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REGULATION NO.540/2023 

COUNCIL OF MINISTERS REGULATION 

TO PROVIDE FOR THE 

ADMINISTRATION OF EMPLOYEES OF 

THE ETHIOPIAN CAPITAL MARKET 

AUTHORITY 

    The Council of Ministers issued this 

Regulation pursuant to Article 110 of the Capital 

Market Proclamation No.1248/2021. 
 

PART ONE 

GENERAL 

1. Short Title 

         This Regulation may be cited as the 

ñAdministration of Employees of the Ethiopian 

Capital   Market Authority Council of Ministers 

Regulation No.540/2023ò. 

 

 

 

29th Year   No. 37 

ADDIS ABABA 14th September, 2023 

 

     Ğǯ ǜȞƞƩ ǘĲƇ śȣŇ ɫɦ  
Ʈǵŏ ƮŲŵ  Ĳŏƶłķ ɢ Śƣ ɡŔɩɥ ǘ.ķ 
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ɡ. ƇŇȔĶ  

  Ǭŝģ Ʈȋŵŷ Ħĥ ƇŇȌķ ǬĴǯŊȞǓ ƹħġƞ 

ŲŏƂŚŇ ŲǞĠ ǳƣŷ Ǔŏȣɘ- 
 

  ɠ/ ēēƮǑȈĔĔ ĵĢƇ Ǭƹɏƅħ ȋŲǯ ƮǑȈ śȣŇ 

ɠŔɡɲɬɧ/ɡŔɩɢ ƞǓɛ 

ɡ/ ēēƮŏƂǶǳŅǐ ǓōƢĔĔ ĵĢƇ ǬŵĢĿħȡƟ ǬŲĥǱ 

ƮĲŅŇ ǎǱķ ŲŲĥǱ ƮĲŅŃ ǬƂǎƶĢǓ 

ƕĥɇ Ųşņƅ ŊĴ ƼĴƆ ǎǱķ ŲǵŌɒĤƣ 

ƼĴƆ ƂȡŇƂǓ ŲŚłų ȌǶǲƏ ǎǱķ 

ŲǵŌɒĤƣ ƼĴƆ ĲƅǬƇ ŲĴȋŵƊǓ ȌǶǲƏ 

ǎǱķ ŲŚȣƅ ŲǞĠ ǳƣŷ ŲƂĲĢƶƃ ȌǶǲƏ 

ĥǱ ŲȻīɊ ǎǱķ Ųŝħ ǬĴŊȞǓ ǓōƢ 

ƞǓɛ 

 ɢ/ ēēŵĢĿħȡƣĔĔ ĵĢƇ ŲƮǑȄ ƮƣŚȻ ɢ ƣǖŏ  

ƮƣŚȻ (ɠ) ĲŊłƇ ǬƂţţĲǓ ǬưƇǲȳǯ 

Ǭƹɏƅħ ȋŲǯ ŵĢĿħȡƣ ƞǓɛ 

   

ɣ/ ēēŸŇǸĔĔĵĢƇ ŲƮǑȄ ƮƣŚȻ ɦ ƣǖŏ ƮƣŚȻ (ɠ) 

ĲŊłƇ ǬƂŊǬĲ ǬưƇǲȳǯ Ǭƹɏƅħ ȋŲǯ 

ŵĢĿħȡƣ ǬǶǱņƻƂňƏ ŸŇǸ ƞǓɛ 
 

 

ɤ/ ēēşŇƣȩɊĔĔ ĵĢƇ ŵĢĿħȡƟ ƶǑơǓ Ĳŏńǯ 

ŶƇ Ǔȫ  ǬƶɅƂǓ ĵƣƩǓķ şŇƣȩɊ Ŵň 

ǎǱķ ƂȞń ȻįɅƇ ŶƇ ƞǓɛ 
   

ɥ/ ēēşņƅĔĔ ĵĢƇ ŲǞĠ ǳƣŷ ǎǱķ ŲŵĢĿħȡƟ 

ĲĲńǯǔƏ ƮƂłȔȑķ ǎǱķ ƮɅȹȶķ ǎǱķ 

ŲĵƣƩǓķ ǬƮŊŅŇ ȌǸĢƇ ķƻƣǯƇ ŲƮƣǸ 

ĺŅƂƩ ǎǱķ ƶǞǯ ŲĥǱ ŲġƟ ĺŅƂƬƏ 

ǬĴŚŇŷ ƮŶƃƅ ƞǓɛ 

  

 

 

 

 

 

 

2. Definition 

      This Regulation, unless the context otherwise 

requires:   
 

   1/ ñProclamationò means the Capital Market 

Proclamation No. 1248/2021; 

   2/ ñAdministrative Decisionò means a decision 

given by the top management or a 

management member designated by the top 

management, either orally or in writing, on 

a recommendation by disciplinary or 

grievance handling committee or directly 

with regard to disciplinary matters or on 

other matters stipulated in this Regulation; 
 

       3/ ñAuthorityò means the Ethiopian Capital 

Market Authority established pursuant to 

Article   3 Sub-Article (1) of the 

Proclamation; 

      4/ ñBoardò means the Board of Directors of 

the Ethiopian Capital Market Authority 

appointed pursuant to Article 7 Sub-

Article (1) of the Proclamation; 

      5/ ñBranchò means any branch office or 

satellite office of the Authority opened 

outside of the head quarter; 

    6/ ñComplaintò means grievances raised by 

one or more employees because of the 

interpretation or execution of this 

Regulation or Directives of the 

Authority or because of any other 

irregularities; 

 

 

 

 

 

 

ɩɣŔɨɲɬɨ 
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ɦ/ ēēǬĿŅ ĜƢƅĔĔ ĵĢƇ ŲŵĢĿħȡƟơ ŲĺŅƂƩǓ 

Ĳƹƶħ ǯĢ Ȟşĥĥ ǬĿŅ ȐƣƧƞƇ Ōġƣ 

ǱĠķ  ǬĿŅ ŊǘƇƣɚ ǳĲǎǡƣɚ ɅŝǹƏƣɚ 

ǬĿŅ ƮƹŵŴ ȢƣƞƇơ ǳĠƣƞƇƣɚ ǬĿŅ ĥǱ 

ȌǶƇ ƹōƣɚĺŅƂƩ ƶĿŅ 

ĵŊơŲƇƣɚǬĺŅƂƬƏ şƞōơ ƻɊǯɚ 

ǬǵŌɒĤƣ ƮɅȹȶķ Ƴơ Ǭşņƅ ƮŚŅłŷ 

Ŀƞ-ĿŇǘƈƏƣ Ƴơ ǬĲōŊģƇƣ ǯȞŝħĥħɛ 

 ɧ/ ēēǬĿŅ ǓħĔĔ ĵĢƇ ŵĢĿħȡƟ ƶĺŅƂƩǓ 

ȎŇ ǬĴɅȻĲǓ Ǔħ ǎǱķ ĢĺŅƂƬƏ 

ǬĴȻɅǓ ǬşȣŇ ǎǱķ Ǭķǳŵ ǳŷǶŶ ƞǓɛ 

  

 

ɨ/ ēēǬǵŌɒĤƣ ƳŇķȆĔĔ ĵĢƇ  ĵƣƩǓķ 

ǬŵĢĿħȡƟ ĺŅƂƩ ǱĠƣ ǳƣŷ ǎǱķ 

ŵĢĿħȡƟ ǯǎȡǓƣ ĲĲńǯ  ǎǱķ 

ǬĿƞķȐŵŇ ǳƣŷ ŲĲƂĥĢɊ ĢĴǯǳŇŊǓ 

ȣɈƇ ǬĴǎŊǸŲƇ şȡƇ ƞǓɛ 

ɩ/ ēēĺŅƂƩĔĔ ĵĢƇ ŲŵĢĿħȡƣ ĲŏŇǯ ŶƇ 

Ǔŏȣ ŲţĴƞƇ ƂŚȣň ǬĴŊŅ ŊǓ 

ƞǓɘɘġƤķ ǬŵĢĿħȡƟƣ ǬŲĥǱ ƮĲŅŇ 

ƮǱȦķŇķɛ 

ɩɠ/ēēǬǓŏȣ ƮǑŜ ĲłȆĔĔ ĵĢƇ ŲƮǑȄ ƮƣŚȻ ɱɢ 

ƣǖŏ ƮƣŚȻ (ɠ) ǬƂĲĢƶƂǓƣ ƇŇȌķ 

ǱǱǟħɛ 

 ɩɡ/ ēēǬĿŅ ĲǳŷĔĔ ĵĢƇ ŲƮƣǸ ĺŅƂƩ ĳģ  

ǬĿŅ ȍǠ ƳƣǵƶơǎƟ ǬƅŚǴ ƂǟĵȈƞƇ 

ǯĥƊǓ ƂȐŵňƏ ŏŷŏŷ ƞǓɛ 

    

ɩɢ/ ēēɅŝǸĔĔ ĵĢƇ ĢĺŅƂƩǓ ǬĴŊȟ ħǭ ħǭ 

ǬɅŝǸ ǘǱƞƈƏƣ ǬĴǯȞŝħħ ƳƣǳǬƮǱƞƃ 

ǳĲǎǡ ǬĴƶɅħŲƇ ǎǱķ ǬĵǱƶɅħŲƇ 

ƞǓɛ 

 

 

 

      7/ ñConditions of Workò means the entire 

field of relations between the Authority 

and the employee and includes hours of 

work, salary, leave, health and safety, 

compensation to employment injury, 

dismissal, retrenchment and severance 

payment, disciplinary and grievance 

procedure and any other similar matters; 
 

      8/ Contract of Employment means the 

employment agreement entered in to 

between the Authority and its employees 

or official employment or assignment 

letter issued by the Authority;  

     9/ ñDisciplinary Measureò means a sanction 

to be taken against any employee who 

commits an offense in contravention of 

this Regulation or directives or code of 

conduct issued by the Authority; 

    10/ ñEmployeeò means a person who has 

entered in to a permanent employment 

with the Authority. However, it shall not 

include the top management;   
 

    11/ ñInside Informationò means as defined 

under Article 93 Sub-Article (1) of the 

Proclamation;   

    12/ ñJob Positionò means a set of current 

duties and responsibilities to be 

performed full time by an individual 

employee; 

    13/  ñLeaveò means various types of leave to 

be given to an employee with or without 

pay; 

     

 

 

 

ɩɣŔɨɲɭ 
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ɩɣ/ ċǬįƻķơ ĵŏłȆČ ĵĢƇ ŵĢĿħȡƟ ŲǳƣŲƫƞƇ 

ŲǯǟƊǓ Ǭįƻķơ ƂţĵƇ ǬĴŊȣ ǎǱķ 

ŲǸƣȋƂƩ ĠĲķ ȍǠ ǎǱķ ƶƮşķ ŲĥǱ 

Ǭġƞ ķƻƣǯƇ ŲĴƤŇŲƇ ȍǠ ƮȐŵŷ ŵĢǓ 

ŵĢŏħȡƣ ɅŝǸ ƶƂŊȞǓ ǬȐħķ ġƞ 

ǬĲƣȐŏƇ Ǭįƻķơ Ƃţķ ǬĴŊȣ ǎǱķ 

ƶěȋŇ Ǔȫ  ǬƂȋƦơ ŏĢƇƻƻĢƩƞƃ ƮȐŵŷ 

ŵĢǓ ŵĢŏħȡƣ ǬƂłȎȋȞ ǬķŏƻŇ ǎłŚƇ 

ƞǓɛ 
   

ɩɤ/ ēēƕĥɇĔĔ ĵĢƇ ǶǱņƻƂŇɚĿŅ 

ƮŏƸǯȈɚųǸƣ Ĳńɚ ƺǡ Ƅķ Ĳń ǎǱķ 

ƮŏƂŵŵń ƳƣǵĜķ ĦĨƏ ĢǎǳɇƇ 

ŲƂĲōōǱ Ĳǳŷ ĤĲǳŷ ǬĴƏħ ǬĿŅ 

Ĳń ĵĢƇ ƞǓɛ  
    

 ɩɥ/ ēēǬƇŇɊ ŊǘƇ ĿŅĔĔ ĵĢƇ ĺŅƂƩǓ 

ƶĲǳŲƩ ǬĿŅ ŊǘƇ ǓȨ  ŲŵĢĿħȡƟ 

ŲĴŊȣ  ȐħȻ Ƈǚǟǡ ǬĴŊŅǓ ĿŅ ƞǓɛ 

  
 

ɩɦ/ ċǬƮƹħ ȌǶƂƩČ ĵĢƇ ŲǳłŊŲƇ ǬƮƹħɚ 

ǬƮƳķň ǎǱķ ǬŏĶƇ ĠǑōƇ ȌǶƇ 

ƂƶƂĨ ǬĴĲȡ ǬưƼƤĴǯǐɚ ǬĵĠŲŅǐ 

ǎǱķ ǬŵĠĥǐ ĲǸĨ ōŴǯ ŲĿŅ ĿķńƇ 

ǬƳƷħ ǚǸħ ƂȞŝĴ ǯħġƞ ŊǓ ƞǓɛ 

  

ɩɧ/ ēēǬǳłȆ ƳǸȋƇĔĔ ĵĢƇ ƮƣǸ ĺŅƂƩ ƹĢŲƇ 

ǬĿŅ ǳłȆ ǎǳ ƶɊƂƩ ǬĿŅ ǳłȆ 

ĲŒȎȋŇ ƞǓɛ 

ɩɨ/ ċǸħǸħČ ĵĢƇ ƮƣǸƣ ǬŵĢĿħȡƟƣ ĺŅƂƩ 

ŲƂĲōōǱ ǳłȆơ ǳĲǎǡ ǎǱķ ƶɊ ŵĢ 

ǳłȆơ ǳĲǎǡ ǎǱķ ŲĺŅƂƩǓ ŏķķƞƇ 

ǡş ŵĢ ǳłȆ ĲǸŸ ĵĺŅƇ ƞǓɛ 

 

 

 

 

     14/ ñMedical Certificateò means a certificate 

issued by a client medical institution of the 

Authority or in case of emergency or force 

majeure situations by any local private or 

public medical institution licensed by the 

appropriate authority or where it is acquired 

from abroad it is verified by an authorized 

body;  

 
     

  15/ ñOfficialò means an employee heading the 

duties of office as a Director, Manager, 

Team Leader, Case Team 

Facilitator/Coordinator or a leader who 

may be assigned on similar position in 

the future; 

    16/ ñOvertime Workò means work done by 

an employee outside of the normal 

working hours based on an order given 

by the Authority; 

    17/ ñPerson with Disabilityò means an 

individual whose equal employment 

opportunity is reduced as a result of his 

physical, mental or sensory 

impairments in relation with social, 

economic and cultural discrimination;  

    18/ñPromotionò means the transfer of an 

employee to a higher level of job; 

    

    19/ ñRedeploymentò means assigning an 

employee of Authority to a similar job 

position of an equal grade or to a higher 

position and grade or to a lower grade 

where he so agrees; 

 

 

 
   

ɩɣŔɨɲɭɠ 
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 ɪ/ ēēǳĲǎǡĔĔ ĵĢƇ ƮƣǸ ĺŅƂƩ ŲƂŊȞǓ ǬŏŅ 

ƕĥɇƞƇ ĲĺłƇ ĢĴǯƶơǓơƊǓ 

ƂȐŵŅƇ  ǬĴƶɅĢǓ ĲǳŲƩ ǎŇƕǐ ƻɊǯ 

Ōġƣ Ƃǯǯǩ ƻɊǯǔƏƣ ƮǱȦķŇķɛ 

   

 

 ɪɠ/ ċȼƅǐ ƇƣƼōČ ĵĢƇ ŲŏŅ Ÿƅ ǬĴɅȶķ ġƤ 

ƶĦĥǓ ǎȋƣ ɅŝǸ ǓȨ ǬĴŚŇŷ ǬǎŌŷ 

ȣǯŞ ǎǱķ Ħĥ ǎŌŵǐ ƂɅȣň ǯĢǓ Ǭŝħ 

ǎǱķ ǬƮƹħ ƣƻƸ Ōġƣ ǬĴƶƂģƇƣ 

ǯƹƇƅħɘ- 

      ě) ƶĦĥǓ ǎȋƣ ɅŝǸ ǓȨ ǬĲōķɚ 

ǬŊǓƞƇ Ʈƹħƣ ǬĲǶŊŏɚ ǬĲȑƣƂħ 

ǎǱķ ǬĲōŊĢǓƣ ǬŊǓƞƇ ƣƻƸ 

ǬĲɅȶķ ǸŇȍƇɚ 

     Ģ) ǎŌŷ Ʈǜħ Ųġƞ ĜƢƅ ƂȞŜǓƣ 

ĲƶƅƂħ ǎǱķ ƳƣşŏŝŎǓƣ Ĳȋǳŷɚ 

 

     Ī) ĢşȣŇɚ ĢǳłȆ ƳǸȋƇɚ ĢǡǓǓŇɚ 

ĢǸħǸħɚ ĢĿħȞơɚ ĢƇķĠŇƇɚ Ģȣşĵ 

ȣşĸƏ    ǎǱķ ĵƣƩǓƣķ ǬŊǓ 

ěŷƇ ĿŅ ƮĲŅŇ ƂȐŵŇ ĢĲɅȶķ 

ǎǱķ ĢĲɊŚǸ ǎŌŷƣ Ƴƣǳ şǸĲ 

ĜƢƅ ĵŏŚĲȣɛ 

ɪɡ/ ēēȍǠǯǐ ĺŅƂƩĔĔ ĵĢƇ ŲŵĢĿħȡƟ Ǔŏȣ 

ǬǜĥŜƞƇ ŵĠń ŲĦĢǓ ĿŅ ǎǱķ 

ĜƢƅǔƏ ŌǯŏȋǸǴ ŲţĴ ǬĿŅ Ĳǳŷ 

ĥǱ ŲȍǠǯǐƞƇ ƂŚȣň ǬĴĺŅơ 

ƶŵĢĿħȡƟ ȎŇ ǬĴƤłǓ ȐƣƧƞƇ 

ŲĴɅŅłĲǓ ǬŏŅ Ǔħ ǬĴĲŅ ŊǓ 

ƞǓɛ ġƤķ ǬĴƶƂģƇƣ ƮǱȦķŇķɘ- 
 

 

ě) ŲŚƣ ĝōŷ ƳǬƂƶɅĥƊǓ ǬĴĺŃ ǬŚƣ 

ĺŅƂƬƏƣɚ 

 

    

 

    20/ ñSalaryò means the regular monthly 

payment to which an employee is entitled 

in return for the performance of the work 

he performs under an employment 

relationship; provided however, that it may 

not include other related payments; 

          21/ ñSexual Harassmentò means unwelcome 

sexual request or other verbal or physical 

conduct of a sexual nature and includes: 

     

  a) Unwelcome kissing, patting, pinching or 

making other similar bodily contact, 

     

 
 

  b) Following the victim or blocking the 

path of the victim in a manner of 

sexual nature, 

    c)  Put sexual favor as prerequisite for 

employment, promotion, transfer, 

redeployment, training, education, 

benefits or for executing or authorizing 

any human resource management act; 

 
    

      22/ ñTemporary Employeeò means a person 

who is employed by the Authority for a 

job which is not permanent in nature or 

where circumstances so require to 

perform, temporarily, the responsibilities 

of a permanent position; provided 

however, that it may not include: 

         a) Persons employed as daily laborers 

who are paid on daily basis, 

       

 

 

ɩɣŔɨɲɭɡ 
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Ģ) ŲŵĢĿħȡƟ Ǔŏȣ Ģĳǯ ĲħĲȆ    

ǎǱķ  ĢƂȐŵŇ ĿħȞơ ǬƂĲǳų 

ƂĢĵĵȉƏƣɚ 

Ī) ƶŵĢĿħȡƟ ȎŇ ŲȋųƇ Ǔħ ǑȎ 

ƳǬƂƶɅĥƊǓ ŲŅōƊǓ ǬƣȐǸ ĿŅ 

ǎǱķ    Ǭĳǯ ĪĥɇƞƇ  ǬĴŊŃ 

ĿŅ ƂţŅȬƏƣɚ 

        Ĳ) ŵĥƊǓ ħǭ ƳǓŚƇơ ƏĨƅ ķƻƣǯƇ 

ƶŵĢĿħȡƟ ȎŇ ŲĴȋųƇ Ǔħ 

ĲŊłƇ ǑȎ ƳǬƂƶɅĥƊǓ ŲƇŇɊ 

ȍǠǯƊǓ ǬĴŊŃ ŵĢĳǯǔƏƣɛ 

 ɪɢ/ ēēǬŵĢĿħȡƟ ǬŲĥǱ ƮĲŅŇĔĔ ĵĢƇ 

ǬŵĢĿħȡƟ ǶǱņƻƂŇ ȃƞŅħ Ƴơ 

ķƻƇħ  ǶǱņƻƂŇ ȃƞŅħ ƞǓɛ 

   ɪɣ/ ēēǡǓǓŇĔĔ ĵĢƇ ƶǑơǓ Ĳŏńǯ ŶƇ ǎǳ 

şŇƣȩɊ ɚ ƶşŇƣȩɊ ǎǳ ǑơǓ Ĳŏńǯ 

ŶƇ ǎǱķ ƶşŇƣȩɊ ǎǳ şŇƣȩɊ ǎǱķ 

ƶĵƣƩǓķ ǬŵĢĿħȡƟ ǬĿŅ ƻɊħ ǎǳ 

Ħĥ ǬŏŅ ƻɊħ ǎǱķ ƶƮƣǴ ǬŏŅ Ĳǳŷ 

ǎǳ Ħĥ ǬĿŅ Ĳǳŷ ǎǱķ ƶŵĢĿħȡƟ 

ǎǳ Ħĥ ǬĲƣȐŏƇ Ƃţķ ǎǱķ ŲȐħŵȧ 

ǬĴǳłȐ ǬĺŅƂƩ ĲǜǑǎŇ ƞǓɛ 
 

   ɪɤ/ ŲƮǑȄ ƮƣŚȻ ɡ ǬƂȞŚŋƇ ƇŇȔĶ 

Ųĳģ ĢǞĠ ǳƣŷ ƂɅȹĴ Ǳġơģɛ 

 

   ɪɥ/ ĵƣƩǓķ ŲǎƣǸ ȼƅ ǬƂȋĢȶǓ ǬŎƇƣķ 

ǱȦķŅħɘɘ   
  

ɢ. ǬƂɅɁĴƞƇ ǎŊƣ 

ǱĠ ǳƣŷ ŲŵĢĿħȡƟ Ƴơ ŲĺŅƂƬƏ Ĳƹƶħ 

ŲĴǳłȐ ĵơƊǓķ ǬĿŅ Ǔħ ȐƣƧƞƇ ĥǱ 

ƂɅɁĴ Ǳġơħɘɘ 

 

 

 

 

         b) Persons who are assigned for 

internship or training, 
 

               c) Persons who enter into contracts with 

the Authority as independent 

contractors for considerations, 

 

        d) Persons who enter into a contract 

with the Authority due to their 

special skills and ability on part-

time basis for consideration; 

     23/ ñTop Management Memberò means the 

Director General and the Deputy 

Director Generals of the Authority; 

     24/ ñTransferò means the transfer of an 

employee from the head quarter to a 

branch, from a branch to the head 

quarter or to another branch, from a 

work unit to another work unit, from a 

job position to another job position of 

the Authority, or from the Authority to 

another government organ and vice 

versa; 

      25/ The definitions provided under Article 2 

of the Proclamation shall also apply to 

this Regulation; 

      26/ Any expression in the masculine gender 

includes the feminine.    

3. Scope of Application   

    This Regulation shall be applicable on any 

employment contract between the Authority 

and its employees.  

 

 

 

ɩɣŔɨɲɭɢ 
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ƻɊħ ĜĢƇ 

ŏĢ ŵĢĿħȡƟ ĲǑşŇɚ ǳĲǎǡɚ ƮŲħɚ ħǭ ħǭ 

ȣşĵ ȣşĸƏơ ĵŲłƅƍ 

 

ɣ. ŏĢŵĢĿħȡƟ ĲǑşŇ 

 

   ŵĢĿħȡƟ ǬƂţţĲŲƇƣ ǘĥĵ ŏƺƅĵ 

ĢĵǸłȐ ǬĴǯŏɅħȋǓƣ ĲǑşŇ ƶŊǓ ƕǱħ 

Ɋĥȑƃ ȎŇ Ʈȣƣƈ ĢŸŇǸ ǯŚŇŵħɛ ŌɅŚǸķ 

ƂȐŵŅǐ ǯǳŇȎħɘɘ 

 

ɤ. ŏĢǳĲǎǡ ƳŇƶƣ 

   ɠ/ ŵĢĿħȡƟ Ĳƞŕ ǹĸǡ Ƴơ ŲǬȍǠǓ 

ǬĴǳłȌ ǬưƼƤĴ ĢǓȤƏƣ ǎǱķ ĦĨƏ 

ĜƢƅǔƏƣ ƳǯȋơǜŲ ǬǳĲǎǡ ƳŇƶƣ ĵŕŕǯ 

ȣơƇ Ƴǯƹğǳ ĢŸŇǸ ǓōƢ ǯŚŇŵħɚ 

ŌɅŚǸķ ƂȐŵŅǐ ǯǳŇȎħɘɘ 

 
   ɡ/ ǬǳĲǎǡ ƳŇƶƟ ĢƳǯƣǶƣǴ ǳłȆ Ĳƞŕơ 

ĲǸłŕ ǳĲǎǡɚ ŲǬȍǠǓ ǬĴǳłȋǓƣ 

ǬǳĲǎǡ ȫĵń ǬĴǯĲĢƻƃ ƳŇƶƤƏɚ 

ƳƣǵĜķ ƳƷħ ƕĥɇƞƇ ǯĥƊǓ ĿŅǔƏ 

Ĝģ ƳƷħ Ĳƞŕ ǳĲǎǡ ǬĴƤŅƊǓ 

ŏĢĲġƟ ĵōǬƇ ƮĢŲƇɘɘ 

   ɢ/ ŲǜŇɆ ǬŊĢȞƞ ǬŊǓ ƒǱħ ƳȣłƇ ŌǯȎȣķ 

ŵĢĿħȡƟ ŲŸŇǸ ƳǯȶǳŚ ƶƂŚĲȞǓ 

Ǭǳĸǡ ƳŇƶƣ ŲĥǱ ĢĲƻɅħ ĲŏĵĵƇ 

ǱƏĥħɘɘ 

ɥ. ǬǳĲǎǡ ƻɊǯ 

  ɠ/ ŵĢĿħȡƟ ŲưƇǲȳǯ ƮŠȡȞŇ ŲǎŃ 

ĲȦłŕ Śƣ ĢĺŅƂƬƏ ǎǱķ ĢĠȎǐ 

ǎƸĨƍƊǓ ǬǳĲǎǡ ƻɊǯ ǱɅȻĵħɘɘ 

 

 

 

PART TWO 

ORGANIZATIONAL STRUCTURE, 

SALARY, ALLOWANCE, BENEFITS AND 

INCENTIVES 

  4. Organizational Structure of the 

Authority  

        The Authority shall undertake studies on its 

organizational structure and staffing plan 

that enable it to achieve its goals and 

implement the same upon approval by the 

Board. 

