship may be
terminated by the operations of the law,
upon the initiation of the Authority or the
employee or by the agreement of the two

parties.

Termination of Employment
Relationship by the Operations of the
Law

An employment relationship shall terminate
on the following grounds:

1/ Upon the death of the employee;

2/ Upon the retirement of the employee

based on appropriate law; or
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3/ When the employee is unable to work due
to partial or total permanent incapacity
based on criteria provided by appropriate
law.

4/ Where the Authority is dissolved by

government decision

60. Termination of Employment Relationship

by Agreement
1/ The Authority and an employee may

terminate their employment relationship
by agreement.

2/ Termination by agreement shall be
effective and binding on the employee

only where it is made in writing.

61. Termination due to Force Majeure

Situations

1/ Employee who has completed his
probation period if absent from work
due to force majeure, shall inform the
situation to the Authority within 15
days.

2/ If the employee who is absent from work
due to detention for more than 30 days
produces evidence of his acquittal, the
Authority may reinstate him to his

position.

3/ The service of an employee who has not
completed his probation shall be
terminated without any additional
formality where he is absent from work

for 10 days due to unknown reasons.
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62. Termination of Emplovment Relationship

by the Authorit
1/ An employment relationship may be

terminated where there are grounds
connected with an employeeds conduct
or with objective circumstances arising
out of his inefficiency or inability to do
his work and where an employee does
not fulfill the minimum job or
organizational requirement of the

Authority.

2/ The following may not be deemed to
constitute  legitimate  grounds  for
termination of an  employment
relationship:
a)the employeesd  submission  of

grievance against the Authority or
participation in judicial or  other
proceedings,

b) nationality, sex, religion, political
outlook, marital status, race, color,
family responsibility, lineage,
pregnancy, social standing of the
employee.

63. Termination of Employment

Relationship without Notice
1/ In addition to acts entailing rigorous

penalties provided under Sub-Article
(1) of Article 50 of this Regulation, the
Authority shall be entitled to terminate
an employment relationship without

notice on any of the following grounds:
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j) committing act of deceitful or
fraudulent conduct in carrying
out his duties;

k) intentionally participating or
assisting in the commission of the
offenses stated under this Sub-
Article;

1) breaches Article 73 and 74 of this

Regulation.

2/ Where the Authority terminates the
employment relationship in accordance
with this Article, it shall provide the
employee with a letter of termination
specifying the reasons for and the date

of termination.

64. Termination of Employment

Relationship with Notice
1/The following grounds shall constitute

good cause for the termination of an
employment relationship with notice
of 30 consecutive days:

a) the employeeds manifest loss of
capacity to perform the work to
which he has been assigned or
his lack of skill to continue his
work as a result of his refusal to
take the opportunity of training
prepared by the Authority to
upgrade his skill or, after having
been trained, his inability to

acquire the necessary skill,
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b) the employment relationship shall
be terminated as per Sub-Article
(1) (a) of this Article where the
performance of the employee is

three

below satisfactory for

successive  evaluation periods
despite exerting all his knowledge
and ability to accomplish his
work,

c) the employee is, for reasons of
health or disability, permanently
unable to his

carry  out

obligations,

d) the job position of the employee
is canceled for good cause and
the  employee cannot be
transferred to another position,
e)due to disciplinary offenses,
disciplinary measures are taken

against the employee.

2/ Where an employee does not return to
work as per Sub-Article (3) or (5) of
Article 35 of this Regulation, his

shall  be

terminated by reason of sickness.

employment relationship
65. Retrenchment
1/ Without prejudice to Article 64(1)
paragraph (d) of this Regulation, any
employee shall be retrenched where:
a) his position is canceled,

b) the Authority's work unit closed, or
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¢) redundancy of human resource is

created due to restructuring and
redesigning of processes; and where it
is not possible to reassign him or
where he is reluctant to accept a

position of lower grade.

2/ Without prejudice to the provision of Sub-

Article (4) of Article 43 of this regulation,
of
accordance with sub-Acrticle (1) (c) of this

retrenchment an employee in

Article shall be made when it is proved

that his performance and qualification are

lower when compared with other
employees holding the same position.

3/ The Authority shall give three monthsd
notice to an employee selected to be

retrenched.

66. Termination of Employment Relationship

by employee with Notice.

1/ Without prejudice to the obligations
provided in laws and contracts, any
employee who  has completed his

probation period, may, by giving 30 days

prior notice to the Authority, terminate
his employment relationship for any
reason. Provided, however, that the

Authority may release him prior to the

end of the notice period.
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2/ Any employee who has terminated his
service without giving a prior notice as
provided for in Sub-Article (1) of this
Article shall be subjected to civil and
criminal liability for any damage caused

by such failure as may be appropriate.

3/ Where the service of an employee is
indispensable and he could not be
replaced easily, the top management may
delay his release for a period not

exceeding two months counted from the

date of application.

4/ Any employee who terminates his
employment relationship in accordance
with Sub-Article (1) and (3) of this Article
shall settle all his obligations he owes to

the Authority.

67. Termination of Employment

Relationship by Emplovee without

Notice
1/ The following shall constitute good cause
terminate a

for an employee to

employment relationship without notice:

a) if the Authority has committed against
the employee any act contrary to his

human dignity and morals,

b) if in the case of imminent danger
threatening the employeeds safety or
health, the Authority, having been
made aware of such danger, failed to

act.
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2/ Where an employee terminates his
employment relationship for a reason
referred to under Sub-Article (1) of this
Avrticle, he shall inform the Authority in
writing the reason for termination and
the date on which the termination is to
take effect.

68. Retirement

1/ The service of an employee, whose service
is not extended beyond retirement age
pursuant to Article 75 of this Regulation,

shall be terminated on the last day of the

last month in which he attained the
retirement age determined by law.

2/The employee shall be notified of his

retirement in writing six months prior to

his retirement.

69. Termination on the Ground of Death
The full salary for the month in which an
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