   5.Salary Scale 

        1/ The Authority shall undertake, and 

submit to the Board, base pay and studies 

for periodic revisions of the salary scale 

of the Authority based on economic 

changes or other relevant conditions and 

implement the same upon approval by the 

Board. 

      2/ The salary scale shall contain the base 

pay, the ceiling, the step increments of 

each grade and all positions of equal value 

shall have equal base salary. 

 

      3/ In case of lack of trained manpower, the 

Authority may negotiate and pay a higher 

salary scale upon approval by the Board.  

 

   6. Payment of Salary 

        1/ The Authority shall make payments of 

salary to the employees or to their legal 

representatives on the last day of each 

month pursuant to the Ethiopian 

Calendar. 

 

ɩɣŔɨɲɭɣ 
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  ɡ/ ǬĵƣƩǓƣķ ǬŵĢĿħȡƟ ĺŅƂƩ ǳĲǎǡɘ- 

    ě) ĺŅƂƩǓ ŏķķƞƃƣ ŲȻīɊ ŌȋħȻɚ 

    Ģ) ŲɊŇǸ ŶƇ ƇƳǟǡɚ 

    Ī) ŲįȐ ŲƂǳƞȋȋǓ ĲŊłƇɚ ƹħġƞ ŲŏƂŚŇ 

Ĥǯǡ ǎǱķ ĤŠłȣ ƮǱƏħķɘɘ  

 

   ɢ/ ŲǞĠ ƮƣŚȻ ƣǖŏ ƮƣŚȻ ɡ ɇǳħ ƂŅ (Ģ) 

ǎǱķ (Ī) ĲĺłƇ ƶĺŅƂƩǓ ǳĲǎǡ 

ŲǬǎŃ  ǬĴŠłȞǓ ƶǳĲǎǝ ƮƣǸ ŀŏƂƩ 

ĲŷĢȣ ǬĢŲƇķɘɘ 

 

ɦ. ǬǳĲǎǡ ȫĵń 

  ŲĺŅƂƬƏ ǬĿŅ ǓȢƇ ĥǱ ŲĲĲŏłƇ 

ŲŸŇǴ ŌɅŚǸ ƮȣȎŴơ ƶǞǯ ŲĥǱ ǬĿŅ 

ƮɅȹȶķ ǓȢƇ ĥŏĲǜȋų ĺŅƂƬƏ 

ƳƣǶŏɅĥȍƞƃ ǬǳĲǎǡ ȫĵń ĤǳłȐ ǱƏĥħɘɘ 

ɧ. ħǭ ħǭ ƮŲĨƏ 

  ŵĢĿħȡƟ ǬƂĢǯǭ ǬƮŲħ ƮǱƞƈƏƣ ƳƣǵĜķ 

ƮŲħ ǬĴƶɅħŵƊǓ ĜƢƅǔƏ ŲŸŇǸ ƮȶǸŠ 

ŲĴǯǎȡǓ ĲĲńǯ ǱǎŊơħɘɘ 

 

ɨ. ǬĠƻķơ ƮȋħȐĨƇ   

  ŵĢĿħȡƟ ǬĠƻķơ ƮȋħȐĨƇ ƮşŇŸƇ 

ĢĺŅƂƩǓ ǯĲƍƍħɘɘ ǡŇǡŃƣ ŲĲĲŇǯ 

ŲŸŇǸ ƮȶǸŠ ǯǎȡħɘɘ ŌȶǸş ŲĿŅ ĥǱ 

ǯǓĥħɘɘ 

ɩ. ǬĲǸƣ ǑŏƇơ ƮȋħȐĨƇ ŏĢĵȐƦƇ 

  ŵĢĿħȡƟ ĢĺŅƂƩǓ ŲĿŅ ĥǱ ƳǯĢ 

ĢĴǳŇŏŲƇ ƮǳȎ ǬĲǸƣ ǑŏƇơ Ǳȋŵħɘɘ 
 

ɩɠ. ħǭ ħǭ ȣşĵ ȣşĸƏ 

    ŵĢĿħȡƟ ĺŅƂƬƏƣ ĢĲǯǡơ ĢĵŠǬƇ 

ǬĴǯŏƏģƇ ǬƂĢǯǭ ȣşĵ ȣşĸƏ ŲĵȣơƇ 

ŲŸŇǴ ŌȶǸş ĿŅ ĥǱ ǯǓĥħɘɘ 

 

 

 

      2/ The salary of an employee may not be 

attached or deducted except in 

accordance with: 

               a) written consent of the employee, 

                b) court order, or 

                c) the provisions of the law; 

          3/ Monthly deductions from the salary of 

an employee to be made pursuant to 

Sub-Article 2 paragraph (b) or (c) of 

this Article shall not exceed one third of 

his salary. 

    7. Increment of Salary  

Employees obtaining an efficiency 

evaluation of satisfactory or above may 

receive salary increments upon approval by 

the Board. 

  8. Allowances 

      The Authority shall issue a directive to 

determine the types and conditions of 

payment of allowances and implement the 

same up on approval by the Board. 

  9. Medical Benefits 

       The provision of medical service shall be 

effected in accordance with the Directives 

approved by the Board. 

 

     10. Insurance Benefits 

           The Authority shall insure its employees 

for accidents occurring during working 

hours. 

    11. Various Benefits 

            With the purpose of retaining its 

employees, the Authority shall undertake 

studies on various benefits packages and 

implement the same upon approval by 

the Board. 

ɩɣŔɨɲɭɤ 
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ɩɡ. ĿħȞơơ ƇķĠŇƇ  

   ŵĢĿħȡƟ ŲįȐ ǬƂŊȞǓƣ ƕĥɇƞƇ ŲĴȋŵ 

Ƴƣǵǎȡ ĺŅƂƩǓ ŲěȋŇ Ǔŏȣơ ŲǓȫ ěȋŇ 

ŲŜ ĿħȞơơ ƇķĠŇƇ ǬĴǯȋƫŲƇƣ ĲƣȋǸ 

ŚǱŐ ƂȐŵŅǐ ĤǯǳŇȐ ǱƏĥħɘɘ  
   

 

    

ɩɢ. ǬŏŅ ĵŲłƅƍ ŏĢĲŏȞƇ 

   ŲƮĲƅǐ ǬĿŅ ǚşǸ ƮɅɁȾķ ķǜơ ǓȢƇ 

ĥǱ ƂĲŏŇƈ ŵĢĿħȡƟ ŲŸŇǸ ŌɅŚǸĢƇ 

ĢĺŅƂƬƏ ħǭ ŗħĵƇƣ Ȧķň ǬĿŅ 

ĵŲłƅƍơ Ÿƞŏ ĤŊȣ ǱƏĥħɘɘ 

 
ƻɊħ ŀŏƇ 

ǬŊǓ ěŷƇ ǚşǸɚ ŏķńƇ Ƴơ ǬŏŅ 

ƮɅȹȶķ ķǜơ  

 

ɩɣ. ǬŊǓ ěŷƇ ǚşǸ 

    ɠ/ ǬŊǓ ěŷƇ ǚşǸ ǘĥĵ ŵĢĿħȡƟ 

ŲŏƇŅƆȅƹǐ ǚşǸ ĥǱ ǬƂŚĲȟƇơ 

ǘĥĵǔƏ ĢĵōƹƇ ǬŊǓ ěŷƇ ɊĥȑƇ 

ĢĲƂƣŲǱɚ ǬĴǯŏɅħȋǓƣ ǬŊǓ ěŷƇ 

ŲǘǱƞƇơ ŲŷǟƇ ĢĵĹĥƇɚ ĢĵħĵƇɚ 

ŲƮȐŵų ĢĲȞŚķ ǬĴǯȐǝ ƳŇķȆǔƏƣ 

ĢĲǓŊǸơ ǓȢƃƣķ ŲǬȍǠǓ ƳǬȋĲȋĲ 

ĵŕŕǯ ĢĵǸłȐ ƞǓɘɘ 

 
   ɡ/ ŵĢĿħȡƟ ŏƇŅƆȅƻ ƳşǴƣ ĲŊłƇ 

ŲĵǸłȐ ǬƮȫŇɚ ǬĲƹƶĢƩơ ǬłȈķ ȍǠ 

ǬŊǓ ƕǱħ ƳşǴƣ ƮǜȎȈƈ ŲŸŇǴ 

ŌɅŚǸ ƂȐŵŅǐ ǯǳŇȎħɘɘ 

 

 

 

 

     12. Training and Education 

            The Authority may, with a view to 

fulfilling its mission, devise and 

implement ways and means of acquiring 

adequate local and overseas training and 

education for its employees.  

      13. Incentives 

                    Based on performance planning and 

management system evaluation results, 

the Authority may, upon approval of the 

Board, give to employeesô incentives 

including special award, bonus, on a 

yearly basis.  

PART THREE 

HUMAN RESOURCE PLANNING,      

DEPLOYMENT AND PERFORMANCE 

EVALUATION 

  14. Human Resource Planning  

   1/ The purpose of human resource 

planning shall be to forecast the staffing 

requirement for achieving the strategic 

objectives of the Authority, to take 

actions necessary for availing the 

required human resource, in type and 

number, for developing and properly 

utilizing same and for reviewing the 

results, from time to time, to make 

improvements thereof. 

  2/ The Authority shall, based on its 

strategic plans, undertake studies on its 

short, medium and long-range human 

resource planning and implement the 

same upon approval by the Board. 

 

 

ɩɣŔɨɲɭɥ 
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 ɢ/ ŲŵĢĿħȡƟ ƻɊƇ ǬŏŅ ĲǳŸƏƣ ŲĺŅƂƩ 

ĵŏǯǡ ǬĴƍĢǓ ǬŊǓ ěŷƇ ǚşǸƣ 

ĲŊłƇ ŲĵǸłȐ ŲǳłȆ ǚǸȋƇ ǎǱķ 

ŲşȣŇ ǎǱķ ŲǡǓǓŇ ǎǱķ ŲǸħǸħ 

ƞǓɘɘ  

   ɣ/ ǬǞĠ ƮƣŚȻ ƣǖŏ ƮƣŚȻ (ɢ) ŲƂĲĢƶƂ 

ŵĢĿħȡƟ ǡŇǡŇ ƮɅȹȶĳƣ ŲĲĲńǯ 

Ĥǯǎȡ ǱƏĥħɘɘ 

   ɤ/ ƻɊƇ ǬŏŅ ĲǳŸƏƣ ŲǞĠ ƳƣŚȻɚ ƣǖŏ 

ƮƣŚȻ (ɢ) ĲŊłƇ ŲĴĸĥŲƇ ȍǠ 

ŲŷĮłŊŷɚ ŲɄƅɚ ŲĞǱĵƤƇɚ ŲɓĢƄƹ 

ƮĲĢƹƶƇɚ ŲƮƹħ ȌǶƇɚ ŲȢƣƞƇ ĜƢƅ 

ǎǱķ ŲĦĥķ ĜƢƅ ŲŏŅ ɅĥȍǔƏķ ġƞ 

ŲĺŅƂƬƏ Ĳƹƶħ ħǭƞƇ ĵǸłȐ 

ǬƂƶĢƶĢ ƞǓɘɘ  

   ɥ/ ŲǞĠ ƮƣŚɃ ƣǖŏ ƮƣŚɃ ɤ ǬƂĲĢƶƂǓ 

ŴƤŇķ ŷǡĞƞƇƣ ĢĵŏƂơȋǸ Ōŵħ ŲƂţĳ 

ǡşƂƩ Ǔƻơ ĥĥƊǓ ŷğňƏ ǎǱķ 

ǬěǱĵƤƇ ƂƶƅǲƏ ŲşȣŇ ȍǠ  şǸĴǯ 

Ĥĺȣ ǱƏĥħɘɘ 
 

ɩɤ. ǬŵĢĿħȡƟ ĺŅƂƩ ġƤ ĢĲŚȞŇ ǬĵǯŏƏģ 

ĜƢƅǔƏ 

    ɠ/ ǬĴƶƂģƇ ŲŵĢĿħȡƟ ŊŅƂƩ ġƞǓ 

ĤŚȞŃ ƮǱƏģķɘ- 

  ě) ƳǸĶǓ ƶɩɧ ǘĲƇ ŲƅƏ Ǭġƞ ŊǓɚ 
  

        Ģ) şȡƃ ƶƂɅȶĲɚ ŲǱŇȎ ƶƅȋǳ ǎǱķ 

ŲǱşŇƅ ƶƂĺłǜ Ųƛĥ ɤ ǘĲƇ 

ǯĢɅǓ ƹħġƞ ŲŏƂŚŇ Ǭĳŏơɚ 

ǬƳķƞƇ ĵȌǳħɚ ǬŏŇŠƇ ǎǱķ 

ǬĵȫŲŇŲŇ ǎǱķ ǬƮŏȋǸǸǹ 

ĲǸɅŇ ǎƣȃħ ɅȻĸ ŏħȡƣ ŵĢǓ 

ɊŇǸ ŶƇ ǬƂɅłǳŲƇ ĵƣƩǓķ ŊǓɚ   

 

 

 

   3/ The Authority may fill any vacancy 

position through recruitment, 

promotion, transfer or redeployment in 

accordance with human resource plans. 

  
 

   4/ The Authority may issue directives for 

the implementation of Sub-Article (3) of 

this Article. 
 

  5/ Where the vacant position may be filled 

in accordance with Sub-Article (3) of 

this Article, there shall be no 

discrimination among applicants based 

on their ethnic origin, sex, religion, 

political outlook, disability, health 

condition or on any other ground. 
 

   6/ Notwithstanding Sub-Article (5) of this 

Article, in order to accommodate 

diversity, the institution may give 

priority to specific ethnic groups or 

religious followers during employment. 

     15. Ineligibility 

 

 1/ The following may not be eligible to be 

employed by the Authority: 

                 a) A person under the age of 18  year, 

                 b) any person who has been convicted 

by a court of competent 

jurisdiction for offences of 

corruption, breach of trust, theft, 

fraud or rape unless 5 years have 

lapsed from the date the penalty is 

served or is barred by limitation or 

remitted by pardon, 

 

 

ɩɣŔɨɲɭɦ 
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          Ī) ǬǞĠ ƮƣŚȻ ɇǳħ ƂŅ (Ģ) ƳƣǳƂȞŲŚ 

ġƤ ŲĵƣƩǓķ ƮŊń ŲǵŌɒĤƣ 

ȌǸĢƇ ķƻƣǯƇ ƶŏŅ ǬƂŊơŲƂ ŊǓ 

ƶƂŊơŲƂŲƇ ȍǠ ȃķň ɤ ǘĲƇ 

ƶĲĳĥƃ ŲɇƇɚ 

 

   Ĳ) ǬĠǡŷ ƮȋħȐĨƇ ƳƣǶǱŊȣ ŲȍǠǯǐƞƇ 

ǎǱķ ŲţĴƞƇ ŲɊŇǸ ŶƇ Ǭƅȋǳ 

ŊǓɚ 

         ĺ) ǬŷŝƇ ĵłȎȋȩ ĵşłŷ ǬĴǯŏɅħȐ 

Ōġƣ Ƴơ Ǳğƣ ĵşłŷ ǬĵǱƍħ ƶġƞɚ 

   ł) ǬĴǯȋƦǓƣ ȋŴɚ ǯĢǓƣ ǬŊƞǸ ĳǘĢ-

ƣǑǱ Ƴơ ŲŅŋ ŲĴŏƃơ ĢƮƹĢĲȞƣ 

ŵħǳłŊ ħȄ ŵĢŶƇƞƇ ŏŇ ǯĢ ěŷƇ 

ǱĠ ǳƣŷơ ĦĨƏ ĲĲŇǯǔƏ ŲĴǯǝƇ 

ĲŊłƇ Ģĵōǎşơ ĢĵŏĲǡȋŷ ɅŝǳƩ 

ǯħġƞɚ 

           Ŋ) Śǳķ Ōħ ǱŊŅŲƇ ƶƞŲłǓ ĲŏŇǯ ŶƇ 

ǯĢ ŲŜ ķƻƣǯƇ ǬĲħŚŜǯ ǳŷǶŶ 

ĵşłŷ ǯħƍĢɚ 

            Œ) ŲŵĢĿħȡƟ ƂŚȣň ƶĴŊŅ ĺŅƂƩ ȎŇ 

ǬȎŷƍ ǎǱķ ǬĲȃĲŇǯ ǬǡķǸơ 

ǳłȆ ǯĢǓ ŊǓ ġƤ ǱĠƣƣ ĢŵĢĿħȡƟ 

ŲşȣŇ ȍǠ ŚǸĸ ĵōǎş ǯħɅĢȋɛ  

 

   ɡ/ ĵƣƩǓķ ƂŚȡń ŲŵĢĿħȡƟ ƂŚȣň 

Ģĵȋħȋħ ŷś ĢĲġƟ ŲǞĠ ƮƣŚȻ ƣǖŏ 

ƮƣŚȻ (ɠ) ɇǳħ ƂŅ (Ģ) ƶƂȞŚŋƇ 

ǎƣȃĨƏ ƞɁ ĲġƟƣ ǬĴǯłȎȐȣ ǬɓĤŏ 

ĵŏłȆ Ǭĵşłŷ ȐǷƅ ƮĢŲƇɘɘ   

 

 

 

 

 

 

                c) without prejudice to paragraph (b) of 

this Sub-Article, a person who has 

been dismissed by any employer on 

grounds of disciplinary misconduct, 

before the lapse of 5 years from the 

date of his dismissal, 

              d) a person who has been prohibited 

from public service temporarily or 

permanently by court decision, 

              e) a person having no certificate of 

competence where applicable, 
 

              f) a person who is not willing to disclose 

and register his income, securities and 

other assets under the ownership of 

himself and his family as prescribed 

by this Regulation and other relevant 

laws, 
 

             g) a person who is unable to bring 

clearance from a previous employer, 

where  applicable, 

             h) a person who is related either by 

marriage or first-degree blood, to a 

current employee and not willing to 

disclose the same to the Authority 

during recruitment process; 
 

 2/ Any candidate shall submit a written 

testimony of police to prove that he has 

no record of crimes referred to in Sub-

Article (1) paragraph (b) of this Article. 

 

 

 

 

 

 

  

ɩɣŔɨɲɭɧ 
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ɩɥ. ĵŏƅǎŜǯ ŏĢĵǓȡƇơ ŏĢşȣŇ ƮɅȹȶķ 

 

   ɠ/ ŵĢĿħȡƟ ƻɊƇ ǬŏŅ Ÿƅ ŌƤłǓ 

ĵŏƅǎŜǯ ŲĵǓȡƇ ƮĲħƹƐƏ 

ƳƣǵĲǜȋų ĲȎŲǡ  ƮĢŲƇɘɘ 

   ɡ/ ǬǞĠ ƮƣŚȻ ƣǖŏ ƮƣŚȻ (ɠ) ǸƣȎȏ 

ŴƤŇķ ŵĢĿħȡƟ ŲȋŲǯ ĥǱ ƳȣłƇ 

ŵĢŵƊǓ ĳǯǔƏ ŲŸŇǸ ǎǱķ ŲŲĥǱ 

ƮĲŅŇ ȣŠĵ ǎǱķ ķŇȩ ǬĺŅƂƬƏ 

şȣŇ ĲɅȾķ ǱƏĥħɘɘ  
 

ɩɦ. ǬĳƶŅ ȍǠ 

   ɠ/ ĢŏŅ Ĳǳų ǬƂĲłȞǓ ƮĲħƹƏ ŲĿŅ 

Ǔħ ĲŊłƇ ĤĲǳŷŲƇ ĢƅŚǳǓ Ÿƅ 

ƂŏĵĴ ĲġƟƣ ĢĲĲǜƣ ŵĢĿħȡƟ 

ĢĳƶŅ ȍǠ ĤŚȣŇ ǱƏĥħɘɘ  

   ɡ/ ĢŏŅ Ĳǳų ǬƂĲłȞǓ ƮĲħƹƏ ǬŏŅ 

Ĳǳųƣ ĲȞŇǯɚ ǳĲǎǝƣơ ĿŅǓƣ 

ǬĴȃķŇŲƇƣ Śƣ ǬĴȋħȻ ŲŵĢĿħȡƟ 

ŏħȡƣ ŵĢǓ ƕĥɇ ǬƂɅłĲ ǬĳƶŅ ȍǠ 

ǬşȣŇ  ǳŷǶŶ ŲŏŅ Ĳǳų ƶĴǯƶơǓƞǓ 

ǬĿŅ ǡŇǡŇ ĲȐĢȩ ȎŇ ǱŊȞǑħɘɘ 

 

   ɢ/ ǬĳƶŅ ȍǠ Ģɮ ǬĿŅ Śƣ Ǳġơħɘɘ  

 

   ɣ/ ŲǞĠ ǳƣŷ ŲĦĥ Ʈƿƛƣ ƹħƂǳƞȋȋ ŲŏƂŚŇɚ 

ŲĳƶŅ ĥǱ ǯĢ ĺŅƂƩ ǬĳƶŅ ȍǠǓƣ  

ǬȦłŊ Ħĥ ĺŅƂƩ ǯĢǓ ĲŷƇơ ȐǷƅ 

ǱƤłǑħɘɘ 

     

    ɤ/ ŲĳƶŅ ȍǠǓ ƮȣȎŴ ǎǱķ ƶǞǯ ŲĥǱ 

Ǭġƞ ǬĿŅ ƮɅȹȶķ ķǜơ ǓȢƇ  ǯŏĲǜȋŲ 

ĺŅƂƩ ţĴ ĲġƟƣ ǬĴǯłȎȐȣ ǳŷǶŶ 

ƶŵĢĿħȡƟ ǱŊȞǑħɘɘ 

 

 

   

 16. Vacancy Announcement and 

Recruitment Procedures  

   1/ The Authority shall advertise every 

vacant position to invite candidates to 

apply for the position. 

   2/Notwithstanding Sub-Article(1) of this 

Article, whenever there is shortage of 

professionals in the labor market, the 

Authority may use recommendation or 

choice by the Board or the top 

management to fill vacant positions.   

   17. Probation Period 

   1/ A selected candidate may be employed 

for a probation period for the purpose of 

testing his suitability to a position in 

which he is expected to be assigned.  

    2/ The selected candidate may be served 

with a letter of probation recruitment 

signed by authorized official of the 

Authority, stating the title and grade of 

his position, his salary, and date of 

commencement of his job together with 

job descriptions of his position. 

    3/ The period of probation shall be for 60 

working days. 

  4/ Unless otherwise provided in this 

Regulation, an employee on probation 

shall have the same rights and 

obligations as that of an employee who 

has completed his probation period. 

  5/ Where the employee on probation has 

recorded satisfactory or above 

satisfactory performance result, a letter of 

permanent employment shall be issued by 

the Authority. 

 

ɩɣŔɨɲɭɨ 
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    ɥ/ ŲĳƶŅ ĥǱ ǯĢ ĺŅƂƩ ĢĿŅǓ ŷś 

ƮĢĲġƟƣ Ƴơ ǬĿŅ ǓȢƃķ ƶƮȣȎŴ ŲƅƏ 

ĲġƟ ŌłȎȋȣ ǎǱķ ǬŵĢĿħȡƟƣ įȐơ 

ĲĲńǯ ȣŐ Ōȋƫ ŵĢĿħȡƟ ǯĢĵŏȞƣŚŜǯ 

ǬĿŅ ŏƣŷƇ ƻɊǯ ĢĲƻɅħ ōǱȋǳǸ ǬĿŅ 

Ǔģƣ ĵţłȣ ƮĢŲƇɘɘ 

     

   ɦ/ ŲĳƶŅ ĥǱ ǯĢ ĺŅƂƩ ǯĢ ĵŏȞƣŚŜǯ 

ŏŅǓƣ ĤĢş ǱƏĥħɘɘ 

   

 ɧ/ ǬĲƣȐŏƇ ĺŅƂƬƏ ȟłƅ ƮǑȈ ĲĺłƇ 

ŲĳƶŅ ĥǱ ǯĢ ǬŵĢĿħȡƟ ĺŅƂƩ ƶĿŅ 

ŲĲȡ įĲķ ǎǱķ ƶĿŅǓ ȎŇ ŲƂǯǯǜ 

ŲǳłŊŲƇ ȌǶƇ ķƻƣǯƇ ƶĿŅ ǬŚł Ƴƣǳġƞ 

ǯħȦłŊǓƣ ǬĳƶŅ ȍǠ ƶįĲĳ ǎǱķ 

ƶȌǶƃ ƶǶƞŲƇ ȍǠ Ʈƣŏƈ ƳƣǵȦŇŏ ĤǳłȐ 

ǱƏĥħɘɘ 

     ɨ/ ŲĳƶŅ ĥǱ ǬĴȋƫ ǬŵĢĿħȡƟ ĺŅƂƩ 

ƶƮşķ ŲĥǱ Ųġƞ ķƻƣǯƇ ƶɩɤ Śƣ ŲƅƏ 

ŲĿŅǓ ĥǱ ƹħƂȋƫ ŲŏŅǓ ĥǱ ǬƂȋƦŲƇ 

ȍǠ ŷƍ ƅŏŸ ǬŏŅ ƮɅȹȶķ ǱĸĥĢƅħɘɘ 

  
 

 

 ɩ/ ŲǎĤǸ ķƻƣǯƇ ƶƮƣǸ ǎŇ ŲĥǱ ŲĲǳŲƩ 

ŏŅǑ ĥǱ ǯħƂȋƦƏ ŲĳƶŅ ĥǱ ǯĢƏ 

ĺŅƂƩ ǬǎĤǸ ɊţǺ ƳƣǳƂȞơŚŚ ŚńǓƣ 

ǬĳƶŅ ȍǠ ƳƣǸƇȦŇŏ ǱǳłȎħɘɘ ġƤķ 

ŲĿŅ ĥǱ ǯħƂȋƦƏŲƇ ȍǠ ƶ ɩɤ Śƣ 

ŲƅƏ ƶġƞ ǬĿŅ ƮɅȹȶķ ķǜơ ǓȢƉ 

ŲĿŅ ĥǱ ŲŠǬƏŲƇ ȍǠ ƅŏŸ Ǳĸĥĥƅħɘɘ 

 

 

 

 

 

 

6/ Where the performance result of an 

employee on probation is below 

satisfactory, or breaches the laws of the 

Authority, the Authority shall terminate 

the contract of employment without 

notice and without being obliged to pay 

severance payment or compensation. 

7/ An employee on probation may terminate 

his employment relationship without 

notice. 

       8/ Where the employee on probation is 

absent from his work due to employment 

injury or occupational accident as 

defined by the Public Servantsô Pension 

Proclamation, he may be allowed to 

complete the remaining probation period 

following the date of his recovery. 

9/ Where the employee on probation period 

is absent due to force majeure for a 

period less than 15 days, the 

performance evaluation will cover only 

the period in which he was present at 

work. 

      10/ Where an employee on probation is 

absent due to maternity leave, for a 

period of more than 15 days, she shall be 

allowed to complete the remaining 

probation period following the end of her 

maternity leave; provided however, that 

if her absence is less than a month, her 

performance evaluation will cover only 

the period in which she was present at 

work. 

 

 

 

ɩɣŔɨɲɮ
ɠ 
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ɩɮ. ȍǠǯǐ ĺŅƂƩ ŏĢĲşȞŇ 

    ɠ/ ŵĢĿħȡƟ ȍǠǯǐ ĺŅƂƩ ĤŚȣŇ 

ǬĴƏĢǓ ǬǜĥŜƞƇ ŵĠń ŲĦĢǓ ŏŅ ĥǱ 

ƞǓɘɘ ġƤķ ĜƢƅǔƏ ŌǯŏȋǸǴ ŲţĴ 

ǬŏŅ Ĳǳŷ ĥǱ ȍǠǯǐ ŊŅƂƩ ĲşȞŇ 

ǱƏĥħɘɘ 

    

   ɡ/ ŵĢĿħȡƟ ȍǠǯǐ ĺŅƂƬƏ ƮŚȡȞŇɚ 

ǬĴƤŅƊǓ ĲŷƈƏơ ȐǷƅǔƏ ƳƣǵĜķ 

ŏĢĴȞŲşŵƊǓ ǬĿŅ ĜƢƅǔƏ 

ŲƂĲĢƶƂ ĲĲńǯ ǯǎȡħɘɘ   

 
 

 

ɩɨ. ĿŅǔƏƣ ŲǓħ ĢŀŏƂƩ ǎȋƣ ƮŒȎȐň 

ŏĢĵĺŅƇ 

  ƮŏɅĥȍ ġƤ Ōȋƫ Ƴơ ǬŸŇǴƣ ɅŝǸ Ōǯȋƫ 

ŵĢĿħȡƟ ǬƂǎŊƟ ǬĿŅ ĲǳŸƏƣ ǎǱķ 

ĿŅǔƏƣ ĢȐħ ǸŇȈƈƏ ǎǱķ ĢĦĨƏ 

ƂţĵƇ ŲǓħ ŲĵŒȎȋŇ ƳƣǵĺŃ ĵǸłȐ 

ǱƏĥħɘɘ 

ɪ. ǬǳłȆ ǚǸȋƇ 

  ɠ/ ǬǳłȆ ǚǸȋƇ ƮŊȡȣ ǘĥĵ ĿŅǓ ŷŝƇ 

ŵĢǓ ĺŅƂƩ Ƴƣǵƶơǎƣ  Ģĵŏƍħɚ 

ǬŵĢĿħȡƟƣ ǬĿŅ ǓȢƇ Ģĵŕŕħ Ƴơ 

ĺŅƂƩǓƣ ĢĵŲłƅƅƇ ƞǓɘɘ 

  ɡ/ ĵƣƩǓķ ĺŅƂƩ ŲƶŵǸ ǵŏɒĤƣ ƂƶŏŐ 

ǬƂŚȡ ƶġƞ şȡƃ ƶƂǎŊƞŲƇ ȍǠ ȃķň 

ƮķŏƇ ƮĲƇ ƳŏƶĴǯħɊ Ǹłŏ ĢǳłȆ 

ƳǸȋƇ ƳƣǵǎǶǳŇ ŷś ƮǱǳĢķɘɘ 

 

 

 

 

 

 

  

 18. Temporary Employment 

 1/ The Authority may hire a temporary 

employee only for a job which is not of a 

permanent nature; provide, however, that 

it may, where circumstance so require, 

hire a temporary employee to a 

permanent job position. 

 2/ The appointment of temporary 

employees, their rights and obligations 

as well as the conditions of work 

applicable to them may be prescribed 

by Directive to be issued by the 

Authority. 

     19. Outsourcing 

 

Where necessary and upon obtaining the 

permission of the Board, the Authority 

may outsource certain positions or tasks. 

 

  20. Promotion 

         1/ Promotion shall be given for the purpose 

of executing works by competent 

employees, enhancing the performance of 

the Authority and for motivating 

employees. 

       2/ An Employee will not be eligible for 

promotion where he is found liable for a 

grave disciplinary violation within five 

years of the date of promotion.  

 

 

 

 

 

 

 
 

ɩɣŔɨɲɮɠ 
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ɪɠ. ǬǓŏȣ ǡǓǓŇ  

 ɠ/ ŵĢĿħȡƟ ĢĿŅǓ ƮŏɅĥȍ ġƤ ŌǯȋƦǓ 

ŲǓŏȣ ǡǓǓŇ ĲĲŇǯ ĲŊłƇ ƮƣǸ 

ĺŅƂƩƣ ŲŵĢĿħȡƟ Ǔŏȣ ƳƷħ Ųġƞ 

ǬĿŅ ǳłȆơ ǳĲǎǡ ǎǳ Ħĥ ǬĿŅ Ĳǳŷ 

ǎǱķ ƶƮƣǸ ǬĿŅ şŇƣȩɊ ǎǳ Ħĥ 

ǬĿŅ şŇƣȩɊ ŲĵǟǎŇ ĤǯĺŅ ǱƏĥħɘɘ  
    

   ɡ/ ŲĴƶƂģƇ ķƻƣǯƈƏ ǡǓǓŇ ĤɅȶķ 

ǱƏĥħɘ- 

 ě) ŲĠĲķ ǎǱķ ŲƇķĠŇƇ ǎǱķ 

ĿħȞơ ǎǱķ ƂŚŵǱƞƇ ŵĢǓ Ħĥ  

             ķƻƣǯƇ ƶĿŅǓ ǬƂĢǬƣ ĺŅƂƩ 

ŲȍǠǯǐƞƇ ĢĲƂƹƇɚ 

    
 

         Ģ) ŲƂɅȞł ƻɊƇ ǬĿŅ Ĳǳŷ ĥǱ 

ĺŅƂƩ ƳŏƸŚȞŇ Ǹłŏ ĿŅǓ 

ƳƣǶǱŲǳħ ĺŅƂƩƣ ŲȍǠǯǐƞƇ 

ĲǸŸ ĢĵŊŅƇɚ 
    

 

   Ī) ĺŅƂƩǓ ǬŲĢȞ ǓȢƅĵ Ĥġƣ   

ŲĴƏħŲƇ Ÿƅ ĲǸŸ ĢĵŊŅƇɚ 

    
 

 

 

Ĳ) ĺŅƂƩǓ ŌȞǱşơ ȣǯŞǓ ƂŚŵǱƞƇ 

Ōǯȋƫɚ 

  
 

 

     ĺ) ǬĺŅƂƩǓ Ŀƞ-ķȐŵŇ ƮȞŅȡń ǎǱķ 

ŲƮȋħȐĨƇ ƮŊȡȟ ȌǸĢƇ ǯĢŲƇ ġƤ 

ŲƂȋƦ ȍǠ ĺŅƂƩǓƣ ƶŸƅǓ 

ĢĵƣōƇɚ 

 

 

 

 

 21. Internal Transfer 

        1/ The Authority may, whenever necessary, 

based on an internal transfer directive, 

transfer an employee to another similar 

position of an equal grade and salary or to 

another branch of work within the 

Authority.  

         

         2/ Transfer may take place on the following 

grounds:  

          a) where the position becomes vacant for 

an employee on medical leave or 

training or education or any other 

admissible ground, the Authority may 

transfer another employee to this 

position temporarily,  

          b) where a new position is created and the 

Authority is convinced it has a negative 

impact unless filled forthwith, the 

Authority may transfer the employee to 

that position temporarily, 

          c) where the Authority is convinced that an 

employee will perform better in another 

position, the Authority may transfer that 

employee to another position, 
                   

          d) where the employee requests the 

transfer and the request approved by the 

Authority, 
 

         e) where the employee ethical act is 

suspicious and the service rendered 

show deficiency,  

 

 

 

 

 

ɩɣŔɨɲɮɡ 
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 ł) ŲĺŅƂƩǓ ĥǱ ǬƂȃĲł ƶŵǸ ǬǵŏɒĤƣ 

ƻŏ ƳŏƸȡŅơ ǬĲȦłŕ ǓōƢ ƳŏƸǯȋƫ 

Ǹłŏ ĺŅƂƩǓƣ ƶŸƅǓ ĢĵƣōƇ 

ƮŏɅĥȍ ġƤ Ōȋƫɚ 

      Ŋ) ǬƮƣǸ ĺŅƂƩ ǬĿŅ Ĳǳŷ ǬƂĺłǜ 

Ƴƣǳġƞɚ 

      Œ) ǬĺŅƂƩ ǡǓǓŇƣ ƮŏɅĥȍ ǬĴǯǳŇȐ 

ĵƣƩǓķ Ħĥ ķƻƣǯƇ ŌǯȎȣķɛ  

 

  ɢ/ ŲǞĠ ƮƣŚȻ ƣǖŏ ƮƣŚȻ (ɠ) ǬƂǳƞȋȋǓ 

ŴƤŇķ ŲŵĢĿħȡƟ ĥǱ ǬɈǱơƣŏɚ 

ǬĲħƹķ ŏķ Ƴơ ĲŊħ ƮǳȎ ƳƣǶǱǳŇŏ 

ĢĲƶĥƶħ ǎǱķ ƮǳȎǓ ǯǳłŊǓƣ ȌǶƇ 

ĢĵŏƂƹƶħ Ōŵħ ƮƣǸƣ ĺŅƂƩ ǳĲǎǝ 

ōǱŚƞŏɚ ǳłȆǓ ǎǱķ ǬŏŅǓ ǘǱƞƇ 

ōǱȞŲş ƶƮƣǸ ǘĲƇ ĥħŲĢȞ ȍǠ 

ŲȍǠǯǐƞƇ ƮǟǓň ĵĺŅƇ ǱƏĥħɘɘ 

   

 

ɣ/ ǬĳƶŅǓ ȍǠ ǯȞơŚŚ ǬŵĢĿħȡƟ ĺŅƂƩ 

ŲȢơ Ĳƅǎƻ ķƻƣǯƇ ŲǯǜǓ ǬĿŅ Ĳǳŷ 

ǎǱķ ŵĢŲƇ ǬĿŅ Ÿƅ ĥǱ ĤĺŅ 

ƮĢĲƍģƣ ŲĪƸķ ĵŏłȆ ŌłȎȋȣɘ- 

 

 
 

 

 ě) ŲƂĲōōǱ ǳłȆ ĤĲǳŷŲƇ ǬĴƏħ ƻɊƇ 

ǬĿŅ Ĳǳŷ ƹĢ ŲǯǜǓ ǳłȆɚ ǎǱķ 
     

   Ģ) ŲƂĲōōǱ ǳłȆ ĤĲǳŷ ǬĴƏħŲƇ ƻɊƇ 

ǬĿŅ Ĳǳŷ ƶĦĢơ ĺŅƂƩǓ ǡş ŵĢ 

ǳłȆ ĥǱ ĢĲŏŅƇ ɅŝǳƩ ƶġƞ ǳłȆǓ 

ƂŚƣŐɛ ǎǳ ĴŏĵĵǓ ǬĿŅ Ĳǳŷ 

ǎǱķ ǬĿŅ Ÿƅ ĤǟǎŇ ǱƏĥħɘɘ 

 

    

          f) where the employee is under discipline 

investigation for grave violation and 

decision has not been reached, 

 

         g) where the position of an employee is 

abolished. 

         h) in the event of any condition that 

necessitate transfer of the employee 

occur; 

    3/ Notwithstanding the provisions of Sub-

Article (1) of this Article, an employee 

may, without affecting his salary, be 

temporarily transferred to another position, 

for not more than a year, irrespective of the 

grade or type of functions where it is 

required to prevent the occurrence of 

financial loss, good will damage or other 

similar danger or to rectify the damages 

caused by such danger to the Authority. 

 4/ Where it is proved by a medical 

certificate that an employee who has 

completed his probation period is unable 

to carry out the functions of his position 

or to reside in his place of work due to 

his health condition, he shall be 

transferred to another suitable position 

or place of work with:  

              a)The same grade where such vacant 

position is available; or 
               

             b) a lower grade where a vacant position 

of the same grade is not available 

and he is willing to be transferred to 

a position of lower grade. 
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  ɤ/ ǬƮƣǸ ĺŅƂƩ ǬĿŅ Ĳǳŷ ǬƂĺłǜ 

Ƴƣǳġƞ ŲŵĢĿħȡƟ Ǔŏȣ ƂĲōōǱ ǳłȆ 

ǎǳƮĢǓ    ǬĿŅ Ĳǳŷ ǱǟǎŅħɘɘ 
 

ɪɡ. ŲƂȞŵŵŜƞƇ ŏĢĵĺŅƇ  

    ɠ/ ĜƢƅǔƏ ŌǯŏȋǸǴ ƮƣǸƣ ǬŵĢĿħȡƟ 

ĺŅƂƩ ƶƮƣǸ ǘĲƇ ĥħŲĢȞ ȍǠ ƶɊ ǯĢ 

ǳłȆ ŵĢǓ ǬĿŅ Ĳǳŷ ĥǱ ŲƂȞŵŵŜƞƇ 

ƳƣǵŊŅ ĵǸłȐ Ǳƍĥħɘɘ  
 

    ɡ/ ǬǞĠ ƮƣŚȻ ƣǖŏ ƮƣŚȻ (ɠ) ǸƣȎȏ 

ŴƤŇķ ƶƮƣǸ ǘĲƇ ŲĥǱ ĢĴɅȈ 

ƇķĠŇƇ ǎǱķ ŏħȞơ Ǭğǳƣ 

ǬŵĢĿħȡƟƣ ĺŅƂƩ ĢĲƂƹƇ ǬƇķĠŇƃ 

ǎǱķ ǬĿħȞơǓ ȍǠ ƳŏƸȞơŚş Ǹłŏ 

ǬĿŅ Ĳǳųƣ ȐħȻ Ųġƞ ĲŏɅŇƇ 

ŲƂĲłȞ ƂȞŵŵŜ ĺŅƂƩ ĵŊŅƇ 

Ǳƍĥħɘɘ 

   ɢ/ ĵƣƩǓķ ǬŵĢĿħȡƟ ĺŅƂƩ ŲƂȞŵŵŜƞƇ 

ƳƣǵĺŅ ŌǳłȐ ǬƂȞŵŵŜƞƇ ƮŲħ 

ǱƶɅĢǑħɘɘ    

ɪɢ. ƶĦĥ ĲŏŇǯ ŶƇ ǬĴǳłȐ ǡǓǓŇ  
   

   ɠ/ ĢŏŅǓ ƮŏɅĥȍ ġƤ ŌǯȋƦǓơ ŵĢĿħȡƟɚ 

ĥƸǓ ǬĲƣȐŏƇ Ƃţķ ƳƣǵĜķ ĺŅƂƩǓ 

Ōŏĵĵ ƮƣǸƣ ĺŅƂƩ ƳƷħ Ųġƞ ǳłȆơ 

ǳĲǎǡ ƶĦĥ ǬĲƣȐŏƇ Ƃţķ ǎǱķ ǎǳ 

Ħĥ ǬĲƣȐŏƇ Ƃţķ ƮǜǑǓň ĵĺŅƇ 

ǱƏĥħɘɘ 
 

        ɡ/ ŲǞĠ ƮƣŚȻ ƣǖŏ ƮƣŚȻ (ɠ) ŲƂǳƞȋȋǓ 

ĲĺłƇ ƶĦĥ ǬĲƣȐŏƇ Ƃţķ ǎǳ 

ŵĢĿħȡƟ ƂǜǑǓň ǬĲȡ ĺŅƂƩ 

ƶĲķȡƃ ŲɇƇ ŲǯǜǓ ǬĿŅ ǳłȆơ 

ŲƮȋħȐĨƇ ǜĲƟ ķƻƣǯƇ ǯȋƫ ǬƞŲłǓƣ 

ǳĲǎǡơ ĲŷƈƋ ƮǱŚƞŋŲƇķɘɘ  

 

 

 

    5/ Where the position of an employee is 

abolished, he shall be transferred to 

another position of an equal grade within 

the Authority. 

22. Acting Assignment 

 1/ Where circumstances require an 

employee may be assigned to a higher 

position in an acting capacity for not 

more than one year. 

  2/ Notwithstanding the provision of Sub-

Article (1) of this Article, an employee 

may, following transparent procedure, 

be assigned to a higher position in acting 

capacity to replace an employee who is 

on an education or training program that 

lasts for more than a year. 

 

  3/ Any employee assigned in an acting 

capacity shall be entitled to acting  

  
 

23. External Transfer 

      1/ Whenever necessary, the Authority and the 

government organ as well as the employee 

agree, an employee may transfer to a 

similar position of equal grade and salary 

from another government organ or vice 

versa.   

 

      2/ An employee transferred pursuant to Sub-

Article (1) of this Article shall not lose the 

salary and benefits acquired by virtue of 

his grade and service before the transfer. 

 

 

 

ɩɣŔɨɲɮɣ 
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   ɪɣ. ŏĢƇǓŏƇ ǡǓǓŇ 

          ǬŵĢĿħȡƟ ĺŅƂƩ ǎǳ ĲƣȐĿƇ 

ĲĿńǯ ŶƇ ǎǱķ ǎǳ Ħĥ ǸŇȈƇ ğǹ 

ŲƇǓŏƇ ƳƣǵŊŅ Ƴơ ǬĲƣȐĿƇ 

ĲĿńǯ ŶƇ ǎǱķ ǬĦĥ ǸŇȈƇ ĺŅƂƩ 

ǎǳ ŵĢĿħȡƟ Ĳȣƈ ŲƇǓŏƇ ƳƣǵŊŅ 

ǬĴǯǳŇȐ ƮĺŅŇ ŵĢĿħȡƟ ĲĲńǯ 

ƮǓȣƈ ĿŅ ĥǱ ĤǯǓħ ǱƏĥħɘɘ 

ǬƇǓŏƇ ǡǓǓŃ ƻĠĨƇƣ ĢĲȦĲŇ 

ŲȍǠǯǐƞƇ ŲŵĢĿħȡƟ ŲŅŋ ǬĿŅ 

ƻɊĨƏ Ǔŏȣ ĢǓŏȣ ĤŊŅ ǎǱķ ƶĦĨƏ 

ŲǓȫ ƮȋŇ ƶĴȋƧ ƂĲōōǱ ǸŇȈƈƏ 

ȎŇ ĤǳłȐ ǱƏĥħɘɘ   
 

ɪɤ. ǬǓȫ ƮȋŇ ǠȑƏ şȣŇ 

    ĿŅǓ ƶɊƂƩ ħķǸ Ƴơ ƻĠĨƇ ŲĴȞǱş  

ȍǠ Ƴơ ǱĠƣƟ ŲƮȋŇ Ǔŏȣ ŵĢĳǯ 

ŲƳǸȋƇɚǡǓǓŇơ şȣŇ ĢĵȐƦƇơ ĲĳĥƇ 

ŲĵǱƍħ ȍǠ ŵĢĿħȡƟ ƮȐŵŷƞƇ ŵĢǓ 

ĠȐ ĲĺłƇ ŲŸŇǴ ƮȶǸŠ ǬǓȫ ƮȋŇ ǠȎ 

ŲȍǠǯǐƞƇ ĤŚȣŇ ǱƏĥħɘɘ  
 

 

 ɪɥ. ǸħǸħ   
    [[  

    ɠ/ ŵĢĿħȡƟ Ʈǵŏ ƮǳłȆȃƇ Ʈȣƣƈ 

ƂȐŵŅǐ ŌǯǳŇȐ ĺŅƂƬƋƣ ŲĵǎǶǳŇ 

ǳħǸĨ ĵĺŅƇ ƮĢŲƇɛ ġƤķ ŲǞĠ 

ĲĺłƇ ǬĴǳĢǳħ ĺŅƂƩ Śǳķ Ōħ 

ǱǢƇ ŲƞŲłǓ ǳłȆơ ŲƮȋħȐĨƇ ǜĲƟ 

ķƻƣǯƇ ǯȋƫ ǬƞŲłǓ ǳĲǎǡ 

ƮǱŚƞŏŲƇķɘɘ 

 

   ɡ/ ŲǸħǸģ ĤŒɅƟ ǯħƍģơ ķǳŵ ǯĥȋƧ 

ĺŅƂƬƏ ŲǞĠ ǳƣŷơ ŲŏŅ Ǔģ ĥǱ 

ǬƂȋĢȷ ĲŷƈƍƊǓ ƂȞŷŠ 

ƮȋħȐĨƅƊǓ Ǳţłȡħɘɘ 

 

    

24. Secondment 

     The Authority may issue and implement 

directive stipulating procedures under which 

an employee of the Authority may work in 

other governmental institutions or 

enterprises and an employee of another 

institution or enterprise may work for the 

Authority based on secondment. The 

secondment may also be conducted 

temporarily to enhance skill with in the 

Authority work units or with other similar 

foreign organizations located abroad. 

 

25.  Employment of Foreigners 

     The Authority, upon approval by the Board, 

and based on relevant laws may hire a 

foreign national on temporary bases, where 

it is proved that it is impossible to fill a 

vacant position that requires a high-level 

professional by an Ethiopian through 

promotion, transfer, or recruitment. 

26. Redeployment  

 1/ The Authority shall redeploy its 

employees on the basis of competition 

when it implements a new organizational 

structure; provided, however, that an 

employee redeployed pursuant to this 

Article shall be entitled to his previous 

salary acquired by virtue of his grade and 

service. 

  2/ The employ that lost his position and lay 

off due to redeployment will be 

terminated and compensated for that if 

applicable. 

   

 

ɩɣŔɨɲɮɤ 
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   ɢ/  ŵĢĿħȡƟ ƹħƂŏĵĵ ŲŏƂŚŇ ŲǸħǸħ 

ƶĦĥ ĲŏŅǯ ŶƇ ǬĴĲȡƣ ĺŅƂƩ    

ƳƣǵŚŲħ ƮǱȋǳǸķɘɘ 

 

ɪɦ. ǬşȣŇɚ ǬǳłȆ ǚǸȋƇɚ ǬǳĲǎǡ ȫĵńơ Ħĥ 

ȣşķ ĲŊłǡ  

     

    ɠ/ ǬĪŊƇ ǬƇķĠŇƇ ǎǱķ ǬĿŅ ħķǸ 

ĵŏłȆ Ųĵşłŷ ǬƂɅȾĲ şȣŇɚ ǬǳłȆ 

ǚǸȋƇɚǬǳĲǎǡ ȫĵń ǎǱķ Ħĥ ȣşķ 

ŲŵĢĿħȡƟ ŲĵơƊǓķ ȍǠ ǱŊłǟħɘɘ 
     

 

   ɡ/ Ųƣǖŏ ƮƣŚȻ (ɠ) ĲŊłƇ ǬşȣŇɚ ǬǳłȆ 

ǚǸȋƇɚ ǬǳĲǎǡ ȫĵń ǎǱķ Ħĥ ȣşķ 

ǬƂŊłǜŲƇ ĺŅƂƩ ŲǵŏɒĤƣơ Ųǎƣȃħ 

ĲȞǬś ƳƣǳƂȞŲŚ ġƤ ǬĲŊłǝ ƳŇķȆ 

ƳŏƶƂǎŊǳŲƇ ȍǠ Ǹłŏ ǬƂƶɅĢǓƣ 

ǳĲǎǡơ ĦĨƏ ȣşĸƏ ƳƣǵĲħŏ 

ǱȋǳǶħɘɘ 

 
 

 

ɪɧ. ǬĿŅ ǚşǸ ƮɅɁȾķ ķǜơ  

    ɠ/ ŵĢĿħȡƟ ŲĺŅƂƩ ǬĿŅ ǚşǸ ƮɅɁȾķơ 

ǓȢƇ ĥǱ ǬƂĲŊłƂ ǬĿŅ ƮɅɁȾķ ķǜơ 

ĿŇǘƇ ǱǜłȎħɘɘ 

    ɡ/ ǬĿŅ ƮɅɁȾķ ķǜơ ǘĥĵɘ- 

 

      ě) ĺŅƂƬƏ ĿŅƊǓƣ ŲĴȞŲŚǓ ĲȞƣɚ 

ǬȣŅƇ ǳłȆɚ ȍǠơ ǎȨ ŲƂĹĥ 

ĜƢƅ ƳƣǵǯƶơǓƟ ĢĵǸłȐɚ 

 

 

 

 

 

 

 

3/ The authority is not obliged to receive  

employees deployed from other 

institutions. 

27. Nullification of Employment, 

Promotion, Salary Increment and Other 

Benefits 
 

1/ An employment or promotion or salary 

increment or other benefit based on false 

evidence of education or experience 

given by an employee, shall be declared 

null and void at any time. 

 2/ Without prejudice to his disciplinary and 

criminal liability, an employee, whose 

employment or promotion or salary 

increment or other benefit is declared 

null and void in accordance with Sub-

Article (1) of this Article, shall pay 

back the salary and other benefits he has 

received before the date of nullification 

measure.  

28 .Performance Evaluation  

    1/ The Authority shall design a performance 

evaluation system based on employee 

performance plan. 

       2/ The purpose of performance evaluation 

shall be to:  

           a) enable an employee to effectively 

discharge his duties in accordance with 

the expected volume, quality, time and 

cost, 

       

 

 

      

 
 

ɩɣŔɨɲɮɥ 
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      Ģ) ƂƶƅƅǱ ǬŏŅ ƮɅɁȾķ ķǜơ ŲĵƹğǸ 

ǬĺŅƂƬƏ ȞƣƹŅơ ǳƹĵ ȑƤƏ 

ŲĲĢǬƇ Śȡǭ ǬĿŅ ƮɅɁȾĵƊǓ 

Ƴƣǵŕŕħ ŲĵǸłȐ ǓȢƅĵ ƳƣǵġƟ 

ĢĵŷŝƇɚ 

     Ī) ǬĺŅƂƬƏƣ ǬĿħȞơơ ǬĲŕŕħ ɊĥȑƇ 

ŲƇƻƻħ ĢǱƈ Ģĵǎşɚ 
 

      Ĳ) ŲǓȢƇ ĥǱ ǬƂĲŊłƂ ĵƇȍǯ 

ĢĲŏȞƇɚ 

      ĺ) ǬĿŅ ƮĲŅŃ ŲƂȦŵȫ ĲłȆ ĥǱ 

ƂĲŏŇƈ ƮŏƂǶǳŅǐ ǓōƢǔƏƣ 

ƳƣǵŊȣ Ģĵŏƍħɚ  

      ł) ǬųǸƣ ĿŅƣ Ƴơ ǬȎŅ ƂƞōŗƞƇƣ 

ĢĵȑħŲƇɚ 

          Ŋ) ŲĺŅƂƬƏ Ĳƹƶħ ŲųǸƣ Ƴơ ŲƂơȞħ 

Ȣơĵ ǬǓǸǸŇ ĲƣɅŏ ĢĲɅȞŇơ 

Ƃţĵǐ ǓȢƇƣ ĢĵŲłƅƅƇɚ ƞǓɘɘ 

ɪɨ. Ǔƻħơ 
 

    ɠ/ ĵƣƩǓķ ǬĿŅ ƕĥɇ ĢƂǎŊƞ ȍǠ ŲĿŅ 

ȌǶǱɚ ŲĠĲķɚ ŲǘĲƇ ƳłɊƇɚŲŏħȞơ 

ǎǱķ ĢĦĥ ķƻƣǯƇ ĢȍǠǓ ƶĿŅ 

ȋŲƅǓ ŌĢǱ ŲşǸķǯ ǬşŇŷ ƕĥɇǓƣ 

ƮōǓŠ ǬĿŅ Ĳǳųƣ ŲǓƻħơ 

ǬĴĲŅĢƇƣ ĺŅƂƩ Ǳǎƻĥħɘɘ ġƤķ 

ƕĥɇǓ ƶĿŅ ǬĴĢǬǓ ƶŀŏƇ ǎŇ ŲĥǱ 

Ģġƞ ȍǠ ƶġƞ ǓƻħơǓ ŲŵĢĿħȡƟ 

ǬŲĥǱ ƮĲŅŇ ǬĴŊȣ Ǳġơħɘɘ 
 

   ɡ/ ǓƻħơǓ ŲǳŷǶŶ ġƤ ȌǶǭ ǬĴĲĢƶƂǓ 

ǬĲŏŇǯ Ŷƃ ǬĿŅ ƻɊħ ŲȐħŵȫ 

ƳƣǵǯǓŚǓ ǱǳłȎħɘɘ 

   ɢ/ ŲǓƻħơ ǬƂĲǳŲ ĺŅƂƩ Ħĥ ĺŅƂƩ 

Ĥǎƻħ ƮǱƏħķɘɘ ġƤķ ǬƂǎƶĢǓ ĺŅƂƩ 

ƶƮşķ ŲĥǱ Ųġƞ ķƻƣǯƇ ŲĿŅ Ÿƅ 

ĲȋƦƇ ƹħƍĢ ǓƻħơǓ ŲŵĢĿħȡƟ ǬŲĥǱ 

ƮĲŅŇ ǬĴŊȣ Ǳġơħɘɘ  

        b) evaluate an employee on continuous basis 

and identify his strength and weakness 

with a view to improving his future 

performance, 

 

        c) identify the training and improvement 

needs of the employee, 

         d) provide incentives based on result, 

 

         e) enable the Authority to make its 

personnel administration decisions based 

on facts, 

          f) foster teamwork and commitment, 

 

          g) promote fair competition between  

employees individually and in groups 

and further encourage efficiency. 
 

29. Delegation 

     1/ Any official who is absent temporarily 

from his work place for reason of work, 

sickness, annual leave, training etc. shall 

inform his supervisor and delegate an 

employee who acts on his behalf. 

Provided, however, that if the official will 

be off-duty for a period longer than three 

months, the delegation shall be made by 

the top management. 
 

        [[ 

       2/ Delegation shall be made in writing and 

should be copied to the concerned Units 

of the Authority. 

       3/ A delegated employee cannot delegate 

another employee. Provided, however, 

that if the delegator do not return to work 

for force majeure, the delegation shall be 

made by the top management. 

ɩɣŔɨɲɮɦ 
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  ɣ/ Ƃǎƹǭ ŲǓƻħơ ȍǠǓ ĢĴǯƶơǓƞǓ 

ĵƣƩǓķ ƂȐŵŇơ ƕĥɇƞƇ ƂȞǯŜ ƞǓɘɘ 
ēēē 

   

  ɤ/ ǬĴŊȞǓ Ǔƻħơ ǎƹǭ ŲĲȡ ȍǠ ŲǳŷǶŶ 

ĲƞōƇ ƮĢŲƇɘɘ 
 

ƻɊħ ƮŅƇ 

ǬĿŅ ŊǘƇơ ɊŝǸ  

ɫ. ǬĿŅ ŊǘƇ 

   ǬŵĢĿħȡƟ ĲǳŲƩ ǬĿŅ ŊǘƇ ƳƣǳǬĿŅǓ 

ĜƢƅ ǬĴǎŊƣ ġƤ ŲŚƣ ƶɧ ŊǘƅƇ ŲōķƣƇ 

ƶɫɨ ŊǘƅƇ ǬĵǱŲħȣ Ǳġơħɘɘ  

 

 
 

 

ɫɠ. ǬƇŇɊ ŊǘƇ ĿŅ 

    [ɠ/ ŵĢĿħȡƟ Ƴƣǳ ƮŏɅĥȍƞƃ ŲĺŅƂƩǓ 

ķŇȩ ƻɊǯ ǬĴɅɃķŲƇ ǎǱķ Ǭĵƹƹŕ 

ƳłɊƇ ǬĴŊȣŲƇ ǬƇŇɊ ŊǘƇ ĿŅ 

ĤǯŊŅ ǱƏĥħɘɘ 
 

 

    ɡ/ ǬƇŇɊ ŊǘƇ ĿŅ ŏĢĴɅŚǴŵƊǓ 

ĜƢƅǔƏɚ ŏĢƻɊǯǓ ĲȞƣɚ ǬƇŇɊ ŊǘƇ 

ŏŅ ǬĺŅ ĺŅƂƩ ƻɊǯ ǬĴȋƫŵƊǓ 

ĜƢƅǔƏ ƳƣǵĜķ Ǭĵƹƹŕ ǚłɊƇ 

ŏĢĴŊȣŲƇ ĜƢƅ ŵĢĿħȡƟ ŲĴǯǎȡǓ 

ĲĲńǯ ĲŊłƇ ǱǎŊơģɘɘ 
 

ɫɡ. ǬǘĲƇ ɊŝǸ 

   ɠ/ ĢĲȃĲńǯ ƮƣǸ ƮĲƇ ƮȋħȐĨƇ 

ǬĴŊȞǓ ǬǘĲƇ ɊŝǸ Ŵǯƣŏ ƶɪ ǬĿŅ 

Śƣ ĵƞŏ ǬĢŲƇķɘɘ  
 

 ɡ/ ƶƮƣǸ ǘĲƇ ŲĥǱ ǯȋĢȋĢ ĺŅƂƩ 

ĢƳǯƣǶƣǴ ƂȦĵń ǘĲƇ ƮƣǸ ǬŏŅ Śƣ   

ƳǬƅƶĢŲƇ ǬǘĲƇ ƳłɊƇ ɅŝǸ ǯȋƩħɘɘ 

ġƤķ ĢĵƣƩǓķ ǬŵĢĿħȡƟ ĺŅƂƩ 

ǬĴŊȞǓ ǬǘĲƇ ɊŝǸ ƶɫ ǬĿŅ ŚơƇ 

ĲŷĢȣ ǬĢŲƇķɘɘ 

       4/ A delegatee is responsible and 

accountable for any activity conducted 

during the period of delegation. 

       5 / Delegation shall be revoked in writing 

upon the return of the delegator. 

 

PART FOUR  

WORKING HOURS AND LEAVES 
 

30. Regular Working Hours 

          Regular working hours of employees shall 

be determined on the basis of the conditions 

of work and may not exceed 8 hours a day 

and 39 hours a week. The details shall be 

determined in a directive to be issued by the 

Authority. 

 31. Overtime Work 

    1/ The Authority, by the preference of an 

employee, may give compensatory leave 

or overtime pay for overtime work done 

by an employee. 

 2/ Conditions for overtime work, overtime 

pay, amount of overtime pay and 

compensatory leave shall be determined 

by a directive to be issued by the 

Authority. 

 

 

32. Annual Leave 

1/ Annual leave to be granted for one year 

service may not be less than 20 working 

days.  

 2/ An employee having a service of more than 

a year shall be entitled to additional leave 

of one working day for every additional 

year of service; provided however that the 

duration of annual leave shall not exceed 

30 working days. 

ɩɣŔɨɲɮɧ 
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    ɢ/ ȐŷŇ ǬƂƶɅĢŲƇ Ƴŏƶġƞ Ǹłŏ ŲĵƣƩǓķ 

Ĳŏńǯ ŶƇ Śǳķ Ōħ ƶɥ ǎŇ ŲĥǱ 

ǬƂŊȞ ƮȋħȐĨƇ ĢǞĠ ƮƣŚȻ ƣǖŏ 

ƮƣŚȻ (ɡ) ƮɅȹȶķ ǬĴƅŊŷ Ǳġơħɘɘ 

     ɣ/ ǬǘĲƇ ƳłɊƇ ɊŝǸ ǬŵĢĿħȡƟƣ ƳşǸ 

ĲĺłƇ ŲĵǸłȐơ ŲƂƍĢ ĲȞƣ 

ǬĺŅƂƩǓƣ ɊĥȑƇ ŲĵĲǟǜƣ 

ŲĴǜȎȃǓơ ĺŅƂƩǓķ ƳƣǵǯǓŚǓ 

ŲĴǳłȐ ɒňȐŅķ ĲŊłƇ ŲŲȃƇ ǘĲƃ 

Ǔŏȣ ǱŊȡħɘɘ  
 

    ɤ/ ĵƣƩǓķ Ʈǵŏ ƂŚȡń ǬŵĢĿħȡƟ 

ĺŅƂƩ Ǭɩɠ ǎŅƇ ƮȋħȐĨƇ ƶĲŏȞƃ 

ŲɇƇ ǬǘĲƇ ǚłɊƇ ɅŝǸ ǬĵȐƦƇ 

ĲŷƇ ǬĢǓķɘɘ 

    ɥ/ ǬǘĲƇ ɊŝǸ ĤƂĥĢɊ ƮǱƏħķɘɘ ġƤķ 

ŵĢĿħȡƟ ŲĿŅ ȩơ ķƻƣǯƇ ƮŏɅĥȍ 

ġƤ ŌǯȋƦǓ ǬĺŅƂƩǓƣ ǬǘĲƇ ɅŝǸ 

ƶĜĢƇ ǬŲȃƇ ǘĲƇ ĥħŲĢȞ ȍǠ 

ĤǯŏƂĥħɊ ǱƏĥħɘɘ ŲǞĠ ĲħƷ 

ǬƂȞŅŚĲǓ ǬĺŅƂƩǓ ǯħƂȞŚĲŲƇ 

ǬǘĲƇ ƳłɊƇ ɅŝǸ ŲŀŏƂƩǓ ŲȃƇ 

ǘĲƇ ĢĺŅƂƩǓ ĲŊȞƇ ƮĢŲƇɘɘ 

 ɦ/ ǬǘĲƇ ɅŝǸ Ųȋƣǜŷ ƮǱĢǎȣķɛ ġƤķ 

ǬĺŅƂƩǓ ƮȋħȐĨƇ ŲĲţłȟ 

ǯħƂǎŊǳ ǬǘĲƇ ǚłɊƇ ɅŝǸ Ųȋƣǜŷ 

ƳƣǵĢǎȣ ǱǳłȎħɘɘ 
 

 

    

 

 

 

 

 

 

 3/ Previous service rendered for more than 

six months in any institutions shall be 

considered for application of Sub-Article 

(2) of this Article as long as tax is paid. 

 4/ Annual leave shall be granted within the 

budget year in accordance with a leave 

made known to the employees and 

leave made and prepared on the basis of 

due consideration of the interest of the 

Authority and, as much as possible, the 

preference of each employee. 

 5/ Any newly appointed employee shall not 

be entitled to annual leave before 

serving for eleven months. 

 

 6/ Annual leave may not be postponed; 

provided. However, that the Authority 

may postpone an employeeôs annual 

leave for up to two years where it finds 

it necessary due to work loads. The 

accumulated leave shall be granted to 

the employee in the third budget year. 

  

7/ Annual leave may not be paid in terms of 

money; provided however, that where 

the employment relationship of an 

employee is terminated, unused annual 

leave shall be given in terms of money. 

  

 

 

 

 

 

 

 

ɩɣŔɨɲɮɨ 
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   ɧ/ ǬǞĠ ƮƣŚȻ ƣǖŏ ƮƣŚȻ (ɦ) ǸƣȎȏ 

ŴƤŇķ ŵĢĿħȡƟ ŲǞĠ ƮƣŚȻ ƣǖŏ 

ƮƣŚȻ (ɥ) ĲĺłƇ ǬǘĲƇ ɅŝǴ 

ĢĴƂĥĢɊŲƇơ ɅŝǴ Ųȋƣǜŷ ƂĢǓȤ 

ƳƣǵŊȞǓ ĢĴȞǱş ĺŅƂƩ ƶƂĥĢɅǓ 

ǬǘĲƇ ɅŝǸ Ǔŏȣ ǬĲȃĲńǯǓƣ ƮƣǸ 

ǘĲƇ ǚłɊƇ ǬĿŅ ŚơƈƏ ŷƍ ŲĵŊŷ 

Ųȋƣǜŷ ƂĢǓȤ ƳƣǵŊȞǓ ǱǳłȎħɘɘ 

 
 

 ɨ/ ĺŅƂƩǓ ɅŝǴƣ ŲĴǎŏǸŲƇ ȍǠ ŲƳłɊƇ 

ĥǱ ǬĴŠǱŲƇƣ ǎŇ ǳĲǎǝƣ ŲşǸĴǯ 

ĤǎŏǸ ǱƏĥħɘɘ 

  ɩ/ ŲǘĲƇ ɅŝǸ ĥǱ ǬĴȋƫ ĺŅƂƩ ǬĴƶɅĢǓ 

ǳĲǎǡ ĿŅ ĥǱ Ŵġƣ Ƥň ĤƶɅĢǓ  

ƶĴȋŵǓ ȎŇ ƳƷħ Ǳġơħɘɘ 

 

 ɩɠ/ ŲǞĠ ƮƣŚȻ ƣǖŏ ƮƣŚȻ (ɤ) 

ƳƣǳƂȞŲŚ ġƤɚ ƮƣǸ ǬŵĢĿħȡƟ ĺŅƂƩ 

ƮŏŅ ƮƣǸ ǎŃƣ ƹȞơŚŚ Ųƛĥ ŲƂŚȞłŲƇ 

ŲȃƇ ǘĲƇ ĢŊȞǓ ƮȋħȐĨƇ ǬǘĲƇ 

ƳłɊƇ ɅŝǴ ŲƮȋħȐĨƃ ĲȞƣ ƂŊħƈ 

ƳƣǵŊȞǓ ǱǳłȎħɘɘ 

ɩɡ/ ŲǞĠ ƮƣŚȻ ƣǖŏ ƮƣŚȻ (ɣ) ĲĺłƇ 

ǬŲȃƇ ǘĲƃ ƶĲȞơŚś ŲɇƇ ɅŝǸ 

ǎŏǹ ƮȋħȐĨƃƣ Ųȋǟ ɅŝǴ ǯţłȞ 

ǬŵĢĿħȡƟ ĺŅƂƩ ƮȋħȐĨƇ ǯħŊȞŲƇ 

ȍǠ ƅŏŸ ŲɅŝǸ ĥǱ ƳǯĢ ǬƂƶɅĢǓƣ 

ǳĲǎǡ ƳƣǵĲħŏ ǱǳłȎħɘɘ 
 

 

ɫɢ. ŲɅŝǸ ĥǱ ǯĢ ĺŅƂƩƣ ŏĢĲȣŅƇ 
 

    ɠ/ ŲɅŝǸ ĥǱ ǯĢ ĺŅƂƩ ǎǳ ĿŅ 

ƳƣǵĲĢŏ ĲȣŅƇ ǬĴƍĢǓ Śǳķ ŷĨ 

Ĥƅǎş ŲĵǱƏħ ķƻƣǯƇ ĺŅƂƩǓ 

ŲĿŅ ĥǱ ĲȋƦƇ ǯĢŲƇ ġƤ Ōȋƫ ƞǓɘɘ 

 

 
       

8/ Notwithstanding the provisions of Sub-

Article (7) of this Article, an employee 

whose annual leave is postponed for 

two years in accordance with Sub-

Article (6) of this Article may claim 

payment, and the Authority shall make 

the payment for the number of working 

days for the first year of the 

accumulated annual leave. 
 

  9/ An employee shall be entitled to advance 

payment of his monthly salary at the 

time of taking his annual leave. 

  10/ The salary an employee receives during 

his annual leave shall be equal to what 

he would receive if he had continued to 

work. 

  11/ Without prejudice to the provisions of 

Sub-Article (5) of this Article an 

employee after the completion of 

eleven months shall be granted annual 

leave based on the service rendered. 

 

                                    12/ An employee who resigns after taking   

his annual leave in accordance with 

Sub-Article /4/ of this Article before 

the end of the budget year shall be 

liable to pay back part of the advance 

salary for which he has not rendered 

service. 
 

                              33. Recalling of employee on Leave 

  1/ An employee on annual leave may be 

recalled only where unforeseen 

circumstances required his presence at 

his job duties. 

 

 
 

ɩɣŔɨɲɯ 
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    ɡ/ ĺŅƂƩǓ ƶɅŝǸ ŌȞŅ ŲȌǢǓ ǯȞɈǓ 

ȍǠ ōǱŠȞŇ ǬŚłǓ ǬǘĲƇ ɅŝǸ 

Ųȋƣǜŷ ƂƂķƤ ǱƶɅĢǑħɘɘ ġƤķ 

ĺŅƂƩǓ ƶɅĢȋ ŲĦĥ ȍǠ ŚńǓƣ ǬƮĲƇ 

ɅŝǸ ƳƣǵǎŏǸ ĤǳłȐ ǱƏĥħɘɘ 

    ɢ/ ĺŅƂƩǓ ƶɅŝǴ ŲĲȞŅƃ ķƻƣǯƇ 

ƶĴŊŅŲƇ ǬŵĢĿħȡƟ Ŵň ƶĴȋƫŲƇ 

ƶƂĵ Ǔȫ  ƶġƞ Ÿƅ ƶƂĲĢŊ ǬĲȔȔǧơ 

ǬǓĨ ƮŲħ ǎȫ ŲŵĢĿħȡƟ ǱŒɅơħɚ 
 

 

ɫɣ. ǬǎĤǸ ɅŝǸ 

   ɠ/ ƞɊŊ ȟŇ ǬġƞƏ ǬŵĢĿħȡƟ ĺŅƂƩ 

ƶƳŇȐǡơǑ ȎŇ ŲƂǯǯǜɘ- 

         ě) ķŇĲŅ ĢĵǸłȐ ĪƸķ ŲĴǯǜǓ 

ĲĺłƇ ƶǳĲǎǡ ȎŇ ɅŝǸ ǱŊȡƅħɚ  

  

        Ģ) ƶĲǓĢǺ ŲɇƇ ǚłɊƇ ƳƣǸƅǳŇȐ 

ĪƸķ ƹǜǜ ǳĲǎǡ ǬĴƶɅħŲƇ 

ǚłɊƇ ǱŊȡƅħɘɘ  
 

  ɡ/ ŲǞĠ ƮƣŚȻ ƣǖŏƮƣŚȻ (ɠ) ǬƂĲĢƶƂǓ 

ɅŝǸ Ƴƣǳ ĠĲķ ɅŝǸ ƮǱŠȞŇķɘɘ 

 

  ɢ/ ƞɊŊ ȟŇ ǬġƞƏ ĺŅƂƩ ƳǎħǶĢĜ ŷĥ 

ƶȋĲƂƏŲƇ Śƣ ŲɇƇ ĲǓĢȆǑ ŌǳŇŏ Ǭɫ 

ƂƶƅƅǱ ŚơƇ ǬşǸĲ ǎĤǸ ɅŝǸɚ 

ƳƣǵĜķ ŏƇǎħǸ ƶǎĢǳƏŲƇ Śƣ ȃķň 

Ǭɱ ƂƶƅƅǱ ŚơƇ ŲƮȞŝĥǱ ɲɪ ƂƶƅƅǱ 

ŚơƇ ǬǎĤǸ ɅŝǸ ƶƻɊǯ ȎŇ ǱŊȡƅħɘɘ 

 

    

 

 

 

 

 

    

         2/ An employee who is recalled from leave 

shall be entitled to a payment covering the 

remainder of his leave excluding the time 

lost for the trip. The employee may opt to 

take the leave instead of the payment. 

 3/ The Authority shall cover the transport 

expenses and per-diem incurred by the 

employee who came from outside of 

Addis Ababa as a direct consequence of 

him being recalled. 
 

34. Maternity Leave 

      1/ A pregnant woman employee shall be 

entitled to: 

            a) paid leave for medical examination in 

accordance with a doctor's 

recommendation, 

            b) paid leave before delivery if 

recommended by a doctor.  

 

 2/ The leave referred to in Sub-Article (1) of 

this Article may not be considered as 

sick leave.  
 

 

        3/ A pregnant woman employee shall be 

entitled to a period of 30 consecutive 

days of prenatal leave preceding the 

presumed date of her confinement and a 

period of 90 consecutive days of 

maternity leave after her confinement, in 

total 120 days of maternity leave with 

pay. 

 

 

 

 

 

 

ɩɣŔɨɲɯɠ 
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ɣ/ ŲǞĠ ƮƣŚȻ ƣǖŏ ƮƣŚȻ (ɢ) ĲĺłƇ ĺŅƂƩǑ 

ǬƂŊȡƇ ǬşǸĲ ǎĤǸ ɅŝǸ ƶĵĢś ŲɇƇ 

ƶǎĢǳƏ ǯħƂȞŚĲƏŲƇƣ Śń ǬşǸĲ 

ǎĤǸ ɅŝǸ ƶǎĢǳƏ Ųƛĥ ƳƣǸƇȞŚķŲƇ 

ǱǳłȎħɘɘ 

 

 ɤ/ ĺŅƂƩǑ ǬǎŊǳƏǓ ǬşǸĲ ǎĤǸ ɅŝǸ 

Ōǯħş ǯħǎĢǳƏ Ƴƣǳġƞ 

ƳŏƶķƇǎħǸŲƇ Śƣ Ǹłŏ ŵģƇ ǬĿŅ 

ŚơƇ ǬķƇŠǱŲƇ ǚłɊƇ ŲŲȃƇ ǘĲƃ 

ƹĥƇ ǬǘĲƇ ǚłɊƇ ɅŝǸ ǎǱķ ŲŲȃƇ 

ǘĲƃ ǬǘĲƇ ƳłɊƇ ɅŝǸ ǬĦĥƇ Ƴƣǳġƞ 

ƶĴŚȣĢǓ ǬŲȃƇ ǘĲƇ ǬǚłɊƇ ɅŝǺ 

ǱƂƹħɘɘ 

   ɥ/ ĺŅƂƩǑ ŲǞĠ ƮƣŚȻ ƣǖŏ ƮƣŚȻ (ɢ) 

ǬƂǎŊƞǓƣ ǬǎĤǸ ɅŝǸ ƶȦłŊƏ Ųƛĥ 

ŷƇƅĲķơ ƂȦĵń ɅŝǸ ǬĴǯŏɅħȎƇ 

ĲġƟ ŲĠƻķơ ĵŏłȆ ƶƂłȎȋȞ ŲǞĠ 

ǳƣŷ ƮƣŚȻ ɫɢ ƣǖŏ ƮƣŚȻ (ɠ) 

ŲƂǳƞȋȋǓ ĲĺłƇ ǬįĲķ ɅŝǸ 

ĲǓŊǸ ƇƏĥĢƏɘɘ 

   ɦ/ ĵƣƩǑķ ŏǸŏƇ ǎŇ ǬĸĥƇ ƞɊŊȟŇ ǬġƞƏ 

ǬŵĢĿħȡƟ ĺŅƂƩ ǬşǸĲ ǎĤǸ ɅŝǸ 

ƶĲǓŊǺ ŲɇƇ Ȼƣŋ ǬƂţłȞŵƇ ƶġƞ 

ƳŇȐǡơ ƻƇƇħ ĥǱ ƳƣǳƞŲłƏ ǬĴǯōǱ 

ǬĪƸķ ĵŏłȆ Ōȋƫ ƂȦĵń ǬĠƻķơ 

ĵŏłȆ ĲȞǬş ōǯŏɅħȐ Ǭɮ Śƣ ǬǸĠł 

ǎĤǸ ɅŝǸ ǱŊȡƅħɘɘ 

   ɧ/ ǬşǸĲ ǎĤǸ ɅŝǸ ƶǎŊǳƏ Ųƛĥ ǬȻƣŏ 

Ĳţłȣ ƹȎȞĵƇ ǬǎŊǳƏǓ ǬşǳĲ ǎĤǸ 

ɅŝǺ ƂţŇȤ ŲǞĠ ƮƣŚȻ ƣǖŏ ƮƣŚȻ 

(ɢ) ǬƂĲĢƶƂǓƣ Ǭɱ Śƣ ǬǸįł ǎĤǸ 

ɅŝǸ ǱŊȡƅħɘɘ 

 

 

 

 4/ If the pregnant woman employee 

delivered before the completion of the 

prenatal leave which is granted under 

Sub-Article (3) of this Article, the 

unused prenatal leave shall be granted 

after her confinement. 
 

 5/ If the pregnant woman employee does not 

deliver on the presumed date, the days 

subsequently taken before her 

confinement shall be replaced by the 

annual leave, she is entitled to within 

the budget year or that of the following 

budget year if no annual leave is left.   

 
 

 6/ The pregnant woman employee shall be 

entitled to sick leave in accordance with 

Article 35(1) of this Regulation, if she 

becomes sick after completion of her 

maternity leave under Sub-Article (3) of 

this Article. 

  

 7/ Any pregnant woman employee who 

encounters a miscarriage of not less 

than six monthôs pregnancy prior to her 

prenatal leave shall be entitled to 60 

days post confinement maternity leave 

if her pregnancy follow-up is confirmed 

by medical certificate.  
 

 8/ If a pregnant woman employee on 

prenatal leave encounters a miscarriage 

of pregnancy, her prenatal leave shall 

terminate and she shall be entitled to the 

90 days post confinement maternity 

leave referred to in Sub-Article (3) of 

this Article.  

ɩɣŔɨɲɯɡ 
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   ɨ/ ƶŀŏƇ Ƴŏƶ ŏǸŏƇ ǎŇ ŵĢǓ ǬƳŇȐǡơ ȍǠ 

Ǔŏȣ ǬɃƣŏ Ĳţłȣ ǯȎȞĵƇ ǬŵĢĿħȡƟ 

ĺŅƂƩ ǳĲǎǡ ǬĴƶɅħŲƇ ɫ ƂƶƅƅǱ 

Śƣ ɅŝǸ ǱŊȡƅħɘɘ 

 

 

   ɩ/ ĺŅƂƩǓ ǬƇǶŇ ƮȎŃ ŲķƇǎħǸŲƇ ȍǠ 

ŶƂŊųƣơ ŵĢŶƃƣ ĢĲƣƶŵƶŷ ǳĲǎǡ 

ǬĴƶɅħŲƇ ɩ ǬĿŅ Śƣ ɅŝǸ 

ǱŊȞǑħɘɘ 
 

ɫɤ. ǬĠĲķ ɅŝǸ  

   ɠ/ ĵƣƩǓķ ǬĳƶŅ ȍǠǓƣ ǬȦłŊ 

ǬŵĢĿħȡƟ ŊŅƂƩ ŲĠĲķ ķƻƣǯƇ ĿŅ  

ĲĿŅƇ ǯħƍĢ Ƴƣǳġƞ ŲĪƸķ ĵŏłȆ 

ĲĺłƇ ǬĠĲķ ɅŝǸ ǱŊȞǑħɘɘ 
 

   ɡ/ ŲǞĠ ƮƣŚȻ ƣǖŏ ƮƣŚȻ (ɠ) ĲĺłƇ 

ǬĳƶŅ ȍǠǓƣ ĥȞơŚŚ ĺŅƂƩ ǬĴŊȣ 

ǬįĲķ ɅŝǸ ŲƂƶƅƅǱ ǎǱķ ŲƂĢǯǬ 

ȍǠ ŴǎŏǸķ įĲĳ  ƶǳłŊŲƇ 

ǬĲȃĲńǯ Śƣ Ʈƣŏƈ ŵĢǓ ɩɡ ǎŇ ȍǠ 

Ǔŏȣ ƶɧ ǎŇ ǎǱķ Ųɣ ǘĲƇ Ǔŏȣ ƶɩɡ 

ǎŇ ƮǱŲħȣķɘɘ 

 

  ɢ/ ŲǞĠ ƮƣŚȻ ƣǖŏ ƮƣŚȻ (ɡ) ĲĺłƇ 

ǬĴŊȣ ǬįĲķ ɅŝǸ ĢĲȃĲńǯǔƋ 

ŏǸŏƇ ǎŅƇ ƶĳģ ǳĲǎǡ ȎŇ Ƴơ 

ĢĴŚȣģƇ ĜĢƇ ǎŅƇ ƶȐĵŗ ǳĲǎǡ 

ȎŇ Ǳġơħɘɘ 

   ɣ/ ĵƣƩǓķ ǬŵĢĿħȡƟ ĺŅƂƩ ŲĠĲķ 

ķƻƣǯƇ ƶĿŅ ŌŚŇ ƶƮşķ ŲĥǱ Ųġƞ 

ķƻƣǯƇ ƹĥȎȞĲǓ ŲŊƂŚŇ ŲƮƣǸ Śƣ 

Ǔŏȣ ĢŵĢĿħȡƟ ĵōǎş ƮĢŲƇɘɘ 

 

 

 

 

      9/ Any pregnant woman employee who 

encounters a miscarriage of three to six 

monthôs pregnancy shall be granted 30 

consecutive days leave with pay if the 

miscarriage is confirmed by medical 

certificate.  

  10/ Any employee shall be entitled a 

paternity leave with pay for 10 working 

days at the time of his wife's delivery.   

 

  35. Sick Leave 

      1/ Any employee shall be entitled to sick 

leave based on medical certificate where 

he is unable to work due to sickness. 
 

 

2/ The duration of sick leave to be granted to 

an employee, who has completed his 

probation period, in accordance with 

Sub-Article (1) of this Article shall not 

exceed eight months in a year or twelve 

months in four years, whether counted 

consecutively or separately starting from 

the first day of his sickness. 

 3/ Sick leave to be granted in accordance 

with Sub-Article (2) of this Article shall 

be with full pay for the first six months 

and with half pay for the last two 

months. 
 

  4/ Where an employee is absent from work 

on grounds of sickness, he shall notify 

the Authority within one day unless 

prevented by force majeure. 

 

 

 

 

ɩɣŔɨɲɯɢ 
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  ɤ/ ǬĳƶŅ ȍǠǓƣ ǯĥȞơŚŚ ĺŅƂƩ ǬĠƻķơ 

ĵŏłȆ ǬĴŚŇŷŲƇ Ƴŏƶ ƮƣǸ ǎŇ 

ǬĴǳŇŏ ǬĠĲķ ɅŝǸ ƶǳĲǎǡ ȎŇ 

ǱŊȞǑħɘɘ 

   ɥ/ ǬĳƶŅ ȍǠǓ ǯȞơŚŚ ǬŵĢĿħȡƟ ĺŅƂƩ 

ŲǘĲƇ ɅŝǸ ĥǱ ƳǯĢ ĲƅĲĳƣ  

ǬĴǯłȎȋȣ ǬĠƻķơ ĵŏłȆ ƹŚłŲ ǬǘĲƇ 

ɅŝǴ ƂţŇȤ ǬĠĲķ ɅŝǸ ǱŊȞǑħɘɘ 

  

   ɦ/ ŲǞĠ ƮƣŚȻ ƣǖŏ ƮƣŚȻ (ɥ) ĲĺłƇ 

ǬƂţłȞǓ ǬǘĲƇ ɅŝǸ ǬĠĲķ ɅŝǴ 

ƳƣǳƂȞơŚŚ ƳƣǵŊȣ ǱǳłȎħɘɘ 

 

ɫɥ. ǬĠƻķơ ĵŏłȆ 

    ǬĠƻķơ ķŏƻŇ ǎłŚƇ ŏĢƅĵĴǓ ĺŅƂƩ 

ǬȢơ ĜƢƅơ ŏĢĴŊȞǓ ǬįĲķ ɅŝǸ 

ĲȐĢȻ ƮĢŲƇɘɘ 

ɫɦ.  ĢȐħ ȌǶǱ ǬĴŊȣ ɅŝǸ 

    ĵƣƩǓķ ǬŵĢĿħȡƟ ĺŅƂƩ Ģěǜƣɚ ĢȎŷƍ 

Ƴơ ĢɅƂơ ŲƮƣǸ ǬŲȃƇ ǘĲƇ Ǔŏȣ ɦ 

ǬĿŅ ŚơƇ ɅŝǸ ƶǳĲǎǡ ȎŇ ǱŊȞǑħɘɘ 

 
 

ɫɧ. įȎǐ ȐǷƅƣ ĢĲɅȶķ ƶǳĲǎǡ ȎŇ ǬĴŊȣ 

ħǭ ɅŝǸ 

     ĵƣƩǓķ ǬŵĢĿħȡƟ ŊŅƂƩ ƶɊŇǸ ŶƇ 

ǎǱķ ƶĦĨƏ ŏħȡƣ ƶƂŊȡƊǓ ƮƹĥƇ 

Ĳȣńǯ ŌǳŇŊǓ ǬƂȞŅŲƇ ȌǶǱ 

ĢĴȞǱŚǓ ȍǠ ƶǳĲǎǡ ȎŇ ħǭ ɅŝǸ 

ǱŊȞǑħɘɘ 

 

 

 

 

 

 

 5/ An employee on probation shall be 

entitled to one-month sick leave with 

pay on the basis of medical certificate. 

 

 6/ Where an employee who has completed 

his probation and who is on annual 

leave gets sick and presents a medical 

certificate, his annual leave shall be 

interrupted and replaced by sick leave. 
 

  7/ The annual leave interrupted pursuant to 

Sub-Article (6) of this Article shall be 

resumed upon completion of the sick 

leave. 
 

36. Medical Certificate  

        The Medical Certificate shall describe the 

health condition and the sick leave to be 

granted to an employee.  

37. Leave for Personal Matters 

         Any employee shall be entitled to leave for 

personal matters such as mourning, wedding 

and examination for a maximum of 7 

working days within a budget year. 

38. Special Leave with Pay to Perform Legal 

Obligations 

       Any employee shall be entitled to special 

leave with pay where he is summoned by a 

court or any other competent authority for 

the time utilized for such purpose. 

 
 

 

 

 

 

 

 

ɩɣŔɨɲɯɣ 
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ɫɨ. ƶĿŅ ŲĲȡ ȌǶƇ ķƻƣǯƇ ǬĴĺȣ ɅŝǸ    

    ɠ/ ŲǞĠ Ǹƣŷɚ ƮƣŚȻ ɫɤ ƣǖŏ ƮƣŚȻ (ɡ) 

ǬƂǳƞȋȋ ŴƤŇķ ǬĲƣȐŏƇ ĺŅƂƬƏ 

ȟłƅ ƮǑȈ ĲĺłƇ ŲĿŅ ķƻƣǯƇ ȌǶƇ 

ǬǳłŊŲƇ ǬŵĢĿħȡƟ ĺŅƂƩ ǬȌǶƃ 

ĲȞƣ ƅǱƈ ŲĠƻķơ ĵŏłȆ ŲĴȋĢȶǓ 

ĲĺłƇ ǸƤ ǎǳ ĿŅǓ ƳŏƸĲĢŏ ǎǱķ 

ŲȌǶƃ ķƻƣǯƇ ĢǜĢŞƅǓ ĲĿŅƇ 

ǬĵǱƏħ ĲġƟ Ųįƻķơ ĵŏłȆ 

ƳŏƶĴłȎȋȣ Ǹłŏ ǬįĲķ ɅŝǸ ƶĳģ 

ǳĲǎǡ ȎŇ ǱŊȞǑħɘɘ 

    ɡ/ ĺŅƂƩǓ įƻķơǓƣ ŲƮȐŵų ŵĢĲƶƅƂģ 

ǎǱķ ǬƂĺȞǓƣ ǬĪƸķ ƇƳǟǡ 

ŵĢĵƻŲŃ įƻķơǓƣ ǯȔƂƂ Ƴƣǳġƞ ŲǞĠ 

ƮƣŚȻ ƣǖŏ ƮƣŚȻ (ɠ) ĲĺłƇ 

ǬĴĺȞǓ ɅŝǸ ǱţłȣŲƅħɘɘ  

 
 

ɬ. ǳĲǎǡ ǬĵǱƶɅħŲƇ ɅŝǸ 

   ɠ/ ǬĳƶŅ ȍǠǓƣ ǯȞơŚŚ ĺŅƂƩ ŲŲŜ 

ķƻƣǯƇ ǳĲǎǡ ǬĵǱƶɅħŲƇ ħǭ ɅŝǸ 

ƳƣǵŊȞǓ ŌȞǱşơ ǬŵĢĿħȡƟƣ ȣşķ 

ǬĵǱȑǶ Ōġƣ ƶƮƣǸ ǘĲƇ ĥħŲĢȞ ȍǠ 

ŲŲĥǱ ƮĲŅŃ ĤɅŚǸĢƇ ǱƏĥħɘɘ 

 

 

 

  ɡ/ ǬǞĠ ƮƣŚȻ ƣǖŏ ƮƣŚȻ (ɠ) ŴƤŇķ 

ĺŅƂƩǓ ǯĢǳĲǎǡ ħǭ ɅŝǸ ƳƣǵŊȞǓ 

ǬȞǬŚǓ ǬĲƣȐĿƇ ĲĿńǯ ŶƇƣ 

ŲĴĲĢƶƇ ǬɒňȃƻƇ ĿŅ ĥǱ ŲĲĲǳų 

ǎǱķ ŲƇǶŇ ȔǳƩǓ ĢǵɒĨĵƄƻ ĴŌǲƣ 

ĿŅ ŲǓȫ ěȋŇ ĲĲǳŷ ķƻƣǯƇ ƶġƞ ħǭ 

ɅŝǴ ǬɒňȃƻƇ ǎǱķ ǬǵɒĨĵƄƻ ĴŌǲƣ 

ĿŅǓ ƳŏƶĴȞơŚş ĥĢǓ ȍǠ ĤŊȞǓ 

ǱƏĥħɘɘ 

 

39. Employment Injury Leave  

   1/ Notwithstanding, Sub-Article (2) of Article 

35 of this Regulation, an employee who 

has  sustained an employment injury 

defined by the Public Servantsô Pension 

Proclamation shall, based on medical 

certificate be entitled to injury leave with 

pay until he recovers and resumes work or 

until it is medically certified that he is 

permanently disabled. 

 
 

    2/ Where the employee intentionally delays 

his recovery by not following the medical 

treatment properly or by his non-

observance of doctor's instructions, his 

entitlement of leave under Sub-Article (1) 

of this Article shall cease. 
 

 

40. Leave without Pay 

1/ If an employee who has completed his 

probation, upon sufficient grounds 

applies for a special leave without pay, 

the top management may authorize the 

grant of such leave for a period not 

exceeding one year if it does not 

adversely affect the interest of the 

Authority. 

  2/ Notwithstanding Sub-Article (1) of this 

Article, where an employee applies for 

special leave without pay due to his 

assignment on a project run by a 

government institution or due to the 

assignment of his spouse to a diplomatic 

mission abroad, he may be granted with 

such leave for the duration of the project 

or the completion of the diplomatic 

mission. 

ɩɣŔɨɲɯɤ 
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  ɢ/ ĺŅƂƩ ǬƂȞŅŚĲ ǬǘĲƇ ɅŝǸ ƂȞşĸ 

ōǱȦŇŏ ǳĸǡ ǬĵǱƶɅħŲƇ ɅŝǸ ĤŊȞǓ 

ƮǱƏħķɘɘ  

  ɣ/ ǬĳƶŅ ȍǠǓƣ ǯȞơŚŚ ĺŅƂƩ ŲĠǡŷ 

ķŇȩ ĢĲǎǶǳŇ ƂǎǶǶń ġƤ ŌŚŇŷ 

ǬķŇȩ şŏŚō ŲĴƹğǸŲƇ ǎşƇ Ƴơ 

ķŇȩǓ ŲĴƶơǎƣŲƇ ȍǠ ǯĢ ǳĲǎǡ 

ɅŝǸ ƳƣǵŊȞǓ ĤǳłȐ ǱƏĥħɘɘ 

ɬɠ. ŏĢĵŏƅǎş   

   ŲǞĠ ǳƣŷ ƮƣŚȻ ɫɦ Ƴơ ɫɧ ĲŊłƇ ɅŝǸ 

ĢĲǓŊǸ ǬĴɅħȐ ĵƣƩǓķ ĺŅƂƩ ɅŝǸ 

ĢĲǓŊǸ ĲɅĢȌƣ ŲşǸĴǯ ĢŵĢĿħȡƟ 

ĵŏƅǎş Ƴơ ƳƣǳǘŏɅĥȍƞƃ ŵĢĿħȡƟ 

ŌȞǱşķ ĵŏłȆǓƣ ĵşłŷ ƮĢŲƇɘɘ  

 

ɬɡ. ǯĢɅŝǸ ƶĿŅ ĲşłƇ 

    ɠ/ ĵƣƩǓķ ĺŅƂƩ ǯĢɅŝǸ ŲĿŅ Ÿƅ 

ƹħƂȋƦ ŲĿŅǓ ĥħƂȋƦŲƇ ȍǠ ǳĸǝ 

ǱǯǡŲƅħɚ 
 

    ɡ/ ƶĥǱ ŲƣǖŏƮƣŚȻ (ɠ) ǬƂȞŚŊǓ ŴƤŇķ 

ĺŅƂƩǓ ƶĿŅǓ ŏĢŚłŲƇ ķƻƣǯƇ ŲŜ 

ĵŏłȆ ƹŚłŲ ĢŚłŲƇ ȍǠ ĳģ  ƻɊǯ 

ǯȋƩħɘɘ  
 

ƻɊħ ƮķŏƇ 

ƂȦĵń ǬǸȎɊ ƳŇķȆ ǬĴǯŏɅħȎƊǓ 

ǬƗŷłƂŊŷ ƻɊĨƏ ǬĿŅ ĜƢƅ 

 

 
ɬɢ. ĢŎƇ ĺŅƂƬƏ ǬĴȞŲś ǬĿŅ ĜƢƅǔƏ   
     

 

   ɠ/ ŵĢĿħȡƟ ŎƇ ĺŅƂƬƏƣ ĢĵŷŝƇơ 

ŲǓōƢ ŊȨ ǬĿŅ ŸƅǔƏ ĥǱ ƳƣǵĲǳų 

ĢĵǸłȐ ǬĴǯŏƏģ ƂȦĵń ǸȎɊ 

ƳŇķȆǔƏƣ ĤǎŏǸ ǱƏĥħɘɘ 

 

3/ An employee shall not be granted leave 

without pay before utilizing his accrued 

annual leave. 

     4/ An employee who has completed his 

probation period and runs for election 

may be entitled to leave without pay 

during the election campaign and for the 

duration of the voting. 

    41. Notification  

         An employee wishing to take any kind of 

leave in accordance with Article 37 and 

38 of this Regulation shall notify the 

Authority in advance and present the 

necessary supporting evidence whenever 

the Authority requests. 
 

42. Unauthorized Absence 

      1/ If an employee is absent from duty 

without permission, his salary for the 

days of his absence shall be withheld. 

2/ If the employee produces sufficient 

reasons for his absence, he shall get full 

payment for the time of absence. 

 

 

PART FIVE 

CONDITIONS OF 

WORKAPPLICABLE TO 

MEMBERS OF THE  SOCIETY 

DESERVING AFFIRMATIVE 

ACTION 

 43. Conditions of Work Applicable to Female 

Employees 

 1/ The Authority may take affirmative 

actions that enable female employee 

to improve their competence and to 

assume decision making positions. 

 

 

ɩɣŔɨɲɯɥ 
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    ɡ/ ŎƇ ĺŅƂƬƏ ŲşȣŇɚ ŲǳłȆ ǚǸȋƇɚ 

ŲǡǓǓŇɚ ŲǸħǸħɚ ŲƇķĠŇƇơ ĿħȞơ  

ƮɅȹȶķ ǬƂȦĵń ǸȎɊ ƳŇķȆ ƂȞŝĴ 

Ǳġơģɘɘ 
 

   ɢ/ ƞɊŊ ȟŇ ǬŵĢĿħȡƟ ĺŅƂƩ ŲşȣŇ ǎǱķ 

ŲǳłȆ ǚǸȋƇ ƶƂĲǳŲƏŲƇ ǬĿŅ Ĳǳŷ 

ǎǳ Ħĥ ǬĿŅ Ĳǳŷ ĲǸŸ ĵŊŅƇ 

ǬƂƶĢƶĢ ƞǓɛ ġƤķ ĢŅő ȢƣƞƇ ǎǱķ 

ĢȻƣŋ ƮǳȋƩ ĲġƟ Ųįƻķơ ĵŏłȆ 

ŌłȎȋȣ ƂŏĵĴ ǎǳ ġƞ ǬĿŅ Ĳǳŷ 

ǎǱķ ǬĿŅ Ÿƅ ƂĲǸŵ ƳƣǸƇŊŅ 

ĲǳłȐ ƮĢŲƇɘɘ 
 

    ɣ/ ŎƇ ǬŵĢĿħȡƟ ĺŅƂƩ ƞɊŊȟŇ 

ŲġƞƏŲƇ ȍǠ ǎǱķ ƶǎĢǳƏŲƇ Śƣ ȃķň 

ŲƮŅƇ ǎŇ ȍǠ Ǔŏȣ ǎǱķ Ȼƣŋ 

ƶƂţłȞŲƇ ȍǠ ȃķň ŲƮŅƇ ǎŇ ȍǠ 

Ǔŏȣ ŲǞĠ ǳƣŷ ƮƣŚȻ ɮɤ ĲŊłƇ 

ŵĢĿħȡƟ ŲĴǯǳŇȋǓ ǬĺŅƂƩ şƞō 

ƶĿŅ ĤǯŊơŷƅƇ ƮǱƏħķɘɘ  
 

  ɤ/ ĵƣƩǓķ ŎƇ ǬŵĢĿħȡƟ ĺŅƂƩ ƮƣǸ 

ǘĲƇ ǯħĸĥǓƣ įȹƣ ħȊƣ Ģĵōƶķ 

Ųįƻķơ ĵŏłȆ ĢƂłȎȋȞ ȍǠ ǳĲǎǡ 

ǬĴƶɅħŲƇ ɅŝǸ ǱŊȡƅħɘɘ 

 

 

   ɥ/ ŵĢĿħȡƟ ĺŅƂƬƋ įȹơƇ ħȉƍƊǓƣ 

ǬĴǯȞųŲƇơ ǬĴƣƶŵƶųŲƇ ǬįȹơƇ 

ĵŠǯ Ĥǯţśķ ǱƏĥħɘɘ 

ɬɣ. ĢƮƹħ ȌǶƂƬƏ ǬĴȞŲś ǬĿŅ ĜƢƅǔƏ  

 

    ɠ/ Ʈƹħ ȌǶƂƬƏ ŲşȣŇɚ ŲǳłȆ ǚǸȋƇɚ 

ŲǡǓǓŇɚ ŲǸħǸħɚ ŲƇķĠŇƇơ ĿħȞơ 

ƮɅȹȶķ ǬƂȦĵń ǸȎɊ ƳŇķȆ ƂȞŝĴ 

Ǳġơģɘɘ 

 

   2/ Women employees shall be entitled to 

affirmative actions in recruitment, 

promotion, transfer, redeployment, 

education and training. 
 

   3/ It is prohibited to assign a pregnant  

woman employee to a position other 

than the position she assumed through 

recruitment or promotion; provided, 

however, that where so recommended 

by a medical certificate due to the risk 

to her health or to the fetus, she shall be 

transferred to another position or place 

of work.  

 4/ The Authority shall not discharge a 

female employee by way of 

retrenchment pursuant to Article 65 of 

this regulation during her pregnancy or 

within four months after delivery or 

within four months after she 

encountered a miscarriage. 
 

 5/ Any female employee shall, when 

confirmed by medical certificate, be 

entitled to leave with pay for the time 

spent in the follow up of medical 

treatment of her child who has not 

attained the age of one year.  

  6/ The Authority may establish a nursery 

where employees could breast-feed and 

take care of their babies. 
 

44. Conditions of Work Applicable to 

Persons with Disabilities 

       1/ An employee with disabilities shall be 

entitled to affirmative actions in 

recruitment, promotion, transfer, 

redeployment, education and training. 

  

ɩɣŔɨɲɯɦ 
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     ɡ/ ŵĢĿħȡƟ ǬĿŅ ƮƶŵŴǓ ĢƮƹħ ȌǶƂƩ 

ĺŅƂƬƋ ķƋ ĲġƟƣ ĵłȎȋȣɚ ĢĿŅ 

ǬĴǯŏɅħȌ ĲĽńǯǔƏƣơ śōśŐƏƣ 

ĵĹĥƇơ ŏĢƮȞŝŚĵƊǓ ƮŏɅĥȍǓƣ 

ĿħȞơ ƳƣǵǯȋƧ ĵǸłȐ ƮĢŲƇɘɘ 

 

  ɢ/ ŵĢĿħȡƟ łǶƇ ĢĴǯŏɅħȋǓ ǬƮƹħ 

ȌǶƂƩ Ǭġƞ ǬŵĢĿħȡƟ ĺŅƂƩ ƂȋŴǓƣ 

ǸȎɊ ĤŊȣ ǬĴƏħ łǶƇ ƳƣǵĲǳŷĢƇ 

ǬĵǸłȐ ƕĥɇƞƇ ƮĢŲƇɘɘ 

 

   ɣ/ ŲĦĨƏ įȑƏ ĢƮƹħ ȌǶƂƬƏ ǬƂŊȟ 

ĲŷƈƏ ĢǞĠ ǳƣŷ ƮɅȹȶķ ƂȐŵŅǐ 

Ǳġơģɘɘ  

 
ē 

ƻɊħ ŏǸŏƇ 

ĲŷƈƏơ ȐǷƅǔƏ 
    

ɬɤ. ǬŵĢĿħȡƟ ƕĥɇƞƇ 

   ŵĢĿħȡƟ ŲǞĠ ǳƣŷơ ŲĦĨƏ įȑƏ 

ǬƂǳƞȋȌƇƣ ĿŇǘƈƏ ĲŊłƇ ŲĵǸłȐ 

ǬŵĢĿħȡƟƣ ĿŅ ĢĲķŅƇɚ ǬĺŅƂƬƏ 

ƮŏƂǶǳŇ ĿŅƣ ĢĲɅȶķơ ĢĵŏɅȶķ 

ƂȋŴǓƣ ƳŇķȆ Ĝģ ĲǓŊǸ ǱƏĥħɘɘ 

ɬɥ. ǬĺŅƂƩ ĲŷƈƏ 

    ɠ/ ŲįȐɚ ŲɊŇǸ ŶƇ ƇƳǟǡ ǎǱķ ŲǞĠ ǳƣŷ 

ĥǱ ƂĲŏŇƈ ŲĴǎȡǓ ǬǵŌɒĤƣ ƳŇķȆ 

ƮǎōŊǸ ĲĲńǯ ǬĴƶĢƻħŲƇ ķƻƣǯƇ 

ƳŏƶĦĢ Ǹłŏ ĵƣƩǓķ ĺŅƂƩ ŲǞĠ 

ǳƣŷơ ŵĢĿħȡƟ ŲĴǯǎȡǓ ǡŇǡŇ 

ĲĲńǯǔƏ Ǔŏȣ ǬƂȞŚŋƇƣ ĲŷƈƏơ 

ȣşĸƏ Ųĳģ ǯȋƩħɘɘ 

 

 

 

 

 

     2/ The Authority shall ensure that its 

working environment is conducive to 

employees with disabilities, provide 

them with the necessary tools and 

materials and train them how to use 

such tools and materials. 

     3/ The Authority shall have the 

responsibility to assign a person who 

shall provide proper assistant for those 

employees with disability that requires 

assistance. 

   4/ Privileges prescribed by other laws to 

persons with disabilities shall be 

applicable for the implementation of this 

Regulation. 
 

PART SIX 

RIGHTS AND OBLIGATIONS 
 

45. Rights of the Authority 

    Based on the requirements of this Regulation 

and other laws, the Authority shall have the 

right to direct its operations and to take or 

cause the taking of any proper measure for 

the administration of its staff. 
 

46. Rights of Employees 

       1/ Unless otherwise prohibited by law, court 

order or Directives on disciplinary 

measures issued by the Authority based on 

this Regulation, any employee shall get and 

enjoy all benefits and rights stipulated in 

this Regulation and Directives issued by the 

Authority. 

 

 

 

 
 

ɩɣŔɨɲɯɧ 
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  ɡ/ ĺŅƂƩǓ ǬŅŋƣ ƳǸȋƇơ ĲŷƇ ǬĴŝłƣ 

ǬĿŅ ĜƢƅ ŵȎȞĲǓ ȍǠ ĢŵĢĿħȡƟ 

şņƅǓƣ Ǭĵşłŷ ĲŷƇ ǱƤłǑħɘɘ 
 

 

 

 
 

 

ɬɦ. ǬŵĢĿħȡƟ ȐǷƅǔƏ  

    ŵĢĿħȡƟɘ- 

 
    ɠ/ ǬǞĠƣ ǳƣŷ ǸƣȎȏǔƏơ ŲǞĜ ǳƣŷ 

ĲĺłƇ Ǭǎȟ ĲĲńǯǔƏƣ 

ǯƶŷŅħɚǯŏƶŷŅħɚ 

 

    ɡ/ ŲĵơƊǓķ ĲƣȋǸ ǬĺŅƂƩǓƣ ĲŷƇơ 

ƻŷł ĠĤơ ǡş ǬĴǯǳŇȌ ƂȐŵňƏƣ 

ƮǱɅȻķķɚ 

    ɢ/ ĺŅƂƬƋ ǬǞĠƣ ǳƣŷơ ŲǞĠ ǳƣŷ 

ĲĺłƇ ǬĴǎȟ ĲĲńǯǔƏ ƇŇȌķơ 

ƮɅȹȶķ ŲĴȋŵ ƳƣǵłǴ ƮŏɅĥȍǓƣ Ĝģ 

ǯǳŇȎħɚ 

 

   ɣ/ ĢƳǯƣǶƣǴ ǬĿŅ Ĳǳŷ ƂȋŴ Ǭġƞ ǬĿŅ 

ǡŇǡŇ Ƴơ ǬĿŅ ƳşǸ ƮɅȹȶķ ǓȢƇƣ 

ĢƳǯƣǶƣǴ ĺŅƂƩ Ǳĺȡħɚ 
 

   ɤ/ ĢĺŅƂƩǓ ĢŏŅǓ ǬĴǯŏɅħȋǓƣ 

ĲōńǯǔƏ ĵşłŷơ ƮȞŝŚĵƊǓƣ 

ǯōǓŝħɚ 

  ɥ/ ŲǞĠ ǳƣŷ Ƴơ ŲĴǎȟ ĲĲŇǯǔƏ ĲŊłƇ 

ĢĺŅƂƩǓ ǳĸǡơ ȣşĵȣşķ ǱƶɊĥħɚ 

ŲȍǠǓ ŲŏŅ ĥǱ ǯǓĥħɚ 

 

   ɦ/ ǬĿŅ ƮƹŵŴ ĢĺŅƂƩǓ ȢƣƞƇơ ǳĠƣƞƇ 

ƮĲƌ ĲġƟƣ ǯłȎȐȡħɚ 

 

 

 

2/ Any employee shall have the right to 

lodge a complaint to the Authority 

whenever he encounters conditions of 

work contrary to his promotion and 

rights. 
 

47. Obligations of the Authority 

         Without prejudice to other provisions of this 

Regulation, the Authority shall have 

          responsibilities to: 

   1/ Respect and make respected the 

provisions of this Regulation and 

Directives issued pursuant to this 

Regulation, 

     2/ By no means commit any act that 

undermines the rights and dignity of an 

employee, 
 

     3/ Take all the necessary actions to enable 

the employee to understand the 

meaning and execution mechanisms of 

this Regulation and Directives issued 

pursuant to this Regulation, 

4/ Provide each employee with a proper job 

description and a performance evaluation 

result, 
 

5/ Provide employees with the necessary 

working tools and materials and orient 

them about their usage, 
 

6/ Pay salary and other benefits in 

accordance with this Regulation and 

Directives issued pursuant to this 

Regulation, 

7/ Ensure the workplace is safe and healthy 

for the employees,  

 

 

 

ɩɣŔɨɲɯɨ 
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   ɧ/ Ĝģƣķ ĺŅƂƩ ŲŷĮŇɚ Ųȼƅɚ ŲĞǱĵƤƇɚ 

ŲɓĢƄƹ ƮĲĢƹƶƇɚ ŲȢƣƞƇ ĜƢƅɚ ŲƮƹħ 

ȌǶƇ Ƴơ ŲĦĨƏ ƂĲōōǱ ķƻƣǯƈƏ 

ħǭƞƇ ōǯǳŇȐ ŲƳƷħƞƇ ĵŏƂơȋǸ 

ƮĢŲƇɚ 

ɬɧ. ǬĺŅƂƩǓ ȐǷƅǔƏ  

   ĵƣƩǓķ ǬŵĢĿħȡƟ ĺŅƂƩ ǬĴƶƂģƇ 

ȐǷƅǔƏ ǱƤŃŲƅħɘ- 

    ɠ/ ĲƣȐŏƇ Ƴơ ŵĢĿħȡƟ ǬĴǯǎȡƊǓƣ 

ɓĤŌǔƏ Ʈƻŷň ŲŷŝƇ ǬĲɅȶķɚ 

    ɡ/ Ĳĥ ǚǓŚƃƣơ ƏĨƅǓƣ ĢŵĢĿħȡƟ Ƴơ 

Ģįǡŷ ƮȋħȐĨƇ ǬĵǑħɚ 

 

    ɢ/ ŲĿŅ Ǔģ ĥǱ ǬƂĲĢƶƂǓƣ ĿŅ Ņŋ 

ǬĲĿŅƇɚ 

     ɣ/ ǬŵĢĿħȡƟ ǳƣŲƬƏɚ ǬŅŋƣơ ǬĿŅ 

ŵħǳłŸƋƣ ƳƣǵĜķ ǬŵĢĿħȡƟƣ ƣŷłƇ 

ĤȑǴ ǬĴƏģ ǸŇȍƈƏƣ ǯĢĲɅȶķɚ 

    ɤ/ ŲŵĢĿħȡƟɚ ŲĺŅƂƬƏơ ŲĵƣƩǓķ 

ƳƣȐǶ ĥǱ ȌǶƇ ǬĴǯŏƶƇħ ǸƣȋƂƩ 

ƮǳȎ ŴǳŇŏɚ ǬĿŅ ƻɊģ ŲĴĺȞǓ 

ĲĲńǯ ĲĺłƇ ǎǱķ ƳŅŋ ƮŏŸ 

ĢĵǸłȐ ŲĴƏĢǓ ĲƣȋǸ ƳŇǶƅ 

ǬĵǸłȐɚ 

     ɥ/ ŲĵơƊǓķ ȍǠ ŲƻɊħ ƕĥɇǓķ ġƞ 

ŲŲĥǱ Ğĥɇ ĿŅǓƣ ŲĴĲĢƶƇ ȌǶǱ 

ŲƮȐŵų śȣȣŇ ŌǳłȐŲƇ śȣȣŃƣ 

ǬĲŚŲħɚ Ƈǚǟǝƣķ ǬĵƻŷŇɚ 

 

     ɦ/ Ʈǚķň ŲĴǯǳƞǡǡ ƳɃ ǎǱķ ŲĲȞȣ 

ƕǱħ ƂĲŇǢ ŲĿŅ ȋŲƅ ƮĢĲȋƦƇɚ 

     ɧ/  ŲĺŅƂƬƏ ƳƣǵĜķ ŲĺŅƂƬƏơ 

ŲŵĢĿħȡƟ Ĳƹƶħ ƮĢĲȐŵŵƇ 

ǬĴɅȣŇ ǸŇȍƇ ƮĢĲɅȶķ ǎǱķ Ⱦŷ 

ƮĢĵƞōōƇɚ 

 

8/ Treat all employees equally without 

discrimination on the basis of nation, 

sex, religion, political outlook, health 

condition, disablement or any other 

similar grounds. 

48. Obligations of Employees 

Any employee of the Authority shall have 

the following obligations: 

  1/ Respect and implement the Authority 

and the government policies, 
 

         2/ Devote his whole energy and ability to 

the service of the Authority and the 

public, 

  3/ Personally perform the work specified in 

his contract of employment, 

  4/ Not commit acts which endanger the 

Authorityôs clients, himself, his fellow 

workers and the Authorityôs property, 

5/ Give aid as per the instructions given by 

his work unit or in any other manner he 

thinks feasible in the occurrence of 

accidents endangering the Authority or 

its employee or guests, 

 
 

   6/ Accept any act of supervision properly 

exercised, at any time, by his immediate 

supervisor or any other higher official 

with respect to his duties and respect 

orders given in relation thereto, 

 7/ Not report to work in a state of 

intoxication by alcohol or drugs, 

 8/ Not commit any act that will cause 

disagreement among employees or 

between employees and the Authority or 

provoke any dispute, 

 

ɩɣŔɨɲɰ 
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     ɨ/ ȌŸ ǎǱķ ĲĵĢȆ ƮĢĲŚŲħ ǎǱķ 

ƮĢĲŏȞƇɚ 
 

     ɩ/ ĺŅƂƩǓ ĵƣƩǓķ ŲɊŇǸ ŶƇ 

ǬƂŊȞŲƇ ƳķƞƇ ǬĵȌǳħ ǎƣȃħ 

ǬĲȦłŕ ɊŇǸ ƹĢ ǱĠƣƟ ĢŵĢĿħȡƟ 

Ǭĵōǎşɚ  

      ɩɠ/ ĺŅƂƩǓ Ųŏĳ ǎǱķ ŲŵĢŶƃ ǎǱķ 

ĢƮƹĢĲȞƣ ŵħǳłŊ ħȄ ŏķ ŲŊƞǳ 

ĳǘĢ-ƣǑǱ ȋŲǯ ǎǱķ ŲĦĥ ǬĴŒȣ 

ĵƣƩǓķ ƮǱƞƇ ǬŊƞǸ ĳǘĢ ƣǑǱ ƹĢ 

ǱĠƣƟ ĢŵĢĿħȡƟ ŲȻīɊ Ǭĵōǎşɚ  

     ɩɡ/ ĺŅƂƩǓ ŵĢǓ ǬĿŅ ƒĥɇƞƇ Ǭȣşķ 

ȐȫƇ ǯĢǓ ȌǶǱ ŌǯȎȣĲǓ 

ǎǵǯǓƟ ĢşŇŷ ƮĢŝǓ Ƴơ ĢŊǓ 

ěŷƇ ƮŏƂǶǳŇ Ǭĵōǎşɚ  

      ɩɢ/ Ųȼƅɚ ţƣţɚ ŷĮŇɚ ĪǱĵƤƇɚ ɓĢƄƹ 

Ʈţķɚ Ʈƹħ ȌǶƂƫƞƇơ ŲĨĨƏ 

ķƻƣǯƈƏ ĢĵƣƩǓƣķ ŵĢȌǶǱ ħǬƞƇ 

ǯĢĵǸłȐɚ 
      

 

     ɩɣ/ ĴŏȣŇ ǬĲȞŲşɚ  

     ɩɤ/ ŏĢǳĠƣƞƇ ȣŲŝơ ŏĢƮǳȎ Ĳƶĥƶħ 

Ǭǎȟ ǬĿŅ ǳƣŸƏƣ ǯƶŷŅħɛ ƮŏɅĥȍ 

ǬġƟƇƣ ǬƮǳȎ Ĳƶĥƶǯ ȣƣŝŞǔƏ 

ǬĲǓŏǸɚ 

     ɩɥ/ ŵĢĿħȡƟ ǬĴǯǎȡƊǓƣ ĲĲńǯǔƏ 

ǬĵƻŲŇɘɘ  
 

 

 

 

 

 

 

 

 

 9/  Not accept or give any bribe, 

 

10/ Disclose to the Authority any final court 

judgments issued against him regarding 

conviction of a crime involving a 

breach of honor or trust, 

11/ Submit a written declaration to the 

Authority regarding all the types of 

securities listed in a securities exchange 

and owned by himself, his spouse or 

minor children, 
 

     12/ Report forthwith to his supervisor any 

case in which his interest conflict with his 

duties, 

 
 

 

  13/ Avoid discriminatory treatment of clients 

on the basis of gender, language, 

ethnicity, religion, political stand, 

physical disability or other forms of 

differentiation, 

14/ Not disclose confidential information, 

15/ Observe safety and accident prevention 

rules and take the necessary safety 

precautions,  

 

        16/ Respect all Directives issued by the 

Authority. 

 

 

 

 

 

 

 

 

 

ɩɣŔɨɲɰɠ 
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ƻɊħ ŊŵƇ 

ǬǵŌɒĤƣ ƳŇķȆǔƏơ Ǭşņƅ ƮŚŅłŷ 
  

 

ɬɨ. ǬǵŌɒĤƣ şȡƇ ƮǱƞƈƏơ ƮĲǶǳŷ  

 

     ɠ/ ǬǵŏɒĤƣ ȌǸĢƇ ǬɅȾĲ ǬŵĢĿħȡƟ 

ĺŅƂƩ ƳƣǳȣɈƃ ƻŷǳƇ ƶĴƶƂģƇ 

şȡƈƏ ƮƣǴ ĤǎŊƣŲƇ ǱƏĥħɘ- 
       

     

       ě) Ǭŝħ ĵŏȞƣŚŜǯɚ 
 

       Ģ) ǬĲȃĲńǯ ǳłȆ ǬɃĜɊ ĵŏȞƣŚŜǯɚ 

       Ī) ǬɃīɊ ĵŏȞƣŚŜǯ Ƴơ Ƴŏƶ ƮƣǸ ǎŇ 

ǳĲǎǡ ǬĴǳŇŏ ĲŚȬɚ 

         Ĳ) ǬĲȦłŕ ǬȻīɊ ĵŏȞƣŚŜǯ Ƴơ 

Ƴŏƶ ĜĢƇ ǎŇ ǳĲǎǡ ǬĴǳŇŏ 

ĲŚȬɚ 

       ĺ) ǬĲȦłŕ ǬȻĜɊ ĵŏȞƣŚŜǯ Ƴơ Ƴŏƶ 

ĜĢƇ ƳŇƶƣ ǳĲǎǡ ǎǱķ Ƴŏƶ ĜĢƇ 

ǳłȆ ǬĴǯŏŚƣŏɚ 

      ł) ƶĿŅ ĵŊơŲƇɘɘ 
 

 

     ɡ/ ŲǞĠ ƮƣŚɃ ƣƯŏ ƮƣŚɃ (ɠ) ƶɇǳħ ƂŅ 

(ě) Ƴŏƶ (Ī) ǬƂĲĢƶƃƇ Śĥħ ǬǵŌɒĤƣ 

şȡƈƏ ƂŷĢǓ ǱĲǳŵģɘɘ 

 

     ɢ/ ŲǞĠ ƮƣŚɃ ƣƯŏ ƮƣŚɃ (ɠ) ƶɇǳħ ƂŅ 

(Ĳ) Ƴŏƶ (ł) ǬƂĲĢƶƃƇ ƶŵǸ ǬǵŌɒĤƣ 

şȡƈƏ ƂŷĢǓ ǱĲǳŵģɘɘ 

 

     ɣ/ ƮƣǸ ǬŵĢĿħȡƟ ĺŅƂƩ ŲǵŏɏĤƣ 

ƶƂŚȡ Ųƛĥ şȡƃ ŲńƶŇǸƞƇ ĤŠǱơ 

ĤȞŚŏŲƇ ǬĴƏĢǓɘ- 

 

      ě) Śĥħ ǬǵŏɒĤƣ şȡƇ ƶġƞ şȡƃ 

ƶƂǎŊƞŲƇ Śƣ ȃķň Ƴŏƶ ĜĢƇ ǘĲƇɚ 

 

 

PART SEVEN 

DISCIPLINARY MEASURES AND 

GRIEVANCE HANDLING 
 

49. Types and Classification of Disciplinary 

Penalties 

  1/ Depending on the gravity of the offense, 

one of the following penalties may be 

imposed on an employee for breach of 

discipline: 

             a) oral warning, 
 

             b) written warning, 

             c) written warning and fine up to one 

monthôs salary, 

            d) final written warning and fine up to 

two monthsô salary, 

 

            e) final written warning and down   

grading up to two pay levels or up to 

two grades, 

            f) dismissal. 
 

  2/ The penalties specified under paragraph 

(a) to (c) of Sub-Article (1) of this 

Article shall be classified as simple 

disciplinary penalties. 

  3/ The penalties specified under paragraph 

(d) to (f) of Sub-Article (1) of this 

Article shall be classified as rigorous 

disciplinary penalties. 

  4/ After a disciplinary measure has been 

taken on an employee, such measure 

shall be referred to and remain as a 

record:  
 

               a) up to two years, where the penalty is 

simple,  

 

ɩɣŔɨɲɰɡ 
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       Ģ) ƶŵǸ ǬǵŏɒĤƣ şȡƇ ƶġƞ şȡƃ 

ƶƂǎŊƞŲƇ ȍǠ ȃķň ƶĜĢƇ Ƴŏƶ 

ƮķŏƇ ǘĲƇɘɘ 
 
ēē 

ɭ. ǬǵŌɒĤƣ şȡƇ ǬĴǯŏƶƇģ ƶŵǸơ Śĥħ 

ǬȣɈƇ ƮǱƞƈƏ 
 

  ɠ/ ǬĴƶƂģƇ ƶŵǸ ǬǵŌɒĤƣ şȡƇ 

ǬĴǯŏƶƇģ ȣɈƈƏ ơƊǓɘ-    

      ě)ƇƳǟǡ ŵĢĵƻŲŇɚ ŲƊħƂƫƞƇɚ ŲĲĢȋķ 

ǎǱķ ġƣ ŷĨ ǬƮŊŅŇ Ŀƞ-ĿŇǘƇ ǎǱķ 

ǬŵĢĿħȡƟƣơ ǬĲƣȐĿƇƣ ɓĤŌ 

ŵĢĲƶƂħ ŲĿŅ ĥǱ Ųǳħ ĵǸłŏɚ 
 

    Ģ) ȌǶǲƏƣ ġƣ ŷĨ ĵǜȐǬƇ ǎǱķ 

ŵĢȌǶǲƏƣ ĵȌĥĥƇɚ 
 

   Ī) ƶŵĢĿħȡƟ ĿŅ ȎŇ Ǭǘĥĵơ ȣşķ ȐȫƇ 

ǬĴǯĲȡ Ħĥ ĿŅ ŌĺŅ ǬƂȋƦɚ 

 

   Ĳ) ŵĢĿħȡƟƣ ǬĴȑǶ ǸŇȍƇ ŌɅȾķ ƳǯǎŚ 

ĢŵĢĿħȡƟ ōǯōǓş ǬŚłɚ 
 

    ĺ) ŲŚĥħ ǬǵŌɒĤƣ şȡƇ ƳŇķȆǔƏ 

ŵĢĲƅłķ ǯĢŲŜ ķƻƣǯƇ ŲƂǳȎȎĴ 

ƶĿŅ ĲşłƇ ǎǱķ ǬĿŅ ŊǘƇ 

ƮĢĵƻŲŇɚ 

    ł) ĵƣƩǓƣķ ȣşķ ƶƂȋħȎǲƏ ŲŚȣƅķ 

ġƞ ŲƂǜǑǑń ĲȞǬşķ ġƞ ĲŚŲħɚ 

    Ŋ) ĴŏȣŅǐ ĲłȆǔƏƣ ĲłȆǓƣ ǬĵȐƦƇ 

Ŀħȡƣ ĢĦĢǓ ŊǓ Ʈōħɋ ĲŏȞƇɚ 

     Œ) ĺƞǹƏƣ ǎǱķ ĲłȆǔƏƣ ĲŊłǡ 

ĲǳĢǡɛ ĵȣɈƇ ǎǱķ ŲĵƣƩǓķ ĜƢƅ 

ƮȋħȐĨƇ ƳƣǶǱŊȟ ĵǸłȐɚ 

        Ś) ǬŵĢĿħȡƟ ƮȋħȐĨƇ ŲƮȐŵų ƳƣǶǱŊȣ  

ĵǳơŚɊɚ 

     

 

 

             b) from two years up to five years, where 

the penalty is rigorous.  

 

 

50. Offenses Entailing Rigorous and Simple 

Penalties 

 1/ The rigorous disciplinary penalties may 

be imposed for the following offenses: 
 

a) undermine oneôs duty by being 

disobedient, negligent or tardy or by 

non-observance of working 

procedures, 
[ 

b) deliberate procrastination of cases or 

mistreatment of clients, 

 c) engage in a work which has conflict of 

interest with the purpose of the 

Authority, 

  d) withhold information on acts being 

performed to harm the Authority, 

 

 e) unjustifiable repeated absenteeism or 

non-observance of office hours in 

spite of being penalized by simple 

disciplinary penalties, 

 f) accept or solicit direct or indirect 

benefit from customers; 

  g) disclose confidential information to 

unconcerned parties, 
 

   h) erase or delete documents in a way it 

becomes useless, 

 

  i) obstruct service provision of the 

Authority, 

    

 

 

ɩɣŔɨɲɰɢ 
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       Ų) ĺŅƂƩǓ ĢŅŋ ǎǱķ ĢĦĥ ŀŏƂƩ 

ǎȋƣ ȣşķ ĢĵŏȋƦƇ Ōħ ŲŵĢĿħȡƟ 

ĺƞǹƏ ǎǱķ ĲǡȋŸƏ ĥǱ ġƣ ŷĨ 

Ƈƻƻħ ǯħġƞ ĲłȆǔƏƣ ĵŏɅŇ ǎǱķ 

ǬƂȫŲłŲł ŊƞǸ ĲȞŚķɚ 

     Ƃ) ƮĲȻƣ ǎǱķ Ġȋ-ǎȣ ƮǸĵƣ ĵƞōōƇ 

ǎǱķ ĲķŅƇɚ  
 

     Ɗ) ŲĿŅ Ÿƅ ĥǱ Ʉƅǐ ƇƣƼō ǎǱķ ȣŝƇ 

ĲɅȾķɚ 
 

     ƒ) Ʈƹģƣ ǎǱķ ƮǚķňǓƣ ŲĴȋŵ 

ĢĲŠȡȞŇ ŲĵǱƏħŲƇ ĜƢƅ ŲĲȞȣ 

ǎǱķ  ŲƮǳƣǟǩ ǚɃ Ŋƻň ŲĿŅ ĥǱ 

ĲȋƦƇɚ 

 

 

  ƞ) ŲŵĢĿħȡƟ ƣŷłƇ ĥǱ ġƣ ŷĨ ǎǱķ 

ŲƊħƂƫƞƇ ȌǶƇ ĵǸłŏɚ 
 

 

       Ʀ) ƶŵĢĿħȡƟ ĿŅ ȎŇ ŲƂǯǯǜ ȌǶǱ 

ĲǳĢħ ǎǱķ ĲŊħ ƂȐŵŅƇ ĥǱ 

ƂŊĵŇƈ ĲȋƦƇɚ 
 

 

       Ʈ) ǬŵĢĿħȡƟƣ ŏķ ǬĴǯȑǸɊ ǎǱķ 

ƂȋħȎǭ ŲŵĢĿħȡƟ ĥǱ ƳķƞƇ 

Ƴƣǵǯȡ ǬĴǯǳŇȐ ƂȐŵŇ ĲɅȶķɚ   

       ƶ) ŲǞĠ ƮƣŚɃ ƶƂǜłǜŃƇ ȎŇ ƂĲĽĽǱ 

ƻŷǳƇ ǯĢǓ Ħĥ ǬǵŏɒĤƣ ȌǸĢƇ 

ĲɅȾķɚ 
 

            ǂ) ŲǞĠ ǳƣŷ ƮƣŚȻ ɯɢ Ƴơ ɯɣ ǬƂƶĢƶģ 

ƂȐŵŅƇ ƂŷĨ ǬƂȞŚŋƇƣ ǬȡŊ 

Ƴƣǳġƞɚ  

   ɡ/ Śĥħ ǬǵŏɒĤƣ şȡƇ ǬĴǯŏƶƇģƇƣ 

ȣɈƈƏ ŵĢĿħȡƟ ŲĲĲńǯ Ǳǎŏơħɘɘ 

 

 

 

            j) falsification of documents or to make 

use of falsified evidence to obtain 

benefit for himself or for a third party, 

 

  k) provoke or participate in aggression 

in workplace, 
 

  l) sexual harassment or abuse at the work 

place,  
 

 

  m) reporting to work in a state of 

intoxication caused by taking 

alcoholic beverage or drug that 

prevents him from properly 

regulating his body or 

understanding, 

 n) inflict damages to the property of the 

Authority due to an intentional act 

or gross negligence, 

   o) involve in acts of commission agent 

or any similar activities in relation to 

services of the Authority, 

   p) commit an act that compromise the 

good will and erodes the trust of the 

customers on the Authority, 

   q) commit any breach of discipline 

offense of equal gravity with the 

offenses specified under this Article, 
  

   r) commit those prohibited acts 

provided under Article 73 and 74 of 

this Regulation.  

           2/ The Authority shall issue a directive to 

determine offenses entailing simple 

penalties. 

 

 

ɩɣŔɨɲɰɣ 
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ɭɠ. ǬǵŊɍĤƣ ƳŇķȆ ƮǎōŊǸ 

      ɠ/ ǬŵĢĿħȡƟ ǬŲĥǱ ƮĲŅŇ ǬĺŅƂƬƋƣ 

ǬǵŌɒĤƣ ƻŏ ƮȡŇƈ ǬǓōƢ ěōŷ 

ǬĴǯŚŇŷ ǬǵŌɒĤƣ ƼĴƆ ǯţśĵħɘɘ 

 

 

    ɡ/ ƼĴƆǓ ƶɢ-ɤ ƮŵĥƇ ǱƤŃƅħɘɘ 

 

    ɢ/ ǬƮŵĥƃ ŏŷȣŇɚ ǬĿŅ ǸŇŕơ ǬĿŅ ǜĲƣ 

ŲĲĲŇǯ ǱǎŊơħɘɘ 

 

    ɣ/ ǬǵŌɒĤƣ şȡƇ ǬĵƣƩǓƣķ ɊŇǸ ŶƇ 

ǓōƢ ōǱȞŷş ǎǱķ ōǱƶƂħ ĤǎŊƣ 

ǱƏĥħɘɘ 

ɭɡ. ǬƼĴƆǓ ƂȐŵŇ 

    ɠ/ ƼĴƆǓ ŲǞĠ ǳƣŷ ƮƣŚɃ ɬɨ ƣǖŏ ƮƣŚɃ 

(ɠ) ɇǳħ ƂŅ (ě) Ƴơ (Ģ) ŲĿŅ ƻɊĨƏ 

ƶĴǎŊǴ ǬǵŏɒĤƣ ƳŇķȆǔƏ ŲŏƂŚŇ 

ŲĺŅƂƩ ĥǱ ǬĴŚŇŲǓƣ ǬǵŏɒĤƣ ƻŏ 

ƮȡŇƈ ĢŲĥǱ ƮĲŅŇ ǬǓōƢ Ğōŷ 

ǯŚŇŵħɘɘ  

 
    ɡ/ ƼĴƆǓ ŵĢĿħȡƟ ǱĠƣƣ ǳƣŷ ĲĺłƇ 

ƮǸŇȑ ŲĴǯǎȡǓ ĲĲńǯ ĲĺłƇ 

ĿŅǓƣ ǯƶơǓơħɘɘ  

ɭɢ. ĺŅƂƩƣ ƶĿŅ ŏĢĵȋǸ 

    ɠ/ ĵƣƩǓķ ŲǵŏɒĤƣ ȣɈƇ ǬƂƶŊŊ 

ǬŵĢĿħȡƟ ĺŅƂƩ ƮȐǹ ĵŠǬƇ 

ǬĴƍĢǓɘ- 

 

 

 

 

 

 

51. Taking Disciplinary Measures 

 1/ The Authorityôs top management shall 

establish a committee which shall 

investigate disciplinary charges brought 

against an employee and thereby submit 

recommendations for decision. 
 

 2/ The committee shall have members three 

to five. 

3/ The composition, role and term of service 

of the committee members will be 

determined by a Directive.  

 4/ Disciplinary measures may be taken 

irrespective of any court proceedings or 

decision.  
 

52. Duties of the Committee 

1/ Except disciplinary measures to be taken 

by work units under Sub-Article (1) 

paragraph (a) and (b) of Article 49 of 

this Regulation the committee shall 

submit recommendation to the 

Authorityôs top management by 

investigating disciplinary charges 

brought against an employee. 

 2/ The committee shall perform its duties 

as per a Directive to be issued by the 

Authority based on this Regulation. 

53. Suspension of Employee 

       1/ The Authority may suspend in writing an 

employee who has been charged for 

committing a disciplinary offense when it 

believes that failure to immediately 

suspend the employee is likely to: 

 

 

 

 

ɩɣŔɨɲɰɤ 
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        ě) ƶƂȞłȞłŲƇ ȌǶǱ ȎŇ ƮȐŵŲƞƇ 

ǯĥƊǓƣ ĵŏłȆǔƏ ŲĵŲĥŒƇɚ ŲĲǳŲş 

ǎǱķ ŲĵȣɈƇ ķŇĲŅǓƣ ǯŊơƻĥħɚ 

 

         Ģ) ŲŵĢĿħȡƟ ƣŷłƇ ĥǱ ƂȦĵń ȌǶƇ 

ǯǸłōħɚ 

        Ī) ƶƂƶŊŊŲƇ ȣɈƇ ƻŷǳƇ ƮƣȶŇ ǬĦĨƏƣ 

ĺŅƂƬƏ ĸŅħ ǬĴƞƹ ǎǱķ ƂȋħȎǭƣ 

ŲŵĢĿħȡƟ ĥǱ ĤƤłǓ ǬĴȋŵǓƣ 

ƳķƞƇ ǯǟŵħɚ ǎǱķ  

 

       Ĳ) ƂɅȶĲ ǬĴŵĢǓ ȣɈƇ ƶĿŅ 

ǯŊơŷƅħɚ  

     ƂŷĨ ŌȋĲƇ ƞǓɘɘ  

    ɡ/ ŲǞĠ ƮƣŚȻ ƣǖŏƮƣŚȻ (ɠ) ĲĺłƇ ƮƣǸ 

ĺŅƂƩ ƶĿŅơ ƶǳĲǎǡ Ƴơ ƶĦĨƏ 

ȣşĵ ȣşĸƏ ƅȐǹ ĤŠǱ ǬĴƏĢǓ 

ƶƮƣǸ ǎŇ ĢĵǱŲħȣ ȍǠ Ǳġơħɘɘ  

 

    ɢ/ ŲǞĠ ƮƣŚȻ ƣǖŏƮƣŚȻ (ɡ) ǸƣȎȏ 

ŴƤŇķ ƶĿŅơ ǳĲǎǡ ƅȐǹ ǬĴŠǱ 

ǬŵĢĿħȡƟ ĺŅƂƩ ƶĿŅ ƳƣǵŊơŲƇ 

ǎǱķ ŲǞĠ ƮƣŚȻ ƣǖŏ ƮƣŚȻ (ɣ) 

ĲĺłƇ ǳĲǎǝ ƳƣǵƶɅĢǓơ ǎǳ 

ĿŅǓ ƳƣǵĲĢŏ ōǱǳłȐ ǬƳȐǴ ȍǠ 

ƹŲŝɘ- 

 

 
 

        ě) ǬĲǜȐǬƃ ķƻƣǯƇ ǬǵŏɒĤƣ ƻŋƣ 

ǬĵȡŅƇ ĝǳƇ ǓŏŷŏŷƞƇ ƶġƞ 

ĺŅƂƩǓ Ȑĵŗ ǳĲǎǝ ƳǬƂƶɅĢǓɚ 

ǎǱķ 

 

 

 

             a) obstruct the investigation by 

concealing, damaging or destroying 

evidence related to the alleged  

offense,  

            b) commit additional offense on the 

property of the Authority,  

             c) the alleged offense is so grave as to 

demoralize other employees or 

negatively affect the public trust 

towards the Authority and its 

employeesô,  

              d) the disciplinary offense may lead to 

dismissal. 

 

 2/ An employee may be suspended from 

duty and payment of salary and other 

benefits in accordance with Sub-Article 

(1) of this Article only for a maximum 

period of one month.  

3/ Notwithstanding the provision of Sub-

Article (2) of this Article, if the 

suspension period of an employee from 

duty and payment of salary expires 

before his dismissal or reinstatement 

with payment of salary in accordance 

with Sub-Article (4) of this Article, the 

top management of the Authority may 

extend the suspension for a period of up 

to one month:  

              a) the payment of half salary if the delay 

is caused by the complexity of 

investigation of the disciplinary 

charge, or  

 

 

 

ɩɣŔɨɲɰɥ 
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        Ģ) ĢĲǜȐǬƃ ķƻƣǯƇ ǬġƞǓ Ƃƶōœ 

ĺŅƂƩ Ņŋ ƶġƞ ǯĢǳĲǎǡ ƻɊǯɚ  

        ƳȐǴ Ƴŏƶ ƮƣǸ ǎŇ Ǹłŏ ƳƣǵŅǜķ  

ǬŵĢĿħȡƟ ǬŲĥǱ ƮĲŅŇ Ĥǎŏƣ 

ǱƏĥħɘɘ  

    ɣ/ ǬŵĢĿħȡƟ ĺŅƂƩ ŲƂƶŊŊŲƇ ǬǵŏɒĤƣ 

ȣɈƇ ķƻƣǯƇ ƶĿŅ ƳƣǵŊơŲƇ 

ƹħƂǎŊƞŲƇ ŲŏƂŚŇ ŲƳȐǴ ǎşƇ 

ōǱƶɅĢǓ ǬŚłǓ ǳĲǎǡ ǯĢǎĢǸ 

ǱƶɅĢǑħɘɘ 

    ɤ/ ǬŵĢĿħȡƟ ĺŅƂƩ ƶĿŅ ŲĲƅȋǸ 

ƶƳȐǴ ȎŇ ǯħƂǯǯǝ ĦĨƏ ĲŷƈƏƣơ 

ȐǷƅǔƏƣ ƂɅɁĴƞƇ ƮǯŏŚŇķɘɘ 

    ɥ/ ƶĿŅơ ǳĲǎǡ ƅȐǹ ǬŠǬ ǬŵĢĿħȡƟ 

ĺŅƂƩ ƶĿŅ ƳƣǵŊơŲƇ ǎǱķ ŲǞĠ 

ƮƣŚȻ ƣǖŏ ƮƣŚȻ (ɣ) ĲĺłƇ ǳĲǎǝ 

ƳƣǵƶɅĢǓơ ǎǳ ĿŅǓ ƳƣǵĲĢŏ 

ōǱǳłȐ ĲǳŲƩǓķ ġƞ ǬƂŅǜĲǓ 

ǬƳȐǸ ȍǠ ƶƂȞơŚŚ ǬĿŅơ ǬǳĲǎǡ 

ƳȐǴ Ƃƞŏƈ ǬǵŏɒĤƣ ƻŋ ĲƅǬƇ 

ǱŚȣĥħɘɘ 

 
ɭɣ. Ǭşņƅ Ʈȡń ƼĴƆ ŏĢĲţţķ  

 

   ɠ/ ǬŵĢĿħȡƟ ǬŲĥǱ ƮĲŅŇ ĺŅƂƬƋ 

ǬĴǯŚŇųƇƣ Ǭşņƅ ƮŶƃƅ ƳǬƂŚŲĢ 

ŲĵȡŅƇ ǬǓĽƢ ƮŏƂǯǬƇ ǬĴǯŚŇŷ 

Ǭşņƅ Ʈȡń ƼĴƆ ǯţśĵħɘɘ  

 

 

 

 

 

 

 

             b) without payment of salary if the cause 

of delay is attributable to the 

employee himself.  

 

 

  4/ Unless a decision of dismissal is rendered 

against an employee charged for 

committing a disciplinary offense, the 

salary withheld at the time of suspension 

shall be paid to him without interest. 
 

5/ The suspension of an employee may not 

deprive him of other rights and duties 

that are not affected by the suspension. 

 6/ If the initial or extended period of 

suspension of an employee from duty 

and payment of salary expires either 

before the dismissal of the employee or 

his reinstatement with payment of his 

salary in accordance with Sub-Article 

(3) of this Article, the suspension from 

duty and payment of salary shall be 

lifted and the investigation of the 

disciplinary charge shall continue.  

54. Establishment of Grievance Handling 

Committee 

  1/ The top management of the Authority 

shall establish a grievance handling 

committee that conducts grievance 

inquiry, and submits recommendations 

to the top management. 

 

 

 

 

 

 
 

ɩɣŔɨɲɰɦ 
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  ɡ/ ƼĴƆǓ ŲŵĢĿħȡƟ ǬŲĥǱ ƮĲŅŇ 

ǬƂĲłȟ ƶɢ ǯĥƞŋ ƶɤ ǯħŲĢȟ ƮŵĥƇ 

ǱƤŃƅħɘɘ  
 

 

    ɢ/ ǬƳǯƣǶƣǴ ǬƼĴƆ Ʈŵħ ǬĿŅ ǜĲƣ ĜĢƇ 

ǘĲƇ Ǳġơħɘɘ  ǬƼĴƆ Ʈŵģ ǬŏŅ ǜĲƣ 

Ōǯħş ŲŲĥǱ ƮĲŅŃ ŲǸȎĴ ĤĲłȣ 

ǱƏĥħɘɘ 

 

    ɣ/ ǬƮŵĥƇ ŏŷȣŇ Ƴơ ǬĿŅ ǸŇŕ ŲĲĲŇǯ 

ǱǎŊơħɘɘ  

 

ɭɤ. Ǭşņƅ ƮŚŅłŷơ ƮɅƅƇ ǘĥĵ 

 

    ǬŵĢĿħȡƟ ĺŅƂƬƏ şņƅ ƮŚŅłŷơ 

ƮɅƅƇ ǬĴƶƂģƇ ǘĥĵǔƏ ǱƤŃƅħɘ-  

     ɠ/ ĢşņƅǔƏ ƮɈȡƫ ĲɊƇĮ ǬĲŏȞƇɚ  

 

     ɡ/ ĢşņƅǔƏ ĲƣŏǙ ĤġƟ ǬĴƏģ  

ŏĠƂƈƏƣơ ǸƻĲƈƏƣ Ǭĵłķɚ Ƴơ 

     ɢ/ Ĝģƣķ ǬŵĢĿħȡƟ ĺŅƂƬƏ ŲƳƷħƞƇ 

ĢĵŏƂơȋǸ ǬĴǯŏƏħ Ƴơ ɊƇĪǐ Ǭġƞ 

ƮĺŅŇ ŲĵŏɅƣ ǬŊĲł ǬĿŅ ȐƣƧƞƇ 

ǬĵǶŲŇɘɘ  

ɭɥ. ǬƼĴƆǓ ƂȐŵŇ  

      ƼĴƆǓ ĵƣƩǓķ ǬŵĢĿħȡƟ ĺŅƂƩ 

ǬĴǯŚŇŲǓƣ Ǭşņƅ ƮŶƃƅ ƳǬƂŚŲĢ 

ŲĵȡŅƇ ĢŲĥǱ ƮĲŅŃ şņƅǓ ƶŚłŲĢƇ 

Śƣ ȃķň ŵģƇ ɫ ǬĿŅ ŚơƇ Ǔŏȣ ǬǓĽƢ 

Ğōŷ ǯŚŇŵħɘɘ  

 

 

 

 

 

 

 

  2/ The committee shall have not less than 

three and not more than five members 

to be selected by the top management of 

the Authority. 

  3/ Each member of the committee shall 

have a two-year term of service. When 

the term of service of a member end, he 

may be re-elected by the top 

management of the Authority. 

   4/ The composition and role of the 

committee members shall be determined 

by a Directive. 

55. Objectives of Grievance Handling 

Procedure  

        Employee grievance handling procedure 

shall have the following objectives:  
 

        1/ To provide expeditious remedy for 

grievances,  

        2/ To rectify mistakes and weaknesses that 

are causes for grievances, 

        3/ To provide equitable and fair treatment to 

all employees and thereby promote 

smooth work relationships. 

 

56. Duties of the Committee 

     The grievance handling committee shall 

investigate complaints lodged by employees 

of the Authority and submit 

recommendations to the top management 

within 30 working days of receipt of a 

complaint. 

 

 

 

 

 

ɩɣŔɨɲɰɧ 
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ɭɦ. ŲƼĴƆǓ ǬĴƅǭ Ǭşņƅ ȌǶǲƏ  

 

    ɠ/ Ǭşņƅ Ʈȡń ƼĴƆɘ- 

 

 
      ě) ƶĠȑƏơ ĲĲńǯǔƏ ƮƂłȔȑķ ǎǱķ  

ƮɅɁȾķɚ 

      Ģ) ƶĲŷƈƏơ ȣşĸƏ ƮȞŵŲşɚ 

     Ī) ƶĿŅ ƮƹŵŴ ȢƣƞƇơ ǳĠƣƞƇ ĜƢƅǔƏɚ 

     Ĳ) ƶĿŅ ķǳŵơ ǳłȆ ƮŊȡȣɚ 

     ĺ) ƶĿŅ ƮɅɁȾķ ķǜơɚ 

   ł) ŲĿŅ ƕĥɇ ƶĴɅȾĳ ƂȋŴ ǯħġƟ 

ƂɃƳƤǔƏɚ 

   Ŋ) ŲǞĠ ǳƣŷ ƮƣŚɃ ɭ ǬƂǜłǜŃƇ ǬǵŌɒĤƣ 

şȡƇ ǘǱƞƈƏ ǡŇǡŇ ĲĺłƇ ƶĴǎŊǴ 

ǬǵŌɒĤƣ ƳŇķȆǔƏɚ 

    Œ) ƶįȐ Ǔȫ  ƶĿŅ ĲƅȋǸ ǎǱķ ǬĿŅ 

Ǔħ Ĳţłȣɚ 

    Ś) ƶįȐ Ǔȫ  ǳĲǎǡ ǎǱķ ĦĨƏ 

ƻɊǯǔƏ Ĳǯǡ ǎǱķ ĲŠłȣɚ 

     Ų) ŲĿŅ ķƻƣǯƇ ƶǳłŊ ȌǶƇ ȎŇ ǬƂǯǯǜ 

ĲŷƇ ĲȔǳħɚ ǎǱķ 
 

   Ƃ) ŲĿŅ ĲħŚŜǯơ ƮȋħȐĨƇ ĵŏłȆ ĥǱ 

ƶĴƞŋ ȌǶǲƏɚ ǎǱķ  

 

   Ɗ) ǬĿŅ ĜƢƅǔƏƣ ƶĴĲĢƶƃ ĦĨƏ 

ȌǶǲƏɚ  

      ȎŇ ŲƂǯǯǜ ǬŵĢĿħȡƟ ĺŅƂƩ 

ǬĴǯŚŇŲǓƣ şņƅ ƮȡŇƈ ǬǓĽƢ Ğōŷ 

Ǭĵşłŷ ƕĥɇƞƇ ƮĢŲƇɘɘ  

  ɡ/ ĺŅƂƩǓ Ģşņƅ ķƻƣǯƇ ġƥħ ǬƂŵĢǓ 

ȌǶǱ ƶƂȋĢȾŲƇ Śƣ ȃķň ŵģƇ ɫ 

ƂƶƅƅǱ ŚơƇ ŵħŲĢȞ ȍǠ Ǔŏȣ şņƅǓƣ 

ŲɃĜɊ ĢƼĴƆǓ ǯŚŇŵħɘɘ  ŲȐħŵȫ 

ĢŵĢĿħȡƟ ǬŲĥǱ ƮĲŅŇ ǯōǓŝħɘɘ  

57. Complains to be Handled by the 

Committee 

        1/ The grievance handling committee shall 

investigate complaints lodged by 

employees and submit recommendations 

relating to: 

          a) interpretation and implementation of  

laws and Directives, 

           b) protection of rights and benefits, 

           c)occupational safety and health, 
 

          d) placement and promotion, 

          e) performance evaluation, 

          f) undue influence exerted by supervisors, 

 

          g) disciplinary measures taken as per 

Article 50 of this Regulation, 

 
 

           h) unlawful suspension or termination of 

service, 
 

           i) an illegal withholding or deduction of 

salary or other payments, 

           j) infringement of rights arising from 

employment injury, 
 

          k) matters arising from request for 

termination letters and service 

testimonials, or 

           l) other issues related to conditions of 

work. 

 

 

 
 

2/ The employee shall submit his complaint 

to the committee within 30 consecutive 

days after the reasons for the grievance 

have been revealed. He shall make a 

copy to the top management.  
 

ɩɣŔɨɲɰɨ 
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 ɢ/ ǬŵĢĿħȡƟ ǬŲĥǱ ƮĲŅŇ ĺŅƂƩǓ 

şņƅǓƣ ƹŏƅǎŚŲƇ ȍǠ ȃķň Ųɬɤ 

ǬĿŅ ŚơƇ Ǔŏȣ ĢşņƅǓ ǓōƢ 

ǱŊȞǑħɘɘ ġƤķ ǬŵĢĿħȡƟ ǬŲĥǱ 

ƮĲŅŇ ĢşņƅǓ ŲǞĠ ȍǠ Ǔŏȣ ǓōƢ 

ƹħŊȞ ĺŅƂƩǓ ȌǶǭƣ Ŀħȡƣ ĥĢǓ 

ĲǳŲƩ ɊŇǸ ŶƇ ĤǎŏǳǓ ǱƏĥħɘɘ  

 
 ɣ/ ǬŵĢĿħȡƟ ǬŲĥǱ ƮĲŅŇ ŲĴŊȞǓ 

ƮŏƂǶǳŅǐ ǓōƢ şŇ ǬƂŊƦ ĺŅƂƩ ȌǶǭƣ 

Ŀħȡƣ ĥĢǓ ĲǳŲƩ ɊŇǸ ŶƇ ĤǯŚŇŷ 

ǱƏĥħɘɘ 

 

ƻɊħ ŏķƣƇ 

ǬĿŅ ȐƣƧƞƇ ŏĢĵţłȣ 

 

 ɭɧ. ǬĿŅ ȐƣƧƞƇ ŏĢĵţłȣ 

 

          ǬĿŅ ȐƣƧƞƇ ŲǞĠ ǳƣŷ ǎǱķ ŲŏŅ Ǔģ 

ǎǱķ ŲįȐ ŲƂǳƞȋȋǓ ĲĺłƇɚ 

ŲŵĢĿħȡƟ ǎǱķ ŲĺŅƂƩǓ ƮƞōŗƞƇ 

ǎǱķ ŲĜĢƃ ǎȋƤƏ ŏķķƞƇ Ĥţłȣ 

ǱƏĥħɘɘ  

ɭɨ. ŲįȐ ŲƂǳƞȋȋǓ ĲĺłƇ ǬĿŅ ȐƣƧƞƇƣ 

ĵţłȣ 

 

    ǬĿŅ ȐƣƧƞƇ ƶǞĠ ŲƅƏ ŲƂĲĢƶƃƇ 

ķƻƣǯƈƏ Ǳţłȡħɘ- 

    ɠ/ ĺŅƂƩǓ ŌĸƇɚ  

    ɡ/ ĺŅƂƩǓ ƮȐŵŷ ŵĢǓ įȐ ĲĺłƇ 

Ųȟłƅ ŌȋĢħɚ ǎǱķ 

 

 

 

 

     3/ The top management shall render a 

decision on the employeeôs complaint 

within 45 working days from the lodging 

of the complaint. provided however, that 

if the top management could not render a 

decision on the employeeôs complaint 

within such period of time, the employee 

may present his case to the Regular civil 

court. 

     4/ An employee aggrieved by the 

administrative decision of the top 

management may present his case to the 

Regular Civil Courts. 

 

PART EIGHT 

       TERMINATION OF EMPLOYMENT 

RELATIONSHIP 

58. Termination of Employment 

Relationship 

         An employment relationship may be 

terminated by the operations of the law, 

upon the initiation of the Authority or the 

employee or by the agreement of the two 

parties. 

 59. Termination of Employment 

Relationship by the Operations of the 

Law 

         An employment relationship shall terminate 

on the following grounds: 

  1/ Upon the death of the employee; 

  2/ Upon the retirement of the employee 

based on appropriate law; or 

 

 

 

 
 

ɩɣŔɨɲɱ 
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    ɢ/ ƮȐŵŷƞƇ ǯĢǓ įȐ ŵŏŚĲȞǓ ĲŏɊŇƇ 

ĲĺłƇ ƶɇħ ǎǱķ ĳģ  ǜĥŜ ǬƮƹħ 

ȌǶƇ ŲĲǸłŋ ķƻƣǯƇ ĺŅƂƩǓ 

ĢĲŏŅƇ ƮĢĲƍģ ŌłȎȋȣɚ 

    ɣ/ ŵĢĿħȡƟ ŲĲƣȐĿƇ ǓōƢ ŌɅŇŏɚ 

 

ɮ. ǬĿŅ ȐƣƧƞƇƣ ŲŏķķƞƇ ŏĢĵţłȣ 

 

   ɠ/ ŵĢĿħȡƟơ ĺŅƂƩǓ ǬĿŅ  

ȐƣƧƞƅƊǓƣ ŲŏķķƞƇ ĵţłȣ ǱƏĥģɘɘ 

 

   ɡ/ ǬĿŅ ȐƣƧƞƇ ŲŏķķƞƇ ĵţłȣ ǬĴȾơǓơ 

ŲĺŅƂƩǓ ĥǱ ƮŏȋǶȈ ǬĴġƞǓ 

ǬƂǳłȋǓ ŏķķƞƇ ŲɃĜɊ Ōġƣ ƞǓɘɘ  

 

ɮɠ. ƶƮşķ ŲĥǱ Ųġƞ ķƻƣǯƇ ƶĿŅ ĵŊơŲƇ 

 

 ɠ/ ǬĳƶŅ ȍǠǓƣ ǯȞơŚŚ ĺŅƂƩ ƶƮşķ 

ŲĥǱ Ųġƞ ķƻƣǯƇ ŲĿŅ ȋŲƅǓ ĥǱ 

ƹħƂȋƦ ķƻƣǯƃƣ Ųɩɤ Śƣ ȍǠ Ǔŏȣ 

ĢŵĢĿħȡƟ ĵōǎş ƮĢŲƇɘɘ 

 

    ɡ/ ĺŅƂƩǓ ƶɫ Śƣ ŲĥǱ ŲĿŅ ĥǱ 

ǯħƂȋƦǓ ŲƳŏŇ ķƻƣǯƇ ƶġƞơ 

ƶƂȞłȞłŲƇ Ǭǎƣȃħ ǸŇȍƇ ŲƞɁ 

ŏĢĲĢŚś ĵŏłȆ ƹŚłŲ ŵĢĿħȡƟ 

ĺŅƂƩǓƣ ǎǳ ŚǸĸ ĿŅ Ĳǳų 

ƳƣǵĲĢŏ ĵǸłȐ ǱƏĥħɘɘ 

    ɢ/ ǬĳƶŅ ȍǠǓƣ ǯĥȞơŚŚ ĺŅƂƩ 

ŵħƅǎŚ ķƻƣǯƇ Ģɩ Śƣ ŲĿŅ ȋŲƅǓ 

ĥǱ ƹħƂȋƦ ǯĢƂȦĵń Ŀƞ-ĿŇǘƇ 

ǬĿŅ Ǔģ Ǳţłȡħɘɘ 

 

 

 

 

 3/ When the employee is unable to work due 

to partial or total permanent incapacity 

based on criteria provided by appropriate 

law. 

   4/ Where the Authority is dissolved by 

government decision 

60. Termination of Employment Relationship 

by Agreement 

 1/ The Authority and an employee may 

terminate their employment relationship 

by agreement. 

 2/ Termination by agreement shall be 

effective and binding on the employee 

only where it is made in writing. 

 

61. Termination due to Force Majeure 

Situations  

   1/ Employee who has completed his 

probation period if absent from work 

due to force majeure, shall inform the 

situation to the Authority within 15 

days.  

  2/ If the employee who is absent from work 

due to detention for more than 30 days 

produces evidence of his acquittal, the 

Authority may reinstate him to his 

position. 

 

3/ The service of an employee who has not 

completed his probation shall be 

terminated without any additional 

formality where he is absent from work 

for 10 days due to unknown reasons. 

 

 

 

ɩɣŔɨɲɱɠ 
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 ɮɡ. ŲŵĢĿħȡƟ ƮƞōŗƞƇ ǬĴǳłȐ ǬĿŅ Ǔħ 

ĵţłȣ 

     ɠ/ ǬĿŅ ȐƣƧƞƇ ǬĺŅƂƩǓƣ ȾŵǱ ǎǱķ 

ǬĲĿŅƇ ƏĨƅ ĵƞŏ ƶĴĲĢƶƃ ȐħɃ 

ĜƢƅǔƏ ǎǱķ ĺŅƂƩǓ ĿŅǓ 

ǬĴɅħȋǓƣ ĲŏɅŇƇ ōǯĹĥ ŌŚŇ ǎǱķ 

ǬĿŅ ƳƣşŏŝŎ ȎŇ ȐƣƧƞƇ ŵĥƊǓ 

ķƻƣǯƈƏ Ĥţłȣ ǱƏĥħɘɘ 

 
    ɡ/ ǬĴƶƂģƇ ǬĿŅ ȐƣƧƞƇƣ Ģĵţłȣ ƂȋŴ 

ķƻƣǯƈƏ ġƞǓ ĤŠȞŃ ƮǱƏģķɘ-  

 
      ě) ĺŅƂƩǓ ŲŵĢĿħȡƟ ĥǱ şņƅ 

Ųĵşłų ǎǱķ ŲɊŇǸ ŶƇ ŲŚłŲ ƻŏ 

ƂƹɈǱ ŲĲġƟɚ ǎǱķ 

 

      Ģ) ǬĺŅƂƩǓ ŷĮłŊŷɚ ɄƅɚĞǱĵƤƇɚ 

ǬɓĢƄƹ ƮĲĢƹƶƇɚ ǬȎŷƍ ĜƢƅɚ 

ǜŇɚŚĢķɚǬŶƂŊŷ ƕĥɇƞƇɚ ǬǜŇ ĞłȐɚ 

ƳŇȐǡơ ǎǱķ ĵĠŲŅǐ Ʈţķɘɘ 

 

 ɮɢ. ǯĢ ĵŏȞƣŚŜǯ ǬĿŅ ȐƣƧƞƇƣ ŏĢĵţłȣ 

 

     ɠ/ ŲǞĠ ǳƣŷ ƮƣŚɃ ɭ ƣǖŏ ƮƣŚɃ (ɠ) ĿŇ 

ǬƂȞŚŋƇ ƶŵǸ ǬǵŌɏĤƣ şȡƇ 

ǬĴǯŏƶƇģƇ ȣɈƈƏ ŲƂȦĵń 

ĺŅƂƩǓ ǬĴƶƂģƇƣ ɅɃĸ ƶƂȋƦ 

ŵĢĿħȡƟ ǬĿŅ ȐƣƧƞƃƣ 

ǯĢĵŏȞƣŚŜǯ ĵţłȣ ǱƏĥħɘ-  

 

 

 

 

 

  62. Termination of Employment Relationship 

by the Authority 

  1/ An employment relationship may be 

terminated where there are grounds 

connected with an employeeôs conduct 

or with objective circumstances arising 

out of his inefficiency or inability to do 

his work and where an employee does 

not fulfill the minimum job or 

organizational requirement of the 

Authority. 

 2/ The following may not be deemed to 

constitute legitimate grounds for 

termination of an employment 

relationship: 

             a) the employeesô submission of 

grievance against the Authority or 

participation in judicial or   other 

proceedings, 

            b) nationality, sex, religion, political 

outlook, marital status, race, color, 

family responsibility, lineage, 

pregnancy, social standing of the 

employee. 

63. Termination of Employment 

Relationship without Notice  

  1/  In addition to acts entailing rigorous 

penalties provided under Sub-Article 

(1) of Article 50 of this Regulation, the 

Authority shall be entitled to terminate 

an employment relationship without 

notice on any of the following grounds: 

 

 

 

 

ɩɣŔɨɲɱɡ 
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         Ų) ŲĿŅǓ ĥǱ ǬĵƅĢħ ǎǱķ 

ǬĵȫŲŇŲŇ ƂȐŵŇ ƶɅȾĲɚ 

 

         Ƃ) ŲǞĠ ƣǖŏ ƮƣŚɃ ŲƂǜłǜŃƇ ȣɈƈƏ 

ƮɅɁȾķ ƳǯǎŚ ƂƹɈǱ ǎǱķ Ƃŵŵń 

ƶġƞɚ 

 

         Ɗ) ŲǞĠ ǳƣŷ ƮƣŚȻ ɯɢ Ƴơ ɯɣ 

ĲŊłƇ ǬƂƶĢƶģ ƂȐŵŅƇ Ƃĥħɋ 

ƶƂȋƦɚ 

ɡ/ ŵĢĿħȡƟ ŲǞĠ ƮƣŚɃ ĲĺłƇ ǬĿŅ 

ȐƣƧƞƇ ŲĴǯţŇȣŲƇ ȍǠ ǬĿŅ Ǔģ 

ǬĴǯţŇȣŲƇƣ ķƻƣǯƇơ Śƣ ŲĲȣŚŏ 

ĢĺŅƂƩǓ ŲɃĜɊ ĲȐĢɃ ƮĢŲƇɘɘ 

 
ɮɣ.  ŲĵŏȞƣŚŜǯ ǬĿŅ ȐƣƧƞƇƣ ŏĢĵţłȣ 
  

 

        ɠ/ ǬĴƶƂģƇ ķƻƣǯƈƏ ǬĺĥōŚƣ ĵŏȞƣŚŜǯ

 ŲĲŏȞƇ ǬĿŅ ȐƣƧƞƇ Ģĵţłȣ ŲŜ  

ķƻƣǯƇ Ǳġơģɘ-  

 

       ě) ĺŅƂƩǓ ǬƂĲǳŲŲƇƣ ĿŅ Ģĵƶơǎƣ 

ƏĨƅǓ ŚƣŐ Ōȋƫ ǎǱķ ǬĿŅ 

ƏĨƅǓƣ   Ģĵŕŕħ ŵĢĿħȡƟ 

ǯǜȎȃĢƇƣ ǬĿħȞơ ƳǸħ ŵĢĲŚŲģ 

ķƻƣǯƇ ŌŊŅ ǬŠǬǓƣ ĿŅ 

ĢĲŚȞħ ǬĿŅ ƏĨƅ ǬĦĢǓ ġƤ 

Ōȋƫ ǎǱķ ĿħȞơ ƶƂŊȞǓ Ųƛĥ 

ƮŏɅĥȍǓƣ Ʈǵŏ ǬĿŅ ƏĨƅ 

ĢĲşŊķ ǬĵǱƏħ Ōġƣɚ 

 

 

 

 

 

     j) committing act of deceitful or 

fraudulent conduct in carrying 

out his duties; 

    k) intentionally participating or 

assisting in the commission of the 

offenses stated under this Sub-

Article; 

    l) breaches Article 73 and 74 of this 

Regulation. 

 

 2/ Where the Authority terminates the 

employment relationship in accordance 

with this Article, it shall provide the 

employee with a letter of termination 

specifying the reasons for and the date 

of termination. 
 

64. Termination of Employment 

Relationship with Notice 

    1/The following grounds shall constitute 

good cause for the termination of an 

employment relationship with notice 

of 30 consecutive days:   

      a) the employeeôs manifest loss of 

capacity to perform the work to 

which he has been assigned or 

his lack of skill to continue his 

work as a result of his refusal to 

take the opportunity of training 

prepared by the Authority to 

upgrade his skill or, after having 

been trained, his inability to 

acquire the necessary skill, 

 

 

 

 

ɩɣŔɨɲɱɣ 
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        Ģ) ĺŅƂƩǓ ǯĢǓƣ ǚǓŚƇơ ƏĨƅ 

ƳǬƂȞŚĲ ŲƂĲǳŲŲƇ ĿŅ ĥǱ ǬĿŅ 

ƮɅȹȶķ ǓȢƃ ŲƂƶƅƅǱ ĢŐŏƇ ȍǠ 

ƶĴȞŲŚǓ ǓȢƇ ŲƅƏ ƶġƞ ŲǞĠ 

ƮƣŚȻ ƣǖŏ ƮƣŚȻ ɠ(ě) ĲŊłƇ 

ŲƏĨƅ ĵƞŏɚ 

 

 

        Ī) ĺŅƂƩǓ ŲȢƣƞƇ Ĳƅǎƻ ǎǱķ 

ŲƮƹħ ȌǶƇ ķƻƣǯƇ ŲĿŅ ȐƣƧƞƃ 

ǬƂȡĢŲƇƣ ȐǷƅ ĢĲɅȾķ ĢǜĢŞƅǓ 

ǬĵǱƏħ ġƤ Ōȋƫɚ 

        Ĳ) ĺŅƂƩǓ ǬǯǜǓ ǬĿŅ Ĳǳŷ ŲŲŜ 

ķƻƣǯƇ ŌŊłǡơ ĺŅƂƩǓƣ ǎǳ Ħĥ 

ĿŅ ĵǟǎŇ ǬĵǱƍħ ġƤ Ōȋƫɚ 

 

        ĺ) ŲǵŌɒĤƣ ȣɈƈƏ ķƻƣǯƇ 

ǬǵŌɒĤƣ ƳŇķȆ ǬƂǎŊǳŲƇ ŲĲġƟɚ 

 

  ɡ/ ĵƣƩǓķ ǬŵĢĿħȡƟ ĺŅƂƩ ŲǞĠ ǳƣŷ 

ƮƣŚɃ ɫɤ ƣǖŏ ƮƣŚɃ (ɢ) ǎǱķ (ɤ) 

ŲƂĲĢƶƂǓ  ȍǠ Ǔŏȣ ǎǳ ĿŅ ĢĲĲĢŏ 

ƹħƍĢ ŲįĲķ ķƻƣǯƇ ƶĿŅ ǱŊơŲƅħɘɘ   

 

ɮɤ. ĺŅƂƩƣ ŏĢĲŚƞŏ 

    ɠ/ ŲǞĠ ǳƣŷ ƮƣŚɃ ɮɣ ƣǖŏ ƮƣŚɃ (ɠ) 

ɇǳħ ƂŅ (Ĳ) ǬƂǳƞȋȋǓ ƳƣǳƂȞŲŚ 

ġƤɚ ĵƣƩǓķ ǬŵĢĿħȡƟ ĺŅƂƩɘ- 

ě) ǬĿŅ Ĳǳų ŌŊłǡɚ  

Ģ) ǬŵĢĿħȡƟ ƶɇħ ǬĿŅ ƻɊħ 

ŌǜȎɚ 

 

 

 

 

                    b) the employment relationship shall 

be terminated as per Sub-Article 

(1) (a) of this Article where the 

performance of the employee is 

below satisfactory for three 

successive evaluation periods 

despite exerting all his knowledge 

and ability to accomplish his 

work, 

c) the employee is, for reasons of 

health or disability, permanently 

unable to carry out his 

obligations, 
 

                    d) the job position of the employee 

is canceled for good cause and 

the employee cannot be 

transferred to another position, 

                      e) due to disciplinary offenses, 

disciplinary measures are taken 

against the employee. 
 

    2/ Where an employee does not return to 

work as per Sub-Article (3) or (5) of 

Article 35 of this Regulation, his 

employment relationship shall be 

terminated by reason of sickness. 

65. Retrenchment 

       1/ Without prejudice to Article 64(1) 

paragraph (d) of this Regulation, any 

employee shall be retrenched where: 

a) his position is canceled, 

b) the Authority's work unit closed, or 

 

 

 

 

 

ɩɣŔɨɲɱɤ 
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Ī) ƶĲǑşŇơ ƶƮŊŅŇ ĵŕŕǯ ȎŇ 

ŲƂǯǯǜ ƇŇɊ ǬŊǓ ƕǱħ ŌƤŇɚ 

ƻɊƇ  Ÿƅ Ƃȋƫƈ ĤǟǎŇ ƹħƍĢ 

ǎǱķ ĺŅƂƩǓ ǡş ŵĢ ǬĿŅ 

ǳłȆ ĥǱ ƂǟǓň ĢĲĿŅƇ 

ɅŝǳƩ ƹħġƞɚ 

 ƶĿŅ ǱŊơŲƅħɘɘ  

    ɡ/ ŲǞĠ ǳƣŷɚ ƮƣŚȻ ɬɢ ƣǖŏ ƮƣŚȻ (ɣ) 

ǬƂǳƞȋȋǓƣ ƳƣǳƂȞŲŚ ġƤ ŲǞĠ ƮƣŚȻ 

ƣǖŏ ƮƣŚȻ (ɠ)(Ī) ĲĺłƇ ǬĴǳłȋǓ 

ǬĺŅƂƩ şƞō ŲŵĢĿħȡƟ Ǔŏȣ 

ŲƂĲōōǱ ǬĿŅ Ĳǳŷ ĥǱ ƹģ ĦĨƏ 

ĺŅƂƬƏ ȎŇ ŌǎǶǳŇ ŲĿŅ ǓȢƃ ŵĢǓ 

ƏĨƅ ǡşƂƩ ĲġƟ ŌłȎȋȣ ƞǓɘɘ 
 
 

    ɢ/ ŵĢĿħȡƟ ƳƣǵŚƞŋ ĢƂĲłȟ ĺŅƂƬƏ 

ǬŀŏƇ ǎŇ şǸķǯ ĵŏȞƣŚşǯ ǱŊȡħɘɘ   
 

ēē 

 

 

ɮɥ.  ŲĺŅƂƩǓ ĵŏȞƣŚŜǯ ŲĲŏȞƇ ǬĴǳłȐ 

ǬĿŅ ȐƣƧƞƇƣ ĵţłȣ 

     ɠ/ ŲįȐ ǎǱķ ŲǓħ ǬƂŚĲȟ ȐǷƅǔƏ 

ƳƣǳƂȞŲś ġƞǓɚ ǬĳƶŅ ȍǠǓƣ 

ǬȦłŊ ĵƣƩǓķ ĺŅƂƩ ĢŵĢĿħȡƟ 

ŲşǸĴǯ Ǭĺĥō Śƣ ĵŏȞƣŚŜǯ ŲȻīɊ 

ŲĲŏȞƇ ŲĵƣƩǓķ ķƻƣǯƇ Ųȋǟ ɅŝǴ 

ǬĿŅ ȐƣƧƞƃƣ ĵţłȣ ǱƏĥħɘɘ 

ŵĢĿħȡƟ ǬşǸķǯ ĵŏȞƣŚŜǯ ȍǠ 

ōǯħş ĺŅƂƩǓƣ ĤĢŚǓ ǱƏĥħɘɘ 

    

 

 

 

 

 

 

c) redundancy of human resource is 

created due to restructuring and 

redesigning of processes; and where it 

is not possible to reassign him or 

where he is reluctant to accept a 

position of lower grade. 

 

2/ Without prejudice to the provision of Sub-

Article (4) of Article 43 of this regulation, 

retrenchment of an employee in 

accordance with sub-Article (1) (c) of this 

Article shall be made when it is proved 

that his performance and qualification are 

lower when compared with other 

employees holding the same position.  

3/ The Authority shall give three monthsô 

notice to an employee selected to be 

retrenched. 
 
 

 

 

 

 

66. Termination of Employment Relationship 

by employee with Notice. 

 1/ Without prejudice to the obligations 

provided in laws and contracts, any 

employee who  has completed his 

probation period, may, by giving 30 days 

prior notice to the Authority, terminate 

his employment relationship for any 

reason. Provided, however, that the 

Authority may release him prior to the 

end of the notice period. 

 

 

 

 

 

 

ɩɣŔɨɲɱɥ 
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 ɡ/ ŲǞĠ ƮƣŚɃ ƣǖŏ ƮƣŚɃ (ɠ) ǬƂĲĢƶƂǓƣ 

ǬşǸĴǯ ĵŏȞƣŚŜǯ ōǱŊȣ ƮȋħȐĨƃƣ 

ǯţłȞ ǬŵĢĿħȡƟ ĺŅƂƩ ǱĠƣƣ 

ȐǷƅǓƣ ŵĢĲǎȡƃ ĢĴǳŇŊǓ 

ĵƣƩǓķ ȌǶƇ ƳƣǳƞȋŃ ĜƢƅ 

ŲɊƇĪŷĮŇ Ƴơ Ųǎƣȃħ įȐ ĲĺłƇ 

ƂȞǯŜ Ǳġơħɘɘ  
 

    ɢ/ ǬŵĢĿħȡƟ ĺŅƂƩǓ ĢĿŅǓ ƳȈȐ 

ƮŏɅĥȍơ ŲŚĥģ ĢĲƂƹƇ ǬĵǱƍħ ġƤ 

Ōȋƫ ǬŲĥǱ ƮĲŅŃ ǬĲħŚŜǯǓƣ 

ȣǯŞ ĺŅƂƩǓ ƹĲĢƶƂŲƇ Śƣ ȃķň 

ƶĜĢƇ ǎŇ ĢĵǱŲħȣ ȍǠ ĤǯŅǡĲǓ 

ǱƏĥħɘɘ  
 

     ɣ/ ŲǞĠ ƮƣŚɃ ƣǖŏ ƮƣŚɃ (ɠ) Ƴơ (ɢ) 

ǬĿŅ Ǔģƣ ǬĴţłȣ ĺŅƂƩ 

ŲŵĢĿħȡƟ ǬĴɅĢȐŲƇ ƣŷłƇơ ǚǶ ƹĢ 

ĵǎŅłǸ ǱƤŇŲƅħɘɘ 

 

ɮɦ.  ŲĺŅƂƩǓ ǯĢ ĵŏȞƣŚŜǯ ǬĴǳłȐ ǬĿŅ 

ȐƣƧƞƇƣ ĵţłȣ 

 

    ɠ/ ǬĴƶƂģƇ ŲĺŅƂƩǓ ǬĿŅ ȐƣƧƞƇƣ 

ǯĢĵŏȞƣŚŜǯ Ģĵţłȣ ŲŜ ķƻƣǯƈƏ 

Ǳġơģɘ- 
 

 

 

     ě) ŵĢĿħȡƟ ǬĺŅƂƩǓƣ Ŋŷǘǐ ƻŷŇơ 

ĸĥŅģƣ ǬĴƞƹ ǸŇȍƇ ǬɅȾĲŲƇ 

Ƴƣǳġƞɚ ǎǱķ 

 

       Ģ) ĢĺŅƂƩǓ ǳĠƣƞƇ ǎǱķ ȢƣƞƇ 

ǬĴǯŊȎơ ĤǳŇŏ ǬƂŝłŲ ƮǳȎ 

ĲƤŃƣ ŵĢĿħȡƟ ƳǯǎŚ ƮǳȎǓƣ 

ĢĲƶĥƶħ ǬĴǯŏɅħȌ ƳŇķȆǔƏƣ 

ōǱǎŏǸ ǬŚł Ƴƣǳġƞɚ 

 

 

2/ Any employee who has terminated his 

service without giving a prior notice as 

provided for in Sub-Article (1) of this 

Article shall be subjected to civil and 

criminal liability for any damage caused 

by such failure as may be appropriate. 

 
 

       3/ Where the service of an employee is 

indispensable and he could not be 

replaced easily, the top management may 

delay his release for a period not 

exceeding two months counted from the 

date of application. 
 

      4/ Any employee who terminates his 

employment relationship in accordance 

with Sub-Article (1) and (3) of this Article 

shall settle all his obligations he owes to 

the Authority. 

   67. Termination of Employment 

Relationship by Employee without 

Notice 

   1/ The following shall constitute good cause 

for an employee to terminate a 

employment relationship without notice: 
 

           a) if the Authority has committed against 

the employee any act contrary to his 

human dignity and morals, 

 
           

             b) if in the case of imminent danger 

threatening the employeeôs safety or 

health, the Authority, having been 

made aware of such danger, failed to 

act. 

 

 

ɩɣŔɨɲɱɦ 
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    ɡ/ ŲǞĠ ƮƣŚȻ ƣǖŏ ƮƣŚȻ (ɠ) ŲƂȞŚŋƇ 

ķƻƣǯƈƏ ǬĿŅ Ǔģƣ ǬĴǯţŇȣ ĺŅƂƩ 

ȐƣƧƞƇ ǬĴţłȣŲƇƣ ķƻƣǯƇơ Ǔģ 

ǬĴţłȣŲƇ Śƣ ŲȻĜɊ ĢŵĢĿħȡƟ 

ĵŏƅǎş ƮĢŲƇɘɘ 

 

 

ɮɧ. ŲǚǸĶ ķƻƣǯƇ ƮȋħȐĨƇ ŏĢĵţłȣ 

    ɠ/ ǬŵĢĿħȡƟ ĺŅƂƩ ŲǞĠ ǳƣŷ ƮƣŚȻ ɯɤ 

ĲĺłƇ ƮȋħȐĨƃ ƹħƂŅǜĲ ŲŏƂŚŇ 

ŲįȐ  ǬƂǎŊƞǓ ĲȤńǯ ƳǸĶ ƶǳłŊŲƇ 

ǬĲȦłŕ ǎŇ ǬĲȃĲńǯ Śƣ ȃķň 

ƮȋħȐĨƃ Ƴƣǵţłȣ ǱǳłȎħɘɘ 
 

ē 

         ɡ/ ǬŵĢĿħȡƟ ĺŅƂƩ ȟłƅ ƶĲǓȡƃ 

Ŵǯƣŏ ƶɥ ǎŇ ŲɇƇ ŲȻĜɊ ƳƣǵǯǓŚǓ 

ĲǳłȐ ƮĢŲƇɘɘ 
  

ɮɨ. ŲĸƇ ķƻƣǯƇ ƮȋħȐĨƇ ŏĢĵţłȣ 

     ƮȋħȐĨƃ ŲĸƇ ķƻƣǯƇ ǬƂţłȞŲƇ 

ǬŵĢĿħȡƟ ĺŅƂƩ ǬĸƂŲƇ ǎŇ ĳģ  

ǳĲǎǝ ĢƇǶŇ ȔǳƩǓ ǎǱķ ĢįȎǐ ǎŅŘƋ 

ǱƶɅĥħɘɘ 

ɯ. ĵŏȞƣŚŜǯ ǬĲŏȞƇ Ŀƞ ĿŇǘƇ 

   ɠ/ ŲǞĠ ƮǑȈ ĲĺłƇ ŲĵƣƩǓķ ǎȋƣ ǬĴŊȣ 

ĵŏȞƣŚŜǯ ŲȻīɊ Ĳġƣ ƮĢŲƇɘɘ 

ĵŏȞƣŚŜǯǓķ Ǔģ ǬĴţłȣŲƇƣ 

ķƻƣǯƇ Ƴơ Śƣ ĲȐĢȻ ƮĢŲƇɘɘ  

 

 

 

 

 

 

 

 

 

 

 

 

 2/ Where an employee terminates his 

employment relationship for a reason 

referred to under Sub-Article (1) of this 

Article, he shall inform the Authority in 

writing the reason for termination and 

the date on which the termination is to 

take effect. 

68. Retirement 

 1/ The service of an employee, whose service 

is not extended beyond retirement age 

pursuant to Article 75 of this Regulation, 

shall be terminated on the last day of the 

last month in which he attained the 

retirement age determined by law. 

2/The employee shall be notified of his 

retirement in writing six months prior to 

his retirement.   
 

69. Termination on the Ground of Death 

       The full salary for the month in which an 
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      Ī) Ŵǯƣŏ ƮķŏƇ ǘĲƇ ŵĢĿħȡƟ ǜƣǸ 

ƮȋħȐĨƇ ƤňƇ ŲįĲķ ǬĿŅ ȐƣƧƞƇ 

Ōţłȣ ǎǱķ ƶŵĢĿħȡƟ ȎŇ 

ǬĴǯŏŠǬǓ ƶĿħȞơ ǎǱķ ƶƇķĠŇƇ 

ȎŇ ǬƂǯǯǜ ǬǓħ ȐǷƅ ōǱƤŇŲƇ 

ĿŅǓƣ Ųȋǟ ɊŝǴ ŌĢşɚ ġƤķ ɪɤ 

ǘĲƇ ƮȋħȐĨƇơ ƶǞǯ ŲĥǱ ƤňƇ 

ƳǸĶǓ ɭɤ ǘĲƇơ ƶǞǯ ŲĥǱ ǬġƞǓƣ 

ĺŅƂƩ ƮǯȞŝħħķɚ 

 

 

 
 

 

     Ĳ) ŵĢĿħȡƟ Ǔŏȣ ƮȋħȐĨƇ ƤňƇ ŲĸƇ 

ķƻƣǯƇ ƮȋħȐĨƃ Ōţłȣ ĢƇǶŇ 

ȔǳƩǓ ǎǱķ įȎǐ ǎŅŘƋ ǬĴƶɅħɚ 

 
 

    ɡ/ ǬĿŅ ŏƣŷƇ ƻɊǯǓ ĲȞƣ ƳƣǳĴƶƂĢǓ 

Ǳġơħɘ- 

ě) ĢĲȃĲńǯ ĢƮƣǸ ǘĲƇ ƮȋħȐĨƇ 

ǬĺŅƂƩǓ ǬƮƣǸ ǎŇ ǳĲǎǡ 

ǱƶɅĢǑħɘɘ ƶƮƣǸ ǘĲƇ ŲƅƏ 

ǯȋĢȋĢ ĺŅƂƩ Ȑƣ ƳƣǳƮȋħȐĨƇ 

ȍǠǓ 

  
 

ǯľĪ ě ƶƮƣǸ  ǘĲƇ

 
  �®�ü���±  ȍ Ǡ Ǔ   
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Ģ) ŲŚȣƅ ŲĺŅƂƩǓ ǎǱķ ŲŵĢĿħȡƟ 

śȣȣŇ ƶĴǳłȐŲƇ Ǭƹɏƅħ ȋŲǯ 

ƮȋħȐĨƇ Ŋȫ ǸŇȈƇ ȎŇ ǬŊŅ 

Ƴƣǳġƞɚ 

      Ī) ŲŵĢĿħȡƟ śȣȣŇ ƶĴǳłȐŲƇ ǸŇȈƇ 

Ǔŏȣ ǬŸŇǸ Ʈŵħ Ǭġƞ Ƴƣǳġƞɚ  

 

 

      Ĳ) ƶĿŅ ƒĥɇƞƃ ȎŇ Ǭȣşķ ȐȫƇ 

ŲĴɅȣŇơ ĿŅǓƣ ŲĴȑǶ ĲħƷ 

Ųƹɏƅħ ȋŲǯ ǬƂōƂɅ Ƴƣǳġƞɚ  

 
 

     ĺ) ĺŅƂƩǓ ŲŵĢĿħȡƟ ɅŝǸ ƶƂŊȞǓ 

ƮȋħȐĨƇ Ŋȫ ǸŇȈƇ ŏȤƅ ǎǱķ 

ǳĸǡ ǎǱķ ȣşķ ǬȞǬŚ ǎǱķ 

ǬƂŚŲĢ Ƴƣǳġƞɚ 
 

     ł)  Ǭƹɏƅħ ȋŲǯ ƮȋħȐĨƇ ŊȨ ɅŝǸ 

ǬƂŊȞǓ ǸŇȈƇ ƮŲǶń Ǭȋƣǜŷ Ƃţķ 

ƹħġƞ ŲŏƂŚŇ ǬŵĢĿħȡƟ ĺŅƂƩ 

ƶǸŇȈƃ ȋƣǜŷ ǬƂŲǳł Ƴƣǳġƞɚ 

 

Ŋ) ƶŵĢĿħȡƟ ȎŇ Ǭȣşķ ȐȫƇ 

ŲĴǯŏƶƇģ Ȑĥǐɚ Ǭȋƣǜŷ ƞƻ ȌǶǲƏƣ 

ǬǳŲŚ Ƴƣǳġƞɚ 
 

Œ) ŲŚȣƅ ǎǱķ ŲƂǜǑǑń Ǭȣşķ 

ȐƣƧƞƇ ŵĢǓ ǸŇȈƇ ȌǶǱ ƶŲĥǱ 

Ʈƹħ ɅŝǸ ōǯȋƫ ĵƣƩǓƣķ 

ƮŏƂǶǳŅǐ ƳŇķȆ ǬǎŊǳ Ƴƣǳġƞɚ  
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ɢ/ ĵƣƩǓķ ǬŵĢĿħȡƟ ĺŅƂƩ ǬĴƶƂģƇƣ 

ĵłȎȋȣ ǱƤŇŲƅħɘ- 

      ě) ǬŵĢĿħȡƟ ĺŅƂƩ ŲĲġƟ ķƻƣǯƇ 

ǯǎŚǓƣ ĴŏȣŅǐ ĲłȆ ŲŏŅ ĥǱ 

ƳǯĢķ ġƞ ŵĢĿħȡƟƣ ƶĢŚŚ Ųƛĥ 

ǬĲȞŲş ƕĥɇƞƇ ǯĢŲƇ Ōġƣ ŲŚȣƅ 

ǎǱķ ŲƂǜǑǑń ĢŅŋ ǎǱķ ĢŐŏƂƩ 

ǎȋƣ ȣşķ ĢĵŏȋƦƇ ĵŏƂĥĢɊ ǬĦĢŲƇ 

ĲġƟƣɚ 

 

     Ģ) ĵƣƩǓķ ĺŅƂƩ ŲŵĢĿħȡƟ 

ƶ ƣ ƶĢŚŚ Ųƛĥ 

ǬĲȞŲş ƕĥɇƞƇ ǯĢŲƇ Ōġƣ ŲŚȣƅ 

ǎǱķ ŲƂǜǑǑń ĢŅŋ ǎǱķ ĢŐŏƂƩ 

ǎȋƣ ȣşķ ĢĵŏȋƦƇ ĵŏƂĥĢɊ ǬĦĢŲƇ 

ĲġƟƣɚ 

 

     Ģ) ĵƣƩǓķ ĺŅƂƩ ŲŵĢĿħȡƟ 

ƶ ƣ ƶĢŚŚ Ųƛĥ 

ǬĲȞŲş ƕĥɇƞƇ ǯĢŲƇ Ōġƣ ŲŚȣƅ 

ǎǱķ ŲƂǜǑǑń ĢŅŋ ǎǱķ ĢŐŏƂƩ 

ǎȋƣ ȣşķ ĢĵŏȋƦƇ ĵŏƂĥĢɊ ǬĦĢŲƇ 

ĲġƟƣɚ 

 

     Ģ) ĵƣƩǓķ ĺŅƂƩ ŲŵĢĿħȡƟ 

ƶ ƣ ƶĢŚŚ Ųƛĥ 
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   ɦ/ ŲǞĠ ƮƣŚȻ ƣǖŏ ƮƣŚȻ (ɥ) ǸƣȎȏ 

ŴƤŇķ ǬŵĢĿħȡƟƣ ĺŅƂƩ ĢĵŏƂĵŇ 

ǎǱķ ƶ ɢ ǎŇ ŲĥǱ ĢĴŠǱ ŏħȞơ 

ĢĵŊħȞƣ ǎǱķ ĢĺŅƂƩǓ ĵƣƩǓƣķ 

ǘǱƞƇ ŷǸŇ ĢĲŏȞƇ ǬĴǳłȐ ǬƂĢǭ 

ǓĨƏƣ ŲƂĲĢƶƂ ĢĴƞŋ ƻŐƏ ƂɅȹĴ 

ƮǱġƣķɘɘ 

 

   ɧ/ ŲǞĠ ƮƣŚȻ ƣǖŏ ƮƣŚȻ (ɥ) ǸƣȎȏ 

ŴƤŇķ ǬŏŅ Ǔħ Ĳţłȣƣ ŲĲŝǎķ 

ǬĴŚŇŷ ƻŏ Ǔģƣ Ǭĵţłȣ ƳŇķȆ 

ƶƂǎŊǳŲƇ Śƣ ȃķň ŲŀŏƇ 